ITRC Guide

Backing Up Course Data

Introduction
The Moodle backup utility allows you to create a compressed backup file of the contents of your

Moodle course. The backup file can then be saved on the desktop or a flash drive. This file can
be used to restore course material to the Moodle server when needed.

In order to backup student data including gradebook, forums, assignments and other data see the
handout for Creating a Backup of Student Course Data.

Backing up Your Course
1) Log into Moodle ISU and navigate to the course you wish to be backed up.
2) First, you will need to check if you have old back up files and delete them:

a. To check for old back up files click on 'Files' in the Administration block.

Moodle ISU » ITRC_Test (@ | Switch rale ta... v
7 People Weekly outline 7 Latest news =
&3 Participants Add a new topic...

& news forum (Mo news has heen posted yet)
» Activities -
June 5 - June 11 [} # Upcoming Events -
[ Assignments Label :
& Forums There are no upcoming events
& Quizzes June 12 - June 18 [} Go to calendar
Online Assignment Mew Event.
7 Search Forums =
June 19 - June 25 |
T A Quiz 7 Recent activity -
Advanced search (3
Activity since Saturday,
June 26 - July 2 O Movernber 28, 2009, 04:53 PM
7 Administration - & Test Forum Full report of recent activity...
Turn editing on i i i
% et s} July 3- July 9 O Mathing new since your last login
8 Assign roles
T Grades July 10 - July 16 [} — _
~ Email
&3 Outcomes 4
& Groups Juby 17 - July 23 [}
B Backup There are no new Messages
T Restore July 24 - July 30 (]
T Import [ Inbox
5 Reset July 31 - August & O Compase
R
A eurf[s
2 Questions August 7 - August 13 [}

@ / Remote News Feed -

[ETTTERroll e from R
ITRC. Test August 14 - August 20 | Add/Edit Feads
(= Profile August 21 - August 27 [

b. Click on the folder called 'backupdata’. (If you do not have a backup folder skip
to step #3.)
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c. Check the box next to any files named similar to "backup-coursel01-....." (If
there are no files in the bacup folder skip to step #3.)

d. Click on the dropdown menu 'With chosen files..."' and select 'Delete

completely'.
Name Size Modified Action
Parent folder
= hackup-di_instructors_ongoing-20090804-1456zip 4 BKB August 4 2009, 02:56 PM Unzip List Restore Rename
2 hackup-di_operators_ongoing-20090804-1446 7ip 536 KB August 4 2009, 0247 PM Unzip  List Restore Rename
= backup-itrc_test-20080814-15313 zip 46 8KEB  August 14 20058, 01:13 PM Unzip  List Restore Rename
= backup-nexus-20090729-0951 zip 1 9KE July 29 2009, 10017 AWM Unzip  List Restore  Renare
“With chosen files iv]

With chosen files... -
Mowe to another folder Z] Selectall ] [ Deselectall Upload & file

- Delete completely
Create zip archive

3) Next, you will create the backup file for the course. From the course homepage, locate
the Administration block in the far left column and click 'Backup'.

BrentTestCourse (@ Switch rale to. B
/ People =] Weekly outline y Latest news [=]
& Participants Add a new topic...
& News forum (No news has been
7 Activities - Assignment 1 posted yet)
- : & Getting to Know You
[ Assignments i =
Chags T Chapler 1 Quiz v Upcoming Events ]
& Forums & News forum There are no upcoming
& Quizzes Assignment 1 evenis

Resources

& Getting to Know You Cate el
3 Chapter 1 Quiz New Event.._
/ Search Forums =
@ Virtual H
/ Recent activity [=]
July 23 - July 29 O
v Activity since Wednesday,
Advanced search (& @ Chapter 2 Quiz
August 12, 2009, 12:21 PM
@] Idaho State University Website Full repart of recent
/ Administration = ¥ Chapter 2 Quiz activity..

@] Idaho State University Website

& Tum editing on Course updates:

B As = July 30 - August 5 O Updated Quiz-
¥ Grades Chapter 2 Quiz
£3 Outcomes August 6 - August 12 |
(] aup August 13 - August 19 O
ﬁ Import August 20 - August 26 O
25 Reset
[+/] Reports August 27 - September 2 |
La Questions
éu o i September 3 - September 8 [
nenroll me from
= E;ingestmurge September 10 - September 16 (]

4) Next, you will see a page where all of your course materials are displayed.
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5) Scroll to the bottom of the screen and select the following:

a. Course files — Yes
b. Site files used in this course — No

1 -01 The ITRC Test Course » Course backup

Course backup: ITRC 101 - 01 The ITRC Test Course (ITRC101_Instructor)

Include  Allhone

Assignrments
Assignment 1 (Due January 22)
Forums

MNewis forum
General Discussion Forum

Labels

REMINDER: NO CLASS ON THE 18th
Quizzes

Quiz Chapter 1
Resources

Syllabus
Course Schedule (Subject to Change)

Course files |Yes|v

Site files used in this course@ |No v

Continue Cancel

6) After you have selected the desired information you wish to backup, click [ Continue ],

7) A confirmation page will appear with the filename listed at the top (this name can be
modified). At the bottom of the page, click [Continve ] The backup will now begin (this
may take a few minutes depending on the amount of course content you have).
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8) Once completed, click ,

Name:

Course backup: ITRC 101 - 01 The ITRC Test Course (ITRC101_Instructor)

backup-itrc101_instructor-20100127-1643.zip

Note: This backup contains no user data. Exercise and Werkshop activities will not be included in the
backup, since these modules are not compatible with this type of backup.

News forum

Quiz Chapter 1

Categaries

Syllabus

Backup Details:

Include Assignments without user data

Assignment 1 (Due January 22)

Include Forums without user data

General Discussion Forum

Include Labels without user data

REMINDER: NO CLASS ON THE 18th

Include Quizzes without user data

Questions (including hidden)

Include Resources without user data

Course Schedule (Subject to Change)

Users

Files

Include No Users

Include Course Files

Continue Cancel

located.

This takes you to the files screen where your backup is

Name
Parent folder

O

backup-itre_test-20091202-1208.2ip

Size Modified

61.4KB December 2 2009, 12:28 PM Unzip List Restore Rename

Action

‘With chosen files... [V]

Make afolder

Selectall | [ Desslectall Upload afile

9) Next, you need to save the backup file to your computer. Click on the .zip filename,
select Save File, then click Ok.
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Opening backup-brenttestcourse-20090806-1004.zip
You have chosen to open
1, backup-brenttestcourse-20090806-1004.zip

which is a: Compressed (zipped) Folder
from: http://elearning.isu.edu

‘What should Firefox do with this file?

() Openwith | Windows Explorer (default) -

@); Save File

[7] Do this automatically for files like this from now on.
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10) Browse to where you will save the backup on your computer and click on the Save

button.

@ Enter name of file to save to... ==
@uv|. Desktop » - ‘ s ‘ | Search o
oy IZE Vie . New Folder
Earcntebinks MName Size Type Date modifie
F[ Documents ‘ﬁ fhee .
Dttt . Public
B Desktop 1% Computer
15| Recent Places F Network
1% Computer Desktop Archive File Folder 8/6/2009 B:47
EE Pictures
Fp Music
[# Recently Changed
IB Searches
Public
Folders Ll ) T 3
ST =Wl backup- brenttestcourse-20090806-0814 zip -
Save as type: ICDmpressed (zipped) Folder 'I

For more information please see the teacher documentation at http://docs.moodle.org
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