Neat Paper Rules
Set high standards for written work and remember; the easier they are to read, the easier they are to grade. Easy-to-grade papers that fulfill the assignment get high grades.

1. Word process your paper

2. Carefully check every spelling and grammar correction indicated by the word processing program. Remember the computer might not know your context and can give you inaccurate suggestions for corrections.

3. Heading on left side o the first 3 lines should include Name, Course and Date.

4. Title one or two lines below the heading in the center of the paper.

5. Leave one inch margins on all 4 sides.

6. Indent one half inch (0.5) at the beginning of each paragraph.

7. Proofread your paper checking for ease of reading, grammar, punctuation, spelling, and sentence and paragraph structure. Most importantly, does your paper meet the requirements of the assignment? 

