University Faculty Emergency Meeting
Friday Feb. 3, 2012  12:00 – 2:00 pm
online Collaborate session participation

The only “equipment” you need to participate in this University Faculty meeting are speakers/headphones connected to your computer - or built in speakers.

We have scheduled DL classrooms (without videoconferencing links) in Meridian and Idaho Falls from 12:00-12:50 pm where the Collaborate session can be projected onto a large screen for better viewing by a larger group.  Unfortunately, the rooms are only available for the first 50 minutes of the meeting, not for the full two hours scheduled.

· Meridian Room 508 12:00-12:50.  Casey Skelton will be on hand to offer technical assistance.
· Idaho Falls CHE 311 12:00-12:50.  Senator Cathy Gray will be the facilitator in that room.
Please try to participate in groups if possible rather than individually so that we don’t get overwhelmed by sheer numbers.  But please do participate, we want your input!

Instructions for participating in Collaborate:

You will be able to log in as early as 10:30 a.m. on Friday, Feb. 3rd to configure your computer to participate in the meeting session, and to solve technical problems before the meeting starts at 12:00 p.m.

At least 30 minutes prior to the start of the University Faculty meeting, enter the Collaborate classroom on your computer by clicking the link below:
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If you have pop-up windows blocked, you will need to allow pop-ups for this meeting.  If there is a problem after clicking on the link, the message to allow pop-ups will be at the top of the screen.

You should then get to a Collaborate Login Screen and you should use your own name here.  And then click the Log In button.

A Java application should start to load in a new window.

If you get a message that says the “digital signature cannot be verified”, click the “Run” button.

If your windows firewall says it is blocking some features of this program, you need to click the “Allow Access” button.

The next window is a Blackboard Collaborate window asking you to accept the “Session Participant Agreement.” Click “Accept.”

Then select your network connection.  This will depend upon your computer/Internet connection, but click the arrow for the drop down menu and select either “Wireless” or “LAN.” 

Now the Blackboard Collaborate window will appear and you should see your name in the participant window.  

We will do periodic sound checks so that you can verify you are receiving sound.

To participate in the discussion or if you have any questions, please use the chat window.

If you have problems, you can call Blake Beck at 339-0954 and he will try to assist you prior to the start of the meeting.  Please don’t call after the meeting starts!

