Integration PTE Component
The purpose of this plan is to take what is already in the PTE curriculum and use the academic content to better teach the PTE concept.

Identify the objectives of the PTE lesson you are teaching

Technology classes, Business Office Applications, Computer Programming, computer repair, and Internet. 
Students will be able to write memos, letters, web pages, fliers, and other business and technology documents using correct capitalization.
Define where the academic area and the PTE area meet


The student must be able to create and write these business and technology documents without capitalization errors.
1. Assess students’ Writing awareness

Ask students when they studied capitalization and ask them for examples of the rules of capitalization that they remember.  Write the student examples on the board.
2. Work through the embedded example

Show a copy of a business letter on the board and go through the capitalization of the letter.  Ask students to identify why certain things are capitalized and others are not
3. Work through related, contextual examples
Show and discuss different business documents.
4. Work through traditional Writing  examples
Rules of Capitalization:
1. The first word of a sentence 

2. Names of the days of the week, months of the year 

3. The pronoun I 

4. Names, including initials, of individuals 

5. Titles which precede names 

6. All names of holidays (excluding any prepositions) 

7. The first word and all nouns in a salutation 

8. The first word in the complimentary closing of a letter 

9. Family relationship names when they precede a name or are used in place of person's name, especially in direct address 

10. All words in the names of specific organizations and agencies excluding prepositions, conjunctions, and articles 

11. Names of languages 

12. Names of definite sections of a country or the world 

13. Names of nationalities 

14. Names of religions and deities 

15. Adjectives formed from names of geographical locations, languages, races, nationalities, and religions 

16. The first word and all the words in titles of books, articles, works of art, etc. excluding short prepositions, conjunctions, and articles 

5. Students demonstrate understanding
On the board, place the following examples for whole group demonstration:

a.
Dr. Goldberger traveled through the Southern part of pennsylvania  





Students correct on board:

              (correction:  southern part of Pennsylvania )

b. The secretary of the society of concerned students wrote to the ambassador of south africa.

Students correct on Board:

(Correction:  The secretary of the Society of Concerned Students wrote to the ambassador of South Africa.)

6. Formal assessment
Pass out a formal worksheet for students to correct the following sentences:
a. I’ll never forget reading the Last of the mochicans when I was in Mrs. Turveydrop’s high school english class.

(Correct:   I’ll never forget reading The Last of the Mochicans when I was in Mrs. Turveydrop’s high school English class.

b. Clerihew is a classical studies major, but his favorite course is in French history.

(Correct:  Clerihew is a classical studies major, but his favorite course is in French history.)

c. News of the grant was announced by President Chauncey Bedouin, who used to be president of Breadwidth university.

(Correct:  News of the grant was announced by President Chauncey Bedouin, who used to be president of Breadwidth University.)

d. Most 20th-Century art leaves me cold, but I love the French impressionists and the nineteenth-century british landscape painters

(Correct:  Most 20th century art leaves me cold, but I love the French Impressionists and the nineteenth century British landscape painters.)
Academic Evaluation/Reflection/Assessment: 

I again asked a English/Reading teacher that teaches the 9th/10th grade level that would be working more closely with the ISAT issues in our school. 
She was a little worried that students would be able to come up with examples of capitalization on their own, in my Access Student’s Writing Awareness section.  She suggested that I be ready to put some examples on the board just in case.

She said that capitalization is hard for students, because there are so many rules, and the more they are forced to “do it correctly” on all of their papers throughout the various courses the better they will be.  She said that often student’s capitalization errors are ignored by teachers.  She would like all of us to make sure to read and take off points on all assignments for capitalization errors.

I did not have enough time on this one to figure out how to do an IPSI computer Multiple Choice test, so I used the old pen and paper and incorporated using proofreading symbols in the assessment.  As the English teacher predicted, students have a lot of trouble with capitalization.  In retrospect it is probably the most often “typo” that I find in papers in Computer Applications and Internet Apps classes where students produce written text.  I believe we should do more capitalization exercises throughout the semester.  
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