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Faculty Sabbatical Leave

1. Faculty Sabbatical Leave [to replace Part 4, Section VI.E.1 of the ISU Faculty/Staff Handbook]
a. Policy

A sabbatical leave is a professional leave of absence with compensation for which tenured, clinical, research, and professional-technical education faculty may apply (State Board of Education Policy II.G.3.b.) A sabbatical leave may be used for the purpose of conducting research, acquiring new professional skills, engaging in creative activities, or updating professional skills, as a means of enhancing faculty members’ value to the institution.  Sabbatical leaves are one of the most important means by which faculty enhance their teaching effectiveness, advance their research, scholarly or performance-based work, and strengthen and develop the institution’s academic programs (AAUP 1995).   The sabbatical leave program promotes excellence in the faculty and enhances the reputation of the University.

An eligible faculty member who will have at the commencement of the sabbatical period completed at least six years of full-time service since being hired, or since having completed the last sabbatical leave, may apply regardless of discipline. Furthermore, it should be expected that awarded proposals would represent a cross-section of represented fields; in that equally qualified faculty in sciences, arts, humanities, technologies, business and other fields have an equal baseline chance at being awarded a sabbatical. 
Sabbatical leave proposals must be submitted, reviewed, and processed according to the policies and procedures established by each college, following the general procedures outlined below. 
A sabbatical leave is awarded for one academic semester at full pay or two academic semesters at one-half pay. Those with employment contracts longer than 9 months, (i.e., 12-month faculty,) will need to work with their respective units / deans to determine the most appropriate sabbatical term length / compensation based on the standard model. A faculty member who is on sabbatical leave may accept a fellowship, an assistantship, or professional employment in his or her field of specialization; however, this may impact the total dollar amount paid by the University during the sabbatical period.  The University shall not be obligated to pay more than that amount of sabbatical compensation which, when added to the outside source of compensation, will equal 125 percent of the faculty member’s full regular salary for the period of the leave, after adjustment for regional cost-of-living difference.  A faculty member is covered by benefits while on sabbatical leave providing the usual premium deductions are made from the faculty member’s salary. Additionally, the sabbatical award does not interrupt the faculty member’s normal progress towards tenure or promotion, and it is possible to apply for promotion while on sabbatical.

Each faculty member who is granted a sabbatical leave is expected to serve at the institution for at least one academic year after completion of the sabbatical, or may be required to reimburse the University for the sabbatical leave salary received.  The President may approve a waiver of this requirement for unique situations and circumstances.

b. Procedures

Faculty members shall apply for sabbatical leave through a standardized university-wide application process, completing a form vetted by their respective colleges. Eligible faculty will be notified of the due date for receipt of the application materials by their dean’s office.  At a minimum the sabbatical proposal must include the following information:  

(1) Cover Page, with title of the proposal, period of requested sabbatical, name and title of applicant, and signature of department chair and college dean indicating their approval.

(2) Brief Abstract – maximum of 100 words.

(3) Description of the Project or Sabbatical Plan (maximum of 4 single-spaced pages).  This should include goals and objectives, details of the sabbatical plan, significance of the proposed sabbatical to the individual and to the University, feasibility of the proposal, and any other information to explain the value of the sabbatical.

(4) Current Curriculum Vitae.

(5) Appendix – include supporting documentation such as itinerary, letters of appointment or acceptance from those with whom the applicant plans to work, and a letter from the applicant’s chair and/or dean evaluating his or her capability for performing the project and permission to do so.

Each college will develop procedures for review of sabbatical applications by a college-level committee, as well as the criteria to be used in evaluation of the proposals. Proposal eligibility shall be determined first by the faculty, primarily based on the potential for creative and scholarly development while advancing the mission of the university.  All proposals reviewed by the college committee are forwarded to the dean with the committee’s recommendations, along with their order of ranking.  Following review of the proposals by the dean, the cover page and abstract for each sabbatical approved by the dean will be forwarded to the Provost and Vice President for Academic Affairs.  
A sabbatical leave is ultimately granted at the discretion of the Provost upon consultation with the University President
. These awards are dependent on the availability of appropriate funding, which will be drawn from a potential number of sources, including the department / unit, college, office of Provost and Academic Affairs, and in relevant fields, external sources
. It is understood that certain fields historically have little ability to generate significant external funding; Thus, a sabbatical is earned by the overall quality of the project proposal, awarded on a case by case basis looking at the project’s merit within its context. While the ability to generate external funding may be a factor for consideration, it should not be the primary one. If a sabbatical, after having been awarded, is for legitimate financial reason administratively withdrawn, then the faculty member in question will be considered to be “in the pipeline”, and will not have to re-apply for the award when conditions improve such as to allow the sabbatical to go forward.
Following completion of the sabbatical, the returning faculty member is required to provide a written report outlining the accomplishments while on leave and progress on achievement of the goals and objectives detailed in the proposal.  This report must be submitted to the department chair prior to the end of the semester following the sabbatical, with copies to the dean and Provost / Vice President for Academic Affairs.  
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