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ISU CULTURAL AFFAIRS COUNCIL
LARGE GRANT COVER FORM

Submit to Cultural Affairs Council

c/o Angela Zielinski, Stop 8004, ISU
Semester and year for which Grant is requested: 
Semester ____________ 
Year _____________
Name of requester, campus address, telephone number, email:

______________________________________________________________________________________________________________________________________________________________________________
Name of proposed guest(s) or Title of Project:

______________________________________________________________________________________________________________________________________________________________________________
Anticipated date(s) of program: __________________________________________________
Total grant amount requested from the Cultural Affairs Council: _____________________
PLEASE PROVIDE FIVE (5) COPIES OF THE FOLLOWING:
A complete application will include the following documents paper clipped to this cover form:
A. Your request should include a hundred-word description of the project and its relevance to the university, community and to the mission of this council.
B. The following additional information:
· detailed information about guests, and a brief one-page biography
· a list of all persons involved and their function in the project 
· specify whether it will be free and open to the public or if an admission fee will be



charged 
· description of cost-sharing if co-sponsored, in the form of an e-mail or a letter from




the entity providing the cost-sharing funds
· description of how the event will be advertised 
C. A detailed budget showing itemized expenses, amounts paid by cost-sharing funds, and the total amount requested from the Cultural Affairs Council. (Please refer to the state travel guidelines website to prepare your budget.)
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BUDGET
Travel with specific details, if possible: _________________________________________________

_________________________________________________________________________________
Meals: ___________________________________________________________________________

Lodging: _________________________________________________________________________

Honorarium: ______________________________________________________________________
Publicity: ​​​​​​​​​​​​​​​​________________________________________________________________________

Other: ___________________________________________________________________________
Total Budget: _____________________

 Less amount of Department Cost-Share: _____________________

Total request from Cultural Affairs Council: _____________________

D. To ensure further consideration of subsequent grant funding from CAC, please submit one copy of a Final Report to the Chair of the Council no later than one month after the event has taken place. Your final report should include the following:
· A brief description of the event(s)

· How and where the event was advertised

· If attendance expectations were met

· Final budget summary, justification of the amount spent vs. the amount proposed

· Reconciliation of funds to be returned/remitted to Cultural Affairs

· Event documents which may include but are not limited to: programs, posters, articles from lectures, etc. 

I understand the terms and conditions in this application. I agree to return admission fees that have been received according to the following percentages, if the Council has funded 50% or more of the costs of an event, it will receive 50% of the profits. If the Council funded less than 50% of the costs, then it will receive the equivalent percentage of the profits (e.g. if 30% of the costs, then 30% of the profits). 
__________________________________________



____________________________
Applicant’s signature









Date
Approved by Cultural Affairs Council:  December 3, 2008
Accepted by Faculty Senate:  March 2, 2009
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