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WELCOME FROM THE CHAIR

Dear Master of Health Education Student:

Congratulations on your admittance to the MHE Degree Program in the Department of Health
and Nutrition Sciences here at Idaho State University. | would like to take this opportunity to
wish you success in your academic career. Each and every faculty member within the
department has the desire to help students reach their hopes and dreams at Idaho State
University. Please take the time to meet with each professor, and, importantly, your major
advisor before you sign up for any course work.

In closing, | wish you well on your academic journey. Please feel free to make an appointment
with me at any time to discuss your progress, the program itself, or any other concerns that

you may have.

Professionally yours,

Willis J. McAleese, Ph.D.
Chair, Health & Nutrition Sciences



ABOUT THE UNIVERSITY

Idaho State University has served the citizens of the State since 1901, first established as the
Academy of Idaho. Reorganized as the Southern Branch of the University of Idaho in 1927, it
was established as Idaho State College in 1947 and was given University status in 1963.

The role and mission are that of a broad-based regional public doctoral institution, providing a
broad range of educational services to a culturally diverse population of students and to the
State.

The University is Idaho’s Center of Education in the Health Professions and related biological
and physical sciences and educator preparation (its areas of primary emphasis); Idaho State
University delivers statewide comprehensive academic programming, professional continuing
education, basic and applied research, and specialized public service in the health sciences.

Additional roles, assigned by the State Board, are business, engineering education, technical
training (its areas of continuing emphasis) and in the liberal arts. It is committed to
maintaining a strong liberal arts and sciences program as the basis of other academic
disciplines and as an independent, multifaceted field of inquiry. The University offers graduate
programs in a number of fields and is a national center for the Doctor of Arts degree.



PURPOSE, MISSION AND GOALS

PURPOSE:

To address the broad mission of public health which is defined by the Council on Education for
Public Health (CEPH) includes enhancing health in human populations, through organized
community efforts. In addition, the Master of Health Education program will prepare
community health practitioners to identify and access the needs of populations; plan,
implement and evaluate programs to address health needs, and otherwise assure conditions
that protect and promote the health of populations.

MISSION and GOALS:

The Master of Health Education Program is dedicated to the enhancement of health and well
being of human populations through teaching and learning, scholarly activity, and community
and professional service. To this end, the Idaho State MHE program will prepare individuals to:
assess both the health needs and resources available in a community, assist in health policy
development that supports programs in prevention, and assures that necessary, high quality,
effective services are available to every citizen.

The major goals and objectives of the Master of Health Education Program as they relate to the
Mission are as follows:

1. To prepare students academically with the knowledge and skills needed to
function effectively in the field of community health education.

2. To provide students with advice and counsel to allow for professional
development and career placement.

3. To provide opportunities to assess the degree to which students have mastered
the knowledge and skills necessary to function as public health professionals.

4. To promote and support research/scholarly activities within the program, which
will teach research skills, contribute to the body of knowledge within the
profession, and enhance the well-being of the community.

5. To engage in support service activities which enhance the academic program
and profession and which assist in addressing the health needs of the
community.

6. To provide continuing education activities, which address advances in the

profession and the changing health needs of society.



ENTRANCE PROCEDURE

The Program Director, Department Chair will review MHE applications. Admission standards
and application procedures are presented in the graduate bulletin. The Program Director and
the Chair will admit prospective students who satisfy the MHE program and Graduate School
admission requirements. Applicants who do not completely satisfy requirements are referred
to the Health and Nutrition Sciences (HNS) Admissions Committee (the Chair, MHE director,
and HNS graduate faculty) to determine admission or denial.

For classified admission into the program, applicants must satisfy the following criteria:

1.
2.

Meet all requirements of the Graduate School.

Submit all previous college transcripts and have an accumulative undergraduate
grade point average of at least 3.0 in upper division courses. An applicant who
currently holds a graduate degree must submit their transcripts, but the
undergraduate GPA will not apply.

Meet one of the following GPA and GRE criteria (NOTE: GPA calculations based
on the last 60 hours of undergraduate work):

. If GPA is 3.5 or higher, then NO GRE is required.

° If GPA is 3.0 — 3.49, then a score in the ao™ percentile on at least one
area of the GRE is required.

° If GPA is 2.5- 2.999, then a combined (verbal/quantitative) GRE

minimum score of 1000 is required.
Submit two letters of recommendation from individuals (non-relatives) who are
familiar with their abilities. The letters should be sent to the Department of
Health and Nutrition Sciences at the same time the application is sent to the
Graduate School.

Applicants must submit a typed essay (one to two pages, single spaced)
describing their interest in pursuing the MHE degree and their vision of how it
will facilitate their career goals.

Applicants currently holding degrees at the doctoral level from an accredited
institution will not be required to submit GRE general test scores, except for
applicants who have a professional doctoral degree (e.g., PharmD and Juris
Doctorate). Those holding degrees at the baccalaureate and masters level must
submit GRE general test results to the Graduate School.

NOTE: Financial aid is not available to students admitted with a conditional status.



ETHICS

Graduate students are expected to conduct themselves in an ethical and professional manner.
We have included the codes of ethics in this section because many of our ethical dilemmas
occur in the course of our daily work. The following statements of common values may serve as
guidance for general decision making in our professional and personal lives.

The American Association of Health Education
Adopted from Code of Ethics for Health Educators (AAHE, 1994).

l. Responsibility to the Public
Health Educators . ..

e support the right of the individual to make informed decisions regarding their
own health.

e encourage actions and social policies that support he balance of benefits over
harm.

e accurately communicate the potential benefits and consequences of services.

e act on conditions that can adversely affect the health of individuals and
communities.

e are truthful about their qualifications and limitations of their expertise.

e are committed to providing professional services equitably to all people.

VII. Responsibility to the Profession
Health Educators . ..

e maintain their professional competence.

e treat all individuals equitably.

e encourage and accept critical discourse.

e contribute to the development of the profession by sharing program
components they find to have been effective.

e do not manipulate or violate others rights.

e are aware of possible conflicts of interest and exercise integrity.

e give appropriate recognition to students and colleagues for their professional
contributions.

VIll.  Responsibility to Employers
Health Educators . . .

e accurately represent their own qualifications and the qualifications of others.

e use current professional standards, theory, and guidelines as criteria when
accepting consultation, delegating activities, and making referrals.

e accurately represent potential program outcomes to employers.

e make known competing commitments, conflicts of interest, and endorsements.

e openly communicate to employers when expectations or job assignments
conflict with professional ethics.



VI. Responsibility in the Delivery of Health Education
Health Educators . . .

are sensitive to a variety of cultural and social norms.

promote the rights of individuals and groups to be actively involved in all aspects
of process.

use educational strategies and methods that reflect the Code of Ethics and
applicable laws.

implement strategies and methods that enable individuals through choice not
coercion.

conduct regular evaluations of program effectiveness.

provide interventions that are grounded in theory and supported by empirical
evidence.

VII. Responsibility in Research and Education
Health Educators . . .

conduct research in accordance with recognized scientific and ethical standards.
ensure consent of participants with recognized scientific and ethical standards.
implement standards to protect the rights, health, safety, and welfare of
participants.

maintain confidentiality and protect privacy of research participants.

take credit, including authorship, only for work actually performed and give
credit to others.

serve as consultants, will discuss results only with those to whom they provide
service, unless maintaining confidentiality would jeopardize others’ health and
safety.

Society for Public Health Education (SOPHE)

Code of Ethics (HEQ, 1994).

Health educators take on profound responsibility in using education processes to promote
health and influence human well-being. Ethical precepts that guide these processes must
reflect the right of individuals and communities to make the decisions affecting their lives.

l. Responsibilities to Society

To affirm an egalitarian ethic, believing that health is a basic human right for all.
To provide people with all relevant and accurate information and resources to
make their choices freely and intelligently.

To support change by freedom of choice and self-determination, as long as
these decisions pose no threat to the health of others.

To advocate for healthful change and legislation, and speak out on issues
deleterious to the public health.



To be candid and truthful in dealings with the public, never misrepresenting or
exaggerating the potential benefits of services or programs.

To avoid and take appropriate action against unethical practices and conflict of
interest situations.

To respect the privacy, dignity, and culture of the individual and the community,
and use skills consistent with these values.

VIIl.  Responsibilities to the Profession

To share skills, experience, and visions with students and colleagues.

To observe principles of informed consent and confidentiality of individuals.

To maintain highest levels of competence through continued study, training, and
research.

To further the art and science of health education through applied research and
report findings honestly and without distortion.

To accurately represent capabilities, education, training and experience, and act
within the boundaries of professional competence.

To ensure that no exclusionary practices be enacted against individuals on the
basis of gender, marital status, age, social class, religion, sexual preference, or
ethnic or cultural background.



PROGRAM INFORMATION

Master of Health Education students can expect a rigorous and rewarding program of study centered
around the principles and practice of Health Education. Due to the nature of this degree, no core course
substitutions or waivers can be allowed. Should a student wish to appeal the substitution waiver rule
they may petition the Graduate School. Graduate petition forms are available at the Graduate School.

PROGRAM DELIVERY:
The MHE Program is offered on a one-year* rotation. (*Please refer to the class rotation schedule in this
handbook.) To complete the MHE degree within this time frame, students must remain on the rotation.

FACULTY:

All full-time faculty maintain regular office hours and are available to assist and advise students.
Graduate students are strongly encouraged to meet with their advisor on a regular basis. Office hours
are posted outside of faculty offices.

ADVISEMENT:

The advisement process is an important part of success in the MHE Program. It is mandatory that you
meet with your assigned advisor upon acceptance to the program (no later than registration week). Itis
strongly encouraged to continue these meetings on regular basis. Upon approval of the student’s
application for graduate study, the Department Chair will assign an advisor. This advisor may be
requested by the student and will work closely with him or her on requirements, program approval,
graduation procedures, and other areas.

GRADUATE RECORD EXAM (GRE):
Please see page 4, “Entrance Procedure”, Item 3 for specific GRE requirements.

COURSE LEVELS:

Courses numbered 500 and 600 are only for students admitted into the Graduate School. Other courses
for which graduate credit may be obtained are indicated with “g” designations in both the
undergraduate and graduate catalogs. Courses with “g” designations are shown on registration forms
and transcripts as 500 level courses; extra work is required of graduate students enrolled in “g” courses.
Whether these or other courses may be applied toward requirements for a graduate degree is
determined by the department offering the degree. Credit by examination (course challenge) is not
permitted in graduate programs. Students should pay close attention during the registration process to

ensure that they have registered for the correct course.

GRADING:

All students must maintain a satisfactory record of scholarship. A 3.0 grade point average (GPA) for the
courses listed on the Program of Study is required for any graduate degree or certification at Idaho State
University. A grade of C+ or lower is essentially failing at the graduate level. However, the department
may accept a C+ grade in one or two courses as long as the minimum overall 3.0 GPA is maintained.
Receiving C+ or lower grades may cause departments and/or colleges to dismiss students from a
graduate program.

INTERNSHIPS:
The Master of Health Education degree includes an elective 1-3 credit hour approved internship
experience. Please meet with your advisor to obtain a copy of the internship manual if you are



interested in completing an internship.

PROGRAM OF STUDY:

A final program of study form must be completed the semester prior to graduation. For example, if a
student plans on graduating in August (Summer Session) then they must submit their program of study
during the Spring semester. This form lists all the courses the student has actually taken for the master’s
degree and is approved by the Department, College and Graduate School. Students may use the form
provided in the appendix, or create one of their own using word processing software providing the
format is similar to the sample given.

THESIS and PROJECT:

To meet graduation requirements, all MHE students must complete a thesis or project. Before any data
collection can occur, permission must be obtained through the Idaho State University Human Subjects
Committee. Submissions to the Human Subjects Committee must be completed using the form available
from the HSC Web Site: http://www.isu.edu/research/hsc.shtml. Contact the HSC secretary with
questions: 282-3811.

MASTER’S THESIS: All students seeking a degree with a thesis option must select a topic no
later than the beginning of the third semester of course work. Approval
must be gained from both the advisor and the subject area coordinator.
Students must work with their advisor to complete this requirement.
Form and style must meet acceptable formal writing procedures (A.P.A.
style is recommended). A topic approval form is provided in the
appendix. More information is provided on page

MASTER’S PROJECT: All students seeking a degree with a non-thesis option must complete a
master’s project. A topic approval form must be submitted no later than
the semester prior to the graduating semester. Students must work
with their advisor during the selection and approval process and
continue to meet with them regularly while working on their project. A
topic approval form is provided in the appendix.

ORAL EXAMINATION:

Oral examinations are required of all students not completing a thesis. Students are not permitted to
take oral examinations until all core course requirements have been completed. Exams are scheduled by
the department; graduating students will be notified of exam dates and requirements. In addition, a
formal paper pertaining to the required project will be evaluated. Exams must be completed no later
than two weeks prior to the end of their final semester.

EXAMINING COMMITTEE:

The examining committee is composed of a faculty advisor, a second faculty member from the student=s
department (requested by the student or appointed by the graduate coordinator) and a Graduate
Faculty Representative (GFR), appointed by the Dean of the Graduate School and Research. The
Graduate Dean welcomes suggestions from the student and department regarding candidates for the
GFR. The examining committee hears and questions the defense of thesis, proposals, course work and
oral exams.



GRADUATION:

Students must apply for graduation through the Graduate School. Applications are due within two
weeks of the beginning of the final semester, or June 15" for summer graduation. In addition, students
must pay an Application for Graduation Diploma Fee prior to the end of their final semester. Students
should contact the Graduate School for more detailed information:

Graduate School: Museum Building Room 401
Stop 8075
Phone: 208/282-2150
Website: http://www.isu.edu/graduate/

10



COURSE REQUIREMENTS & ROTATION

Master of Health Education

The goal of the Master of Health Education degree is to
improve the health of populations through individualized
personal and community health interventions.

Core courses focus on the acquisition of requisite public
health knowledge and skills in the disciplines of
epidemiology, lifestyle decision-making, curriculum
development, strategies of teaching, health organization
and policy, health program planning and evaluation,
research methods, and environmental health.

Students pursuing the MHE degree must complete a
minimum of 30/33 credit hours of coursework. The
student may choose either a thesis option (30 credits) or a
project option (33 credits) to complete this requirement.

MHE degree with a thesis option is 30 credits.
MHE degree with a project option is 33 credits.

11

Core Course Requirements

HE 510 Health Behavior Change Theory & Applic..... 3 cr.

HE 605 Leadership and Administration..................... 3cr.
HE 620 Health Program Planning & Evaluation......... 3cr.
HE 639 Teaching Strategies in Health....................... 3cr.
MPH 640 Research and Writing in Health..................... 3cr.

In addition, one of the following:
HE 623 Curriculum and Supervision ........ccccccvveeennneen. 3cr.
MPH 604 Social & Cultural Persp. in Public Health........ 3cr.

Thesis Option

HE 650 ThESIiS..ciiiiiiiieiiiienieeniieesieenieesreesveesveesinee s 6cr.
Project Option
HE 651 Project....cccccciiiiieiiiiiieiieee e 3cr.

Approved Electives
Electives (Thesis Option).......ccccueeeeeececerinece s
Electives (Project option)

Elective Courses may include:
HE 501 Issuesin Health and Wellness.................... 1-3cr.
Alternative Medicine
Building Trust and Self Esteem
Death and Dying
Healthy Aging
International Health
Stress Management

HE 525 Patient Education......ccccceevveeiviieeeecieee e, lcr.
HE 542 Environmental Health .........ccccccoeeiiiiinnnnnn. 2cr.
HE 544 Human DiSEases .....cccccvererervurrreeeeeerniinnneenns 2cr.
HE 545 Human Sexuality ....cccccceeeveiiiiieeeeei e, 2cr.
HE 585 Independent Problems in Health Ed .......... 1-3cr.
HE 648 Problems in Health Education.................... 1-3cr.
HCA 573 Health Program Marketing..........ccccecvvveennneen. 2cr.
HCA 575 Health Care Law .....cccceeeeeievciiiieiee e, 3cr.
HCA 582 Health Services Org. & Del. .....ccvvveeevveeennneen. 3cr.
MPH 601 Applications in Epidemiology ........cccccuvveeen... 3cr.
MPH 609 Seminar in Comm. & Public Health ............ 1-3cr.
MPH 655 INternship ....cccccceeecciiiiieeeiecciieeee e, 3cr.
NTD 539 Sports NUtrition.....ccccceeeiievciieeeee e, 3cr.

Other courses as approved by HNS advisor



MHE One-Year Course Schedule
(Subject to change.)

The following list details what courses are offered during each semester. A
student’s individual curriculum sequence should be determined with the
assistance of a faculty advisor.

Fall
HE  510Health Behavior Change Theory & Application........ccccceecvveernnneen. 3cr.
HE  620Health Program Planning and Evaluation ...........ccecceeeveeniieenieenne. 3cr.
HE  639Teaching Strategies in Health........cccccoeeieiiei i, 3cr.
HE B0 TRESIS c.ueviee ittt eiieee ettt et e et e e st e e st e e e st e e s s aae e e seaba e e e nbaeeenans 6 cr.
HE 651 MAStErs ProJECE..uuuuiiiiiiiiiiiiiiiiiririierireeerereeereeeeeeeeeeeeeeseeseeeesessseseseeee 3cr.
HE  6551NterNShiP .c.veieiieiiieeieeeee e lcr.
MPH 640 Research and Writing in Health .............cccooiiiiiiieicee e, 3cr.
Approved Electives
Spring
HE  605Leadership and Administration.......cc.ccceveerieerieeniiiceieenieeeeee 3cr.
HE 623 Curriculum and SUPEIVISION ........eeeecieiieiieee et 3cr.
HE B0 TIESIS c.uvveeeiiiee e riieeeete e et e e st e e e et e e s saae e e e st e e e e aae e e senreeeenbeeeenans 6 cr.
HE 651 MaAStErs ProJECE..uuuuiiiiiiiiiiiiiiiiiriiiiirirereeeeeeeeeeeeeeeeeeeeeeseseeeeesesssesesesee 3cr.
HE  6551NterNShiP .c.veieiieiiieeieeeee e lcr.
MPH 604 Social & Cultural Persp. in Public Health..........cc.ccceooviiieiineiinee. 3cr.
Approved Electives
Summer
HE  510Health Behavior Change Theory & Application........ccccceeevevernnennn. 3cr.
HE B50 TRESIS .ttt ettt ettt ettt et e e et e s e e e s ear e e s nbe e e e e 6 cr.
HE 651 MaASters ProjeCt...ccccuviiiieiiieiiiiiiee et e e s e e 3cr.
HE (3310 [N €= g g1 a1 TP lcr.

Approved Electives

12



APPENDICES
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Procedures and Deadlines to be Observed Appendix A

PROCEDURE DEADLINE DATE/APPROVAL

1 Admission to Graduate School  Before enroliment. (May be
admitted conditionally.)

2 Meeting with Department Upon arrival.
Chair for Advisor Assignment

3 GRE Before admission or during the
first semester of course work (may
be requested to repeat).

4  Thesis Topic Choice* Approval by advisor no later than
the beginning of the third
semester of course work.

5 Thesis Proposal Meeting* Prior to data collection.

6 Final Program of Study Filed semester prior to graduating
semester.

7  Filing for Graduation See current Graduate catalog for
deadline.

8 Thesis Completion* Two weeks prior to scheduled oral
examination.

9 Oral Examinations No later than two weeks prior to

proposed graduation date.

*Thesis option requirements.

14



MHE Course Checklist

Appendix B

Core Requirements

HE
HE
HE
HE
MPH

510
605
620
639
640

Semester Taken Grade

Health Behavior Change Theory 3cr.
Leadership and Administration 3cr.
Health Program Planning and Evaluation 3 cr.
Teaching Strategies in Health 3cr.

Research and Writing in Health 3cr.

In addition to one of the following:

HE 623 Curriculum and Supervision 3cr.
____  MPH 604 Social & Cultural Persp. 3cr.
THESIS OPTION
HE 650 Thesis 6 cr. _
Electives (6 credits total):
__cr.
__cr.
__cr.
__cr.
PROJECT OPTION
HE 651 Masters Project 3cr. o
Electives (12 credits total):
__cr.
__cr.
__cr.
__cr.
__cr.
TOTAL CREDITS:

MHE degree with a thesis option is 30 credits.
MHE degree with a project option is 33 credits.

15



Program of Study

Appendix C

Idaho State University
Graduate Program of Study

Final Program

(date submitted)

submitted semester prior to graduation

Student Name

Address

Bengal ID Number

Department

Major Advisor

Departmental Committee Members

Degree Sought

Proposed Graduation Date

List below the courses that you wish to apply to your degree.
All transfer courses must be converted to semester credits.

Dept. Course #

Semester &
Credits Year Institution

Student's signature Date
Major Advisor's signature Date
Chairperson's signature Date
Dean’s signature Date
Graduate Dean's signature Date

16

project option

thesis option

Summary
500 level credits
600 level credits

Total credits



Independent Study Appendix D

Guidelines and Form for Problems in: Thesis (HE 650)
Master’s Project (HE 651)
Independent Study (HE 585)

Dates for Topic Approval:
Permission to register for these courses (HE 585, HE 651) must be acquired by having this form approved
by the appropriate individuals prior to registration.

Topic approval for Master’s Project (HE 651) or Thesis (HE 650) must be obtained by the following dates
in order to graduate by the designated month.

e Topic Approval by December 1* for May (Spring) graduation
e Topic Approval by February 1* for August (Summer) graduation
e Topic Approval by August 1* for December (Fall) graduation

Topical Summary:
Prepare a short summary which includes the following:

Proposed Title of Paper - (1 line)

Statement of Problem - (8 lines)

Research Procedures or Investigative Methods - (50-100 words)

What contribution will this study make to the profession, to the institution, and to you as an
individual? - (50-100 words)

Approval Process:
The Topic Approval form should be submitted to either the assigned instructor (as noted in the semester
class schedule) or the faculty advisor. Upon approval of the form, an additional faculty member may be
assigned as needed to complete the project, paper, or thesis. (Note: The student must keep his or her
advisor informed of ongoing progress of the project, paper, or thesis.)

General Guidelines:
The style for the project, paper, or thesis must be approved by the advisor. A typical style manual used
by the department is the Publication Manual of the American Psychological Association. The format for
projects will be determined by the advisor.

Independent study problem papers typically follow the format below:

Paper Heading(s)

Introduction

Statement of Problem

Methods

Results (if appropriate to the project)
Summary, Conclusions, and Recommendations

17



Topic Approval Form

Proposed Title of Problem or Project:

Purpose:

Brief Description (50-100 words):

What contribution will this study make to the profession, to the institution, and to you as an
individual? (50-100 words):

18



Student Name:

Course Number:

Semester of Enrollment:

Submitted:

Advisor Approval: Date:
Instructor Approval: Date:
Student Signature: Date:

19




Description / Example of Internship and Problems Courses

Internship HE 655 1-3 credits
Health education practice in a school/community or worksite setting. Student works under the direction
of a graduate faculty member and practicing administrator. May be repeated up to 6 credits.

Prerequisite: Approval of advisor and/or chairperson.

Problems HE 648 1-3 credits
Individual and group study of problems in the area of health. May be repeated to 6 credit hours.

Prerequisite: Approval of advisor and/or chairperson.

Independent Problems in Health Education HE 585 1-3 credits
Individual work under faculty guidance. Field and/or library research on specific health education
problems. May be repeated up to 6 credits.

Prerequisite: Approval of advisor and/or chairperson.

Master’s Thesis
All students seeking a degree with a thesis option must select a topic no later than the beginning of the
third semester of course work. A proposal meeting with all examining committee members is required
before data collection can begin. All committee members are to receive a copy of the research proposal
a minimum of two weeks before the scheduled proposal meeting. Final copies of the thesis should be
distributed to examining committee members a minimum of two weeks before scheduled oral defense
(must be at least five weeks prior to date of graduation).

20



Resources Appendix E
Student Computer Labs and KIOSKS .............cooiiiiiiiiiiiiiiiiics ettt e s e e s svae e e s sneaeessanes 282-4585
LABS
o BuUSINESS Lab - BA 506 & 507 ....ccuuiiiiiiiiiiieeiiiee ettt st st 282-3937
o  Computer Center Lab - BA B-13.....coooi ettt et e e s e e st e e s e e s nnaee s 282-4732
o Education Lab - Education Bldg, RmM 359......ccuiiiiiiiiiiieee e 282-6673
®  Liberal ArtS Lab = LA 270......eei e ceee ettt eeee et et eette e st e e tae e sate e s stae e snte e s naeesnteeebaeennraeenes 282-4301
o Library Lab - LIbrary 213 ... e e e ae e 282-3219
e Student Union Lab - PSUB, B FLOOT ettt ettt e et e et et eeneeeees 282-4688
o TUrNer Hall Drop INLab oottt e e e e et e e e e e e e e e eee e s 282-4301
o Boise Lab - 1353 S Eagle Flight Way ........coiiiiiiiiieiccee ettt 373-1791
o Idaho Falls Lab - CHE 201-202........coiiiiiiieieiiieeeiiiieeeeiieee e st ee s sttt e s siraeessataeessasaeessnaneeess 282-7923
e Bennion Student Union Lab (IF) - 1784 Science Ctr Dr....cocccvveeeeciiieeccieeeecceee e svee e 282-7853
o Twin Falls Lab - Evergreen Bldg, CO0..........uuiiiiiiiiiiiieeeee e eecrree e e e e e e e ee e 282-4301
e Student Kiosks are available throughout the ISU Campus for use in checking E-Mail, registration,
class schedules, etc. Kiosks are available during each building’s posted hours. Student
Computing Lab schedules vary. Contact each lab to verify dates and times. A list of all campus
computer labs is available at www.isu.edu/its/labs/labinfo.shtml.
e Rendezvous Building has a 24 hour Drop-In Lab
e Rendezvous 213 Lab and Rendezvous 215
o Monday through Thursday —8 am — 10 pm
o Friday—8am—-5pm
o Closed Saturday and Sunday
Eli M. ODbOIEr LIBrary, ISU ...ttt e e e e e e et e e e e e s e s bete e e e e e e e esnnntasaeeeeeeeannnnsennneeenns 282-3219

9" and Terry, Stop 8089
HOURS: Monday through Thursday - 7:30 am to 11:30 pm

Friday - 7:30 am to 7:30 pm

Saturday - 10:00 am to 9:00 pm

Sunday - 12:00 pm to 12:00 am

Holiday hours are posted in the Library as needed

Outside of Pocatello, local public libraries are available to residents of each county.

ISU Counseling & TeSHING CONTET .......c.cc.uviiiiiiee ettt et e st e e e s e e e e s tte e e e s ste e e eesteeeessteeeeennseeeeennsenas 282-2130
For information on taking the Graduate Record Examination (GRE)
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Equal Opportunity Statement Appendix F

EQUAL OPPORTUNITY STATEMENT

Equal Employment Opportunity is THE LAW

Employers Holding Federal Contracts or Subcontracts

Applicants to and employees of companies with a Federal government contract or subcontract are protected under the
following Federal authorities:

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN
Executive Order 11246, as amended, prohibits job discrimination on the basis of race, color, religion, sex or national origin,
and requires affirmative action to ensure equality of opportunity in all aspects of employment.

INDIVIDUALS WITH HANDICAPS

Section 503 of the Rehabilitation Act of 1973, as amended, prohibits job discrimination because of handicap and requires
affirmative action to employ and advance in employment, qualified individuals with handicaps who, with reasonable
accommodation, can perform the essential functions of a job.

VIETNAM ERA AND SPECIAL DISABLED VETERANS

38 U.S.C. 4212 of the Vietnam Era Veterans Readjustment Assistance Act of 1974 prohibits job discrimination and requires
affirmative action to employ and advance in employment qualified Vietnam era veterans and qualified special disabled
veteran.

Any person who believes a contractor has violated its nondiscrimination or affirmative action obligations under the
authorities above should contact immediately:

The Office of Federal Contract Compliance Programs (OFCCO)

Employment Standards Administration

U.S. Department of Labor

200 Constitution Avenue, N.W.

Washington, D.C. 20210

Or call (202) 219-9638, or an OFCCP regional or district office, listed in most telephone directories under U.S.
Government, Department of Labor.

Private Employment, State and Local Governments, Educational Institutions

Applicants to and employees of most private employers, state and local governments, educational institutions, employment
agencies and labor organizations are protected under the following Federal laws:

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN

Title VII of the Civil Rights Act of 1964, as amended, prohibits discrimination in hiring, promotion, discharge, pay, fringe
benefits, job training, classification, referral, and other aspects of employment, on the basis of race, color, religion, sex or
national origin.

DISABILITY

The Americans with Disabilities Act of 1990, as amended, protects qualified applicants and employees with disabilities from
discrimination in hiring, promotion, discharge, pay, job training, fringe benefits, classification, referral, and other aspects of
employment on the basis of disability. The law also requires that covered entities provide qualified applicants and
employees with disabilities with reasonable accommodations that do not impose undue hardship.
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AGE

The Age Discrimination in Employment Act of 1967, as amended, protects applicants and employees 40 years of age or
older from discrimination on the basis of age in hiring, promotion, discharge, compensation, terms, conditions or privileges
of employment.

SEX (WAGES)

In addition to sex discrimination prohibited by Title VIl of the Civil Rights Act (see above), the Equal Pay Act of 1963, as
amended, prohibits sex discrimination in payment of wages to women and men performing substantially equal work in the
same establishment.

Retaliation against a person who files a charge of discrimination participates in an investigation, or opposes an unlawful
employment practice is prohibited by all of these Federal laws.

If you believe that you have been discriminated against under any of the above laws, you immediately should contact:
The U.S. Equal Employment Opportunity Commission (EEOC)
1801 L Street, N.W.
Washington, D.C. 20507

Or contact an EEOC field office by calling toll free (800) 669-4000. For individuals with hearing impairments, EEOC's
toll free TDD number is (800) 800-3302.

Programs or Activities Receiving Federal Financial Assistance

RACE, COLOR, NATIONAL ORIGIN, SEX

In addition to the protection of Title VII of the Civil Rights Act of 1964, Title VI of the Civil Rights Act prohibits discrimination
on the basis of race, color or national origin in programs or activities receiving Federal financial assistance. Employment
discrimination is covered by Title VI if the primary objective of the financial assistance is provision of employment, or where
employment discrimination causes or may cause discrimination in providing services under such programs. Title IX of the
Education Amendments of 1972 prohibits employment discrimination on the basis of sex in educational programs or
activities, which receive Federal assistance.

INDIVIDUALS WITH HANDICAPS

Section 504 of the Rehabilitation Act of 1973, as amended, prohibits employment discrimination on the basis of handicap in
any program or activity, which receives Federal financial assistance. Discrimination is prohibited in all aspects of
employment against handicapped persons who, with reasonable accommodation, can perform the essential functions of a
job.

If you believe you have been discriminated against in a program of any institution, which receives Federal assistance, you
should contact immediately the Federal agency providing such assistance.
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