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MANUAL OF POLICIES AND PROCEDURES
GRADUATE STUDIES

Idaho State University

Communication Sciences & Disorders and Education of the Deaf

SECTION A - GENERAL OFFICE PROCEDURES

Special notice for ISUBoise students: consultthe ISU Boise Building / Student Handbook for
information specific to the Boise campus. This handbook may be found at
http://boise.isu.edu/handbook.shtml

1. Graduate Study Space, Keys, Mailboxes
Students in Boise may use the study space in the Bridger Annex, room 368métaduate
students in Pocatello are allowed to use the study carrels available in room 313 and room 117B of the
SpeecH_anguage and Hearing Clinic. Since there are insefit study spaces for each student,
study carrels are available daily on a fieeme, firstserved basis. A fulime graduate student is
one who is enrolled for a minimum of nine (9) graduate credits during the Fall and Spring semesters
and five (5) gaduate credits for Summer session. H#aré graduate students (including students
completing theses, externship/practicum, and/or other requirements) may also use study carrels when
available. Graduate student study areas should be treated as pnoédsdfice space. Keys, access
codes and permission to use secure spaces are not to be given to those outside the department.
StudensGriends and relatives may not use secure space.

In Pocatello, keys will be issued to each graduate student for thedo@ of the Speeebhanguage

and Hearing Clinic and for the study areas. Contact the Student Records Secretary in room 204 for
issuance. Keys will not generally be issued for laboratories, clinic rooms, or the main office. In
instances where studeratie using laboratory space for thesis research or research assistance, a key
may be provided if the advisor authorizes it. By accepting a key, students agree not to loan the key to
any other person nor duplicate it. The Department reserves the rigid tonflal stipend checks

and/or diplomas of students who fail to return keys or who abuse the key policy. In Boise, the Bengal
Card can be used in the security card swipe to access the building after 7:00 pm or on Saturdays.

Each graduate student is afs@vided with a mailbox for U.S. mail and Department messages. For
Deaf Education, Prrofessionals and Special Graduates, mailboxes are in the west hall on first

floor; for Audiology mailboxes are in room 117B; for Spe¢amguage Pathology mailboxesan

room 313; for Boise Graduate Students mailboxes are in the Materials Room. Since these mailboxes
may be the primary means of communication between faculty/staff and students, IT IS

IMPERATIVE TO CHECK YOUR MAILBOX DAILY for messages. Because U.Saihis at times
delivered to student boxes, the boxes and contents are protected by Federal Law. Other students,
faculty and staff may not remove or read materials placed in a studentOs mailbox.

Posters, pictures, etc., shouldt be attached to officeralls or doors. Tape, thumbtacks, etc., should
never be used on any surface in the CSED building. Bulletin boards are provided in most offices and
should be used for pictures, calendars, etc.



2. Use of Clinical and Laboratory Equipment
The Departmendwns a significant amount of clinical and research equipment, most of which can be
available to students for educational purposes. However, under no circumstances should a student
attempt to operate any of this equipment without proper procedural chégkadaculty member. If
a student inadvertently damages a piece of equipment, she/he should immediately report the damage
to the advisor.

The Department doast supply audio tape recorders, audiotapes, videotapes, or stopwatches to
students for clinidgpracticum use. Students must purchase their own audio recorders, audio/video
tapes and stop watches for use in their clinical practicum education experiences. The Department
recommends a minimum of five audio tapes and two videotapes.

SECTION B - General Office Policy

1. Main Office Policies
Because the Office area houses confidential student records, ASHA requires that this area be off
limits to all students. In all cases, the student is expected to ask one of the office staff to obtain a
clientfile or to use the telephone. (See Departmental Manual of Clinic Policies and Procedures for
further clarification.) Students can obtain files from the department office staff. The office staff will
not type any student papers, letters, reports, grimtuiairms, etc., nor photocopy any student
materials unless related to Clinical/Departmental business and authorized by a faculty member. (A
list of available photocopy machines available on campus may be obtained from the student secretary
in the main diice.)

2. Departmental Library Policy
The Departmental library in Pocatello is located in the basement of the CSED buildingtéthin
Materials Room and in Roofl7B.Most of our library holdings represent a memorial collection of
books and periodicals donated by the family of the late Dr. Larry Sant, who served as a former chair
of the Department of Speetlanguage Pathology prior to his untimely death. Other prafiesis
have also donated considerable materials. These holdings are of considerable monetary and
sentimental value and ARE NOT TO circulate outside our Department buildilegask that you
confine your use of these volumes to the basement study room only

In Boise, the departmentOs collectibbooksand journals may be checkeut. See the ISU Boise
Student Handbook for procedures.

3. Inspection of Student Files
In keeping with the Family Educational Rights and Privacy Act (FERPA) of 1974 (B&QRthe
Department has an open file policy with regard to student records. Procedures for gaining access:

A. Students wishing to review their Departmental folder must make a written request to the
Department Chairperson. Forms for this purpose may beeskfrom the Departmental office.
At the time of the request, the student should indicate on the form those items which she/he
wishes to see.

B. Letters of recommendation or other similar materials contained within a studentOs folder may not
be availabldor inspection without the written permission of the individual(s) who wrote the item
of interest. Forms for requesting permission are available in the Departmental office.

C. Letters of recommendation or other similar material written by faculty astifirmembers of
the Department of Communication Sciences & Disorders, and Education of the Deaf must be
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accompanied by a completed Waiver and Consent form. This form, which is also available in the
Departmental office, establishes the studentOs inteithés waive her/his right of access to
confidential statements and recommendations or to retain the right of access to such material. No
such material will be in a studentOs file without a completed Waiver and Consent form.

D. Requests to inspentaterials in a studentOs folder will require a minimum of 24 hours following
the time of the approved request. Students may inspect the approved materials in the
Departmental office and for a small fee may request the Departmental staff to copy material.

Please do not construe the establishment of the above procedures as an attempt to discourage you
from inspecting your Departmental records. Rather, these procedures are simply necessary to insure
compliance with the UniversityOs policy regarding theeictign of student files and PLSBO.

4. Computer Policies
The word processing and printer facilities in the CSED office are reserved for faculty and staff.
Computers and printers are available for Boise students in the éomriterlabs and for Pocallo
students irseveralcomputer labs on campu€omputers dedicated to clinic use are sometimes made
available to CSED Graduate Students only if there is no disruption of the clinic functions.

SECTION C - DEPARTMENTAL ACADEMIC POLICIES

1. GeneralInformation
The graduate curricula in Speelchnguage Pathology, Audiology, and Deaf Education are designed
to prepare students for employment as spésauage pathologists, audiologistsdeafeducators
in a wide variety of clinical or educationsgttings. The graduate program has not been designed
with one employment emphasis (e.g. public schools, hospitals, etc.). The curricula have been
developed in accordance with the academic requirements for certification by the American Speech,
Language, ad Hearing Association (ASHAandThe National Council of Accreditation of Teacher
Education (NCATE)/Council for Exceptional Children (CEC). If the studentOs undergraduate
preparation is adequate, completion of this graduate program should fulfill ASHNG@ATE/CEC
requirements. Deaf Education majors meet Council of Education of the Deaf (CED) requirements
also. The curricula have not been designed to allow a large number of elective courses. This
constraint has been necessary to ensure a balanceatiedwnd still meet ASHA and NCATE/CEC
requirements. Students may sign up for elective and independent studies both within and outside the
Department, but this may mean an additional term of school. (Current outlines of graduate curricula
are availablérom your advisor or student secretary.)

Occasionally, students choose to extend their program of study by enrolling for fewer courses during
a semester. In general, the Department is receptive to these requests for curriculum modifications.
However, tle student should be aware that any modifications that extend the studentOs program of
study may limit clinic and externship opportunities (for example, ASHA requires that coursework in a
given disorder area must be taken prior to or concurrently withlainiaal involvement in that

disorder area). In addition, stipend support, if available, cannot be counted on for additional terms in
school. Other forms of financial aid, including student loans, may have requirements that are
compromised by extendirthe program. It is the studentOs responsibility to be aware of all
ramifications of curriculum modification.

A student who withdraws from all classes during a semester or who chooses not to attend the program

for one semester will be considered to hawtddrawn voluntarily from the program. If the student
provides documentation of a medical reason for the withdrawal, the student will retain the right to
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return to the program for up to ohdl year. Before reenteringthe department following medical
withdrawal, the student will be required to provide a letter from a health care provider stating that the
medical issue has been resolved satisfactaritjthat the student is fit for graduate study. A student
who withdraws for other than medical reasomay use the petition process to request a leave of
absence for a specified length of time. The faculty will consider the merit of the udesons for
withdrawal and the potential for the stud@stventual success in deciding whether to granawelef
absence. Any restrictions or conditions for the stu@8eeturn must be specified when the leave is
granted. If approved, the leave of absence will preserve the sRidght to return to the program.

In all other cases, a student who voluiyawithdraws from the program will be required teapply

for admission and will be considered competitively with other applicants at that time.

Other modifications and deviations from the graduate curricula must be approved by the faculty in
advance.Students, in conjunction with their academic advisor, must file a formal petition for
program modifications. Petition forms are available in the DepartmentOs main office. The faculty
will try to be flexible when they can, but program standards anddmmasions are thoroughly
discussed before approval.

Advising

Each student entering the graduate degree program in Spaegbage Pathology, Audiology, or

Deaf Education will be assigned an advisor who will be responsible for reviewing the academic
background of the student and recommending an appropriate sequence of courses. Students with
justifiable reasons may request a change of advisor by submitting a written request to either the
Department Chair or the Director of Graduate Studies. The draivéasor will be consulted before

a change is approved. A thesis advisor will usually become the faculty advisor upon the studentOs
election of the thesis option. Faculty loads and studentOs interests will be considered in both the initial
assignment anth any change of advisor assignment

All students in the Department are required to meet with an advisor before registering for classes each
semester. A registration block will prevent the student from registering before meeting with the
advisor. Only faulty advisors may authorize the release of a registration block. The student should
address questions regarding requirements, policies and procedures to the advisor first. When
necessary, the advisor will be responsible for presenting student petitions.

Academic Performance Standards

According to University regulations, no student may be granted a graduate degree who does not have
a 3.0 grade point average upon completion of all academic work (see5ag& Graduate Catalog,
2007-2008). In addtion, the Department of Communication Sciences & Disorders, and Education of
the Deaf will terminate the graduate program of any student who has received grades of OC+O or
lower in two or more courses or if that studentOs overall GPA falls below 3.@&s®meadne or more

credits of clinical practicum are given equal consideration with grades obtained from classroom
courses. In individual cases, a more stringent policy of minimum allowable grades may be applied, as
in the case of students admitted onditianal status. If a studentOs graduate education is terminated

for reasons of poor academic performance, she/he may reapply for admission no sooner than one full
semester following the semester of the termination.

Prevention and Remediation Policyfor Academic Coursework

The Academic Remediation Policy has been created to identify students who are at risk for academic
failure and assist them in developing strategies and utilizing resources to increase their potential for
success. In addition, thimlicy meets the ASHA standards requirement for formative assessment.

A. Concerns atMidterm:
1. All faculty submit midterm grades of-Br lower to the department chair
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2.

3.

Department chair sees that a list of students and grades are distrikthtehdolty.

If a student has one (or more) iB any academic course, the student receives a letter from
the Director of Graduate Studies stating that their performance is in the borderline range.

The notice will recommend that the student meet with hisfiséructor and/or advisor to
identify strategies or resources to improve the grade. The letter will also remind the student
of the GPA requirement to stay in the graduate program.

If at midterm, a student receives one (or more) grades of C+ or ltheestudent will receive

a letter of concern from the Director Gfaduate Studies. Within one week of receiving the
letter,the studenis responsible to contact the involved instructor(s) to schedule a meeting.
The student must also contact his/herdacaic advisor to determine if it would be beneficial
for said advisor to be involved in the meeting.

The student is expected identify possible problems across classes and propose objectives
or actions that can be taken to improve performance.inBtractorwill document this

meeting in the studentOs cumulative file. If necessargtutienwill compile the

determined plan of action in written form to place in his/her permanent file for future
reference by both parties.

Theinstructorreports backo the division by the next division meeting as to the studentOs
disposition and continued recommendations for the current semester.

B. Concerns atend of the Semester:

1.

2.

If a student has one (or more) grade(s) obBlower in any academic courske student
receives a letter from the Director of Graduate Studies stating that their performance is in the
borderline range.

The notice will recommend that the student meet with their instructor and/or advisor to
identify strategies or resources to irope the grade. The letter will also remind the student
of the GPA requirement to stay in the graduate program.

If a student receives a C+ or lower, the student will receive a letter of concern from the
Director of Graduate Studies. Within one week of the new semtéwsestudents
responsible to contact the involved instructor and academic advisor to schethdéray to
complete a plan of action.

The student is expected identify possible problems across classes and purpose objectives
or actions that can be taken to improve performance.aditisorwill document this meeting

in the studentOs permanent filthestudentwill compile the determined plan of action in
written form to be approved by the division and filed in his/her permanent file for future
reference by both parties. Students are required to demonstrate a plan for meeting the
minimum skill/lkrowledge competencies covered in the course and may potentially do so
through completion of additional assignments, projects, tests, etc. which do not impact the
final grade receivedThe studentvill schedule a meeting of this group at semester midterm
to note progress and make additional suggestions per the needs of the student.

Theadvisorreports back to the division as to disposition and continued recommendations for
the current semester



C. Additional Notes:
1. It should be noted that aBwvhile deemed a passing grade, is considered to bes@tfor
failing and should be considered worthy of receiving preventative and supportive attention by
the faculty and student(s) themselves.

2. ltis the responsibility of the student to initiate a servempest from the ADA Office in order
for a faculty member to make accommodations in a given course. Such accommodations,
which may include instructional and assessment aspects of a course, are determined on an
individual basis. Please contact the ADA ©fin order to determénif you are eligible for
such servicedikewise, it is the studentOs responsibility to keep the BBie informed if
the remediation policy applies.

5. Graduate Clinic Performance Standards
With the exception of studenitsvolved in prerequisite coursework, all ftilne graduate students, in
SLP or Audiology, are required to be involved in clinic during each semester in which they are
enrolled (some exceptions may exist for Deaf Education students). Graduate stuSpatchn
Language Pathology or Audiology deemed by the faculty not to have made satisfactory progress in
the acquisition of clinical skills may be required to enroll for further credits in CSED 602, 603, 604,
605 or 705 in addition to the minimum number @dits required of all students. Graduate students
in Deaf Education who similarly fail to make satisfactory progress in acquisition of classroom and
communication skills may be required to enroll for further credits in CSED 608 and/or CSED 609.

The Depament has established a policy on clinical probation to be followed when a student
demonstrates unsatisfactory performance in clinical practicum that warrants special attention. This
policy is contained in the OManual of Clinic Policies & Procedured,@llatudents should be

familiar with its contents. Similar standards apply to classroom performance by Deaf Education
students as developed by the-Bivectors of the Deaf Education program.

6. Conduct and Expectations Policy
Classroom Conduct:
The chssroom should be a learningntered environment in which faculty and students are not
hindered by disruptive behavior. Students are expected to assist in maintaining a classroom
environment that is conducive to teaching and learning. Faculty havethiogityutto manage their
classrooms to ensure an environment conducive to learning, and students have the responsibility to be
familiar with and refrain from potentially disruptive behavior. Students are expected to assume a pro
active role in assuring thall students have the opportunity to gain from time spent in class. This is
particularly critical for distance learning situations.

Disruptive behavior is defined as any behavior that interferes with the instructorOs ability to conduct
the class, othe ability of students to profit from the instruction. Disruptive behavior may take
various forms, and includes, but is not limited to the following:
¥ Private conversations (i.e. talking, signing, writingnailing) and general noise, especially
in thedistant site
The use of ell phones, pagers, and other communication devices
Openly challenging instructorOs authority in classroom management

Working on norclass activities



¥ Inappropriate use of laptops, such as net surfimgai, working on other classssignments,
etc.
¥ Inappropriate nowverbal messages to the instructor or other students via facial expressions,
verbal tone, etc. (i.e. rude behavior)
Repeated tardiness to class
Anything construed as disrespectful toward a guest speaker

Sleeping in clas

K K K K

Packing up early

In addition, students are expected to make appropriate childcare arrangements for their children, as no
children of any age are allowed in class.

Use of any of these or other disruptive behavior in the classroom will result, minimalyequest
to leave class. Adherence to this policy provides students with the opportunity to develop
professional behavior.

Other Professional Conduct:

In addition to classroom conduct, there are standards for office etiquette that show respektgsas

support FERPA privacy requirements of the university. Students are not tonsirgctor offices

without permission of thanstructor. Do not enter offices to drop off assignments, etc. when the
instructor is not present. If there is no rasmto a knock, assume fimstructor is absent or not

available (i.e. on the phone, in a meeting, or otherwise indisposed), and attempt to reach the instructor
at a later time or leave what you have for the instructor in the main office.

Attendance Expectations:

In the Department of Communication Sciences & Disorders, and Education of the Deaf (CSED),
attendance policies are set by individual coimsé&uctors; however, regular attendance and
participation in all classes and labs is expected (see sylfabindividual course policy regarding
attendance). Students are ultimately responsible for any information covered in classes that they
miss.

Videotaping of Courses:

For courses that are offered via distance learning, informatigroe made up byiewing videotapes

of classes missed. Students are held responsible for understanding and adhering to an individual
InstructorOs policy for requesting videotaping of a class, and for borrowing and returning a video.

It is not the policy of CSED to allova student to use videotapes of classes on atrngor multiple

time basis. Students are expected to attend and participate in class at the scheduled class time.
Videotapes may be offered as a means of making up information for the occasional fagssdalit

not to accommodate work schedules, accommodate bus or other commuting schedules, allow for a
reduced number of commuting days, or to accommodate ongoing typical family constraints (e.g.
childrenOs school schedules, spouseOs work schedule, etc.).

At the discretion of an individuahstructor, videotaping may be allowed for a period of up to two

weeks for temporary constraints that have been placed on a student. This is not an assumed policy. A
student must make arrangements with the cansteuctor. Some courses are not conducive to video
review, and, in order to protect the studentsO best interest, this decision is left to the discretion of the
instructor.



To request videotaping of a course on a regular basis (i.e. more than twaoivelalss or for more
than two norconsecutive class periods), a student must file a petition to the CSED faculty. This
petition will be submitted to the Director of the appropriate Division (i.e. Audiology, Speech
Language Pathology, or Deaf Education)dalecision to be made by faculty at the Division level.
Petitions can be obtained at the student services window in the CSED office.

A petition will only be approved in extraordinary circumstances and if videotaped viewing is
appropriate for the leanmj needs of the course being petitioned. Additional requirements in
conjunction with viewing videotapes may be required byirtsguctor (e.g. turning in outlines of
notes taken from the viewing of tapes).

CSED faculty support Distance Learning appttes to teaching, since they provide opportunities for
educational outreach to multiple geographic locations. Distance Learning venues are not simply
videotaped or televised venues for learning, but involve completing specifically designed online
activities or attending live classes to allow for active learning through participation and live
discussion. Approval of a petition to permit videotaping of a course on a regular basis will be the
exception, rather than the rule.

General Dress and Deportment:

Since the Department maintains a major spdacuage and hearing clinic, students are expected to
dress and behave in a professional manner at all times, even when not directly involved in clinical
duties.

7. Thesis/NonThesis Option
All students in tle graduate program must elect either the thesis othesis option. Students who
wish to consider a thesis should assess their ability to assimilate technical information, deal with
abstract concepts and thinking, and to write clear concise papersadiiker will then add input
with regard to the studentOs ability to complete a thesis. If the thesis option is chosen, the student
must obtain the permission of the academic faculty member who will serve as the thesis director
before enrolling for any #sis credits. The thesis advisor may impose requirements such as
completing a portion of the writing prior to granting approval for the student to take thesis credits.
Such requirements would most likely be to demonstrate that the student has idenjéiestal area
of inquiry and has the ability and dedication to complete the thesis. In the event that a student who
has a thesis in progress decides to change to ththasis option, the student must obtain permission
of the thesis director and petitisthe School of Graduate Studies to convert thesis credits to
Independent Study or Masters Paper credits. Students who are approved to d@aeetbasimpted
from the written comprehensive examinatlout are required to complete an oral examination in
defense of the thesis. Students who take the written comprehensives are also required to take an oral
comprehensive examination following successful completion of the written exams, as noted below.

8. Written Comprehensive Examinations
A. For Studentsin the Doctoral of Audiology Program

The written comprehensive examination in Audiology is administenee each year during the
third year of the programStudents will complete the examination in four blocks of three hours
each, over a two day periodhe question(s) for each area will typically be written by the
instructor(s) who taught the course. Results of the grading will be communicated privately to the
student by the Director of Audiology and/or the Director of Graduate Studies within fifteen
working days following the final day of the examination. It is the studentOs responsibility to
ensure that accurate address information is on file with the student records staff of the
Department. Information about the content, format of the exam anidhg&deria are detailed
in Appendix A.




B. For Students inthe Master of SpeechLanguage Pathology
The written comprehensive examination in Spelemhguage Pathology is a portfolio assessment.
The student will compile evidence of achievement for edcleeen objectives. Each objective
will be evaluated by two faculty members. Approval of all seven objectives comprises the
successful completion of the written exam. The objectives and the methods for completion are
detailed in Appendix B.

C. For Students inthe Master of Deaf Education
The written comprehensive examination in Deaf Education is a portfolio assessment. The student
will compile evidence of achievement for each of four objectives. Approval of all four objectives
comprises the successful completion of the written exam.objeetives and the methods for
completion are detailed in Appendix C.

9. Oral Examination for Non-Thesis Students

10.

Oral Examinations may be scheduled upon successful completion of the written examir@tains
comprehensive exams are generatiiieduled during the final spring seme$&erSpeeckH_anguage
Pathology students and during the final summer semester for Deaf Education stifdmmiditions

are given to the student because of problems noted in the written comprehensives, thésescondi
must be satisfactorily completed prior to scheduling the oral examination. The oral examination is to
be of a general nature and must include the Graduate Faculty Representative (GFR). The GFR is a
member of the graduate faculty of the Universiiyside the Department, appointed by the Graduate
School. The advisor is responsible for sending a copy of the written exams to the Graduate Faculty
representative with instructions for that representative to return the questions at the time of the
studen®s oral examination. If the student passes the oral examittatignaduatelegree will be

granted upon completion of all remaining academic and clinical requirements. If the student fails,
conditions may once again be required. One condition magriméniation of graduate study without
granting of the degree. Failed oral examinations may be repeated one time at the discretion of the
orals examination committee. The date of the oral examination retake will be determined by the
examination committee(See Oral Examination Policy in Appendix)

The Masters Thesis

All students who elect the thesis option must prepare a thesis prospectus under the guidance of the
thesis advisor. The format is generally left to the discretion of the advisorduld $shclude at least

the following information: review of literature; statement of the problem(s); and research design
including subjects, instrumentation, procedures, and methods of data analyses. These sections should
be sufficiently complete to pertrthe committee, which includes the Graduate Faculty

Representative, to make an adequate judgment of strengths and weaknesses of the design. When the
prospectus is completette thesis advisor will convene a meeting of the studentOs committee. A

copy ofthe prospectus must be provided to all committee members at least one week prior to the
prospectus meetindhe committee meeting will be for the purpose of evaluating the design of the

study and indicating areas of needed improvement. The suggestibiescoimmittee are to be taken

under advisement by the student and his/her thesis advisor. The committee must approve the
prospectus before the student proceeds with the project.

The thesis is then to be completed following the guide lines establishiibd Braduate School

(thesis guide lines are includeddmManual for Preparing Thesis and Dissertations available from

the Graduate School)lhe 2001 edition of thBublication Manual of the American Psychological

Association (available in the ISU Library and the CSED department office) is the currently accepted
style manual for publications in the area of speech, language, and hearing and applies to theses from
the Department of Communication Sciences & Disorders, and Edanadtthe Deaf. Five bound



11.

12.

13.

14.

copies of the thesis are required: two copies are to be submitted to the Graduate School, one to the
Department Chairperson, one to the thesis advisor, and one for the student.

Oral Examination for Thesis Students(See Appadix D)

When the thesis is completed, an oral examination should be scheduled and a copy is to be submitted
to each of the committee members sufficiently in advance of the oral examination (approximately two
weeks) to permit thorough reading. In additithre Graduate School requires that all oral exams be
scheduled at least two weeks prior to the end of the semester in which the student expects to graduate.
The oral examination will provide the student with an opportunity to defend the thesis. The

commitee will then determine if the student has passed or failed. At the discretion of the committee,
conditions may be placed on the student ranging from minor typographical corrections to more
substantive alterations. It should be remembered, howeveif, tthatcommittee approved the

prospectus and the student is faithful in following that design, it would be unfair for the faculty to fail
the student for what later may appear to be design errors.

Masters Paper/Clinical Project
Audiology students must complete a Clinical Research Project. Guidelines for the progbetiare
in Appendix E.

An approved Masters Paper may be completed for elective credit fdhesis students in Speech
Language Pathology. An approved Mastaper is required for students in Deaf Education. Format
of the Masters Paper is to be in accordance with instructions contained in the Guidelines for
Preparation of Masters Paper given in Apperidix

Programs of Study, Application for Graduation, and Diploma Fee

One semester before intended semester of graduation, a Program of Study must be filed with the
Graduate School. The department student secretary will prepare a Program of Study for each student.
This Program of Study should be reviewed vgiteat care under the guidance of the studentOs advisor
and with the assistance from the department student secretary. The Program of Study specifies the
coursework to be completed for the degree as well as other pertinent infornggimsamples in

Appendix G.It requires approval, by signature, of the student, the studentOs advisor, CSED Director

of Graduate Studies, Dean of the Kasiska College of Health Professions, and Dean of the Graduate
School.

The student will be held responsible at gradudiime for what is on this Program of Study. The
Graduate School clears students for graduation by comparing the Program of Study with student
transcripts (they must agree). After submitting a Program of Study, students are strongly advised to
refer to itfrequently to make sure they are on track. If changes should need to be made to the
Program of Study, it is very important that the department student secretary and the CSED Director of
Graduate Studies be notified at once so the necessary paperwoeksigimiitted to the Graduate

School.

Also during the semesterior tothe intended semester of graduation (for example, during the Spring
semester for intended August graduation), all students must (a) file an Application of Graduation with
the Graduat&chool, and (b) pay a diploma fee to the RegistrarOs Office. NOTE WELL: Late filing
of either of these documents may delay your graduation until the following semester. (Departmental
due dates for applications for graduation prajrams oftudy are @ven in AppendixH of this

manual. A summary of this and other deadlines is shown as Apgdendix

Externship/Off-Campus Clinic (Speech_anguage Pathology and Audiology Students)

As a final training phase, extensigeacticum experiences providgportunities for each student to
refine and expand basic clinical skills by participating in a supervisedimdlwork experience in a
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15.

16.

17.

18.

professional setting. For Audiology students, this is a series of clinical placements in the final year of
the progam. For SpeechanguagePathologystudents, this is an\Beek externship. The objective

of the experience is to facilitate each clinicianOs transition from studegihing to competent
professional; consequently, all graduate coursework, and étheomprehensive written and oral
examinations, or (b) masters thesis and oral defense must be completed prior to the start of the
externship. Any exception to this policy must be approved by the faculty.

Graduate students need to begin considerafienternship placements during the first year of their
graduate program. Discussions with advisors, other faculty and professionals in the field may assist
in the consideration of the various placement options and selection of specific sites. Serious
investigation, consideration, and possibly visitations of sites should begin in the summer prior to the
second year. The externship coordinator will hold a meeting with all graduate students in the fall
semester of the second graduate year. At that tirméviimual of Externship Policies and Procedures
will be given to all students and the process of finalization of placements will begin. Students are
responsible for meeting deadlines and completion of information required in the externship process.
The cinic director will coordinate and finalize externship placements for all graduate students.

Practicum (Deaf Education Students)

A two-phase practicum is available to Deaf Education students. Phase one (Early Field Experience)
occurs during the Falksnester. This experience provides each student with the opportunity to gain
first-hand classroom experience, as well as to expand communication skills. Phase two (Student
Teaching) occurs during the second eight weeks of the Spring semester. Theeobfahis

experience is to give each student an opportunity to apply knowledge and skills in teaching situations
under the supervision of a professiondtigined and certified teacher of the deaf.

Timing of Masters Thesis and Externship

The mastershesis is to be completed before the student begins the clinical externship (set3pn B
When exceptions to this policy are recommended by the masters thesis director, the faculty reserves
the right to approve/disapprove the beginning of the extermsiifingent on satisfactory progress on

the masters thesis and/or other Departmental requirements.

As a step leading towards satisfactory completion of this requirement, each student must have
submitteda Oprograrof studyO by the date that the Externsipiplication form is submitted for
approval. (See Append® andManual of Externship Policies and Procedures.) For students in
SpeecH_anguage Pathology, this plan of study would include the required elective credits. In
addition, students who have d®m the thesis option must have an approved prospectus by this
application date.

Graduate Teaching Assistant Evaluation Policy

Graduate Assistant positions are generally considered to be the most desirable form of financial aid.
These positionserve dual purposes: to provide a valuable opportunity to the students who serve in
these positions and to support the department with necessary work$asttents are awarded these
positions on the basis of their past achievements, and thereforeeatstudght to feel honored if

offered an assistantshifI.he faculty must try to select students who will contribute to the department
by completing assigned tasks with quality work and who will demonstrate a commitment to assisting
the departmentProedures for evaluating Graduate Assistants are in Appendix J.

Procedures to be used for Appeals by Graduate Students

Graduate students who wish to appeal either a grade or dismissal from the graduate program must
follow the procedures established bg Braduate School. (A copy of the procedure is included in
the20072008edition of theGraduate Catalog, pages 1&0.)
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19.

20.

Ethical Practices and Academic Dishonesty

Acts of academic dishonesty are predictors of future unethical behavior. The stbdguagiarizes

on papers or lies to supervisors is not only losing the full benefit of instruction but is going down a
path that leads to unethical professional behavior. The ASHA Code of Ethics may be found online at
http://www.asha.org/docs/htmI/ET200®166.html.

Acts of academic dishonesty that are detected will be dealt with to the maximum extent allowed by
University policy. Such acts include, but are not limited to, plagiarism, cheating on tests or
assignments, lying to supervisors, instructors, clients, renps and deliberate or continued abuse of
Department/Clinic policies and procedures. Students should be familiar with the content of the
academic integrity tutorial available on the Library webpage at
http://www.isu.edu/library/research/ait/aitsitemap.htrithe University policy on academic
dishonesty is available atww.isu.edu/fshandbook/part6/6_9/6 _9.htmCopies of the University
Guidelines on Academic Dishonesty, and the ASHA Code of Ethics are available in the main office.

Grievance and Due Process Procedures

If, during your studies within thBepartment of Communication Sciences & Disorders, and
Education of the Deaf you feel the need to express a grievance, there are a number of avenues
available to the student. Should you not feel comfortable approaching your faculty advisor with
situationsor problems you are welcome to discuss problems with the Chair of the Department. In
consultation with you and in light of University policy a course of action will be identified to address
your concerns. You are encouraged to consult the Graduategaldle Speechanguage

Pathology and Audiology Programs are accredited through the Counnilanlemic Accreditation
(CAA) of the American Speeebanguage Hearing Association (ASHA). The CAA is responsible for
ensuring that the Department of Communimatsciences & Disorders, and Education of the Deaf
meets the academic and clinical standards set by ASHA, and should be viewed as your advocate.
You should feel free to contact the CAA office if you have concerns about the program. The CAA
may be contaed by phone (302965766 or by mail (Tess Kirsch, ASHA National Office200
Research Boulevard, Rockville, MD 2088289. Information concernim CAA function may be

found atwww.capcsd.org
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For Students in the Doctoral Program in Audiology

A. General

The written comprehensive examination in Audiology is administered toward the end of

the summer semester (e.g. the week before the Fall semester begins). Students will
complete the examination four blocks of three hours each, over a two day period. The
guestion(s) for each area will typically be written by the instructor(s) who taught the

course. Below are the content areas* of the examination and their respective allotted times.

Topic Area Areas of Coverage Time
Professional Clinical Issues Focus on 81_0 particular items like HIPAA, IDC, ethics, evidenc
based practice 45
Anatomy & Physiology /
Psychoacoustics Structure and function of the auditory system 60
Auditory Disorders®target knowledge of disorder and assessm
Auditory Disorders process: signs, symptoms, diagnostic process, special tests, cl
decision analysis 60
Hearing Conservation and Nois| nocgzigtépational noise exposure regulations, best practice, comm .

Acoustic Hearing Technology | Acoustic systems including frequency compression (transposit| 60
Advanced Implantable Hearing| Cochlear implants, middle ear implants, bone stimulated impla

Technology vibrotactile 60
Puretone audiometry, speech audiometry, tympanometry, and
Advanced Assessment acoustic reflex 60
Pediatric Audiology Develc_)pment of t_he ear, ger_wgtic;, APD, Pediatric Assessment
Techniques, Pediatric Amplification, Normal Development 60
Audiologic Habilitation Pediatric habilitation, normal development, APD 60
Audiologic Rehabilitation Content from CSED 621 60
Electrophysiology & OAE DPOA_E, TEOAE, Click ABR, Toneburst ABR; event related
potentials 60
Vestibular Disorders / Balance| Vestibular A&P, E(V)NG testing, CDP, vestibular disorders,
Assessment rehabilitation 45
Legal issues, educationally significant hearing loss, interpreting
Educational Audiology audios with respect to classroom performance, classroom
acoustics, hearing conservation 45

*Note: Some of these content areas may be combined into one or more integrative questions
B. Examination Process and Grading Criteria-- Audiology

Students will respond to the questions using answer sheets identified by student
number only. After all examinations have been completed, the Audiology Division
Director will distribute the responses for grading to the respective faculty member.
Answerswill be evaluated according to the degree to which responses (a) encompass
thescope (b) provide sufficientepth, and (c) contain clarity of expression, of
information asked for in the questions. Each faculty member will grade the
appropriate questionssing a fowpoint rating strategy:

- HIGH PASS (3 points): Reserved for answers of truly superior qualéydpe
depth andclarity.

- PASS (2 points): Answers are judged to be satisfact@gdpe depth andclarity.




- LOW PASS (1 point): Answers are clearly marginal and in part isfesetbry in
eitherscope depth or clarity.

- FAIL (0 points): Answers are wholly unsatisfactorysgope depth and/orclarity.

Upon completion of the grading, the examination answers will be returned to the
Director of Audiology for compilation.

. Examination PASS/FAIL Criteria and Student Notification -- Audiology

The Audiology Division Director will determine pass/pass status for each area for
each student and prepare summary sheets of examination outcomes for dissemination
and review by thaudiology faculty.

Students will receive a PASS when their total score for all areas is greater than or
equal to 25 with no OfailsO on any single question. In this case, the student can
proceed to oral defense of clinical project and candidacy.

A totd score of less than 25 will involve remediation by the student. The type,
extent, and completion dates of the remediation process will be determined by the
audiology faculty as a whole based on input from the instructor(s) in the area(s)
where the studémerformed poorly, the studentOs advisor, and the Audiology
Division Director.

Results of the grading will be communicated privately to the student by the Director
of Audiology and/or the Director of Graduate Studies within fifteen working days
following the final day of the examination. It is the studentOs responsibility to ensure
that accurate address information is on file with the student records staff of the
Department.

In some cases the faculty may require that the student retake the entire
comprdnensive written examination. This must be redone no sooner than the next
available examination date. The department allows only one retake of the
comprehensive examination. In addition, conditions may be set for the student which
must be completed befgraduation. The nature of the conditions is left to the
discretion of the studentOs advisor and academic committee and may include
termination of graduate study without the option for retake.

. Student Review of Graded Comps

Students may revieviheéir own examination grades and reader comments once
examinations are graded. Examination results may be checked out with the student
records secretary or by faculty on the Boise campus taken to a nearby room in the for
review and note taking. Examinatioesults are not to be duplicated or removed

from the building.



APPENDIX B
Revised May 2007

Idaho State University
Department o€Communication Sciences & Disorders and Education of the Deaf

COMPREHENSIVE PORTFOLIO EXAMINATION POLICY
SPEECH-LANGUAGE PATHOLOGY

General Purpose

The Comprehensive Examination is a capstone experience designed to guide the MasterOs candidate in the
compktion of degree requirements and the transition to a professional career. While successful
completion of academic courses and varied clinical practicum experiences develop specific knowledge
and application skills, completion of the Comprehensive Partietiamination enhances the graduate
program by focusing broadly on preparation to begin the professional career. The candidate has the
opportunity to demonstrate special preparation for a particular work setting or clinical population. The
objectives adiess aspects of preparation thapersedéhe boundaries of specific classes and clinical
assignments. Planning for completion of the Portfolio Examination should take place throughout the
MasterOs degree program and should be coordinated with completierASHA Knowledge and Skills
Assessment (KASA). The candidate and the academic advisor should review both of these tools
(portfolio and KASA) during routine advising meetings every semester.

Specific portfolio objectives, methods, and approvakdatare detailed in a following section.

Administration

All SpeechLanguage Pathology Division faculiill be involved in evaluating candidate portfolios.
Candidates must document when they have met each objective by obtaining signatures from two faculty
members and recording the names and dates for approval on the Approval Record Page. A candidate's
completed Approval Record Page documenting that all portfolio objectives have been completed should
include names from many different faculty members, both clinical and academic. A candidate who
wishes to deviate from the preapproved methods for a spebjéctive must work with his or her

academic advisor to submit to the Spekahguage Pathology Division a petition that clearly describes

the proposed alternative and the rationale for this alternative.

Candidates are advised to consult with faculty mensbs they are in the process of meeting objectives.
Especially for the professional paper (Objective 1) and the case study (Objective Il) the candidate should
speak to appropriate faculty members to obtain their agreement to serve as consultantaaondseoa

these projects. It is expected that students will consult with the identified faculty members throughout the
development of the paper or case study, so that these projects are continued opportunities for
collaborative learning. It would notlappropriate for the candidate to complete a project completely
independently and simply present it to faculty for assessment.

Evaluation

Throughout the Graduate Program, as a candidate completes work on a particular objective, the materials
should be somitted to the required two faculty members. It is at this time that faculty will evaluate the
materials and determine if the candidate has or has not met the requirements. If the two faculty members
do not both agree that the objective is satisfactaolypleted, then the candidate will be given feedback

to assist in continuing work on that objective.

In several cases (especially for Objectives lll, IV and Bbcumentation ofctivities isrequired Some
flexibility will be necessary, and guidanedl be provided by approving faculty. In general, photocopies
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of documents proving participati@meexpectede.g., receipt for attendance at conference or sign up

sheet for volunteer activities). For activities that are supervised (e.g., participaiam meetings), a

brief statement of the candidate's participation with the signature of the supervisor should be submitted.
For all participation activities (e.g., active membership in NSSLHA), the candidate should submit a
detailed description of vat was done (including dates, time, location, etc.) and a brief commentary on the
relevance and value of that activity.

Time Frame

The Director of Graduate Studies will orient students to the Comprehensive Portfolio Examination within
the first month oftie fall semester of their first year of study. Students are advised to plan early for
completion of components of the portfolio. For eacbfectives | and llit is preferred that a complete
draft be submitted to the two faculty readers during tHesémhester of the second year of graduate

study. These complete drafts must be submitted no later than January 15, and the revisions must be
completed by March 1 of the second year of stuudents are reminded that faculty members must be
given suffigent time to review the draftgbjectives Ill through VII must be submitted and approved by
January 31 Students who meetébedeadlins can reasonably expect to finish the program on schedule.
Students who failo meet thesdeadlins will most likely be delayed in completing the program and
graduating. All seven objectives must be completed and the total portfolio compiled before the student
can proceed to plan and schedule the Oral Examination. See Apper@iial Examination Policy. As

noted, cadidates must successfully complete the oral examination before beginning the clinical
externship. Students must complete all portfolio objectives at leddatph 1of their second year of

study so that there will be sufficient time to compile the portfolio, schedule the oral examination with two
weeks prior naotification, and complete the oral examination at least two weeks before the end of the
semester in compliarowith policy of the School of Graduate Studies.

When each of the objectives has been completed and approved, the Approval Record Page will be
submitted to the Director of Graduate Studies. The Director of Graduate studies will then notify the Dean
of the School of Graduate Studies that the Candidate has successfully completed the Written Exam and
may proceed to the Oral Comprehensive Exam. A copy of the completed Approval Record Page will be
placed in the studentOs Department file.

Submission of Compehensive Portfolio Examination

Candidates should submit to the Spekahguage Pathology Division three bound hard copies and one
electronic version of the portfolio once all objectives have been met. These can be submitted through the
candidate's acadeomadvisor. Bound hard copies will be distributed to the members of Oral Exam
Committee. Contents should be ordered with a copy of the completed Approval Record Page first. The
Signature Approval Page and the work completed for each objective willjberszd for the seven

objectives. The CandidateOs academic advisor will keep one bound hard copy of the portfolio for one
academic year following graduation, and the electronic copy will be placed in the studentOs department
file.
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Portfolio Objectives, Methods, and Approval Procedures

Objective I: ~ The Master's candidate will demonstrate professional writing ability.
Method: The candidate will synthesize the current professional literature to complete an advanced
level paper incorporating a varyedf sources (book chapters, journal articles, research
reports, ASHA documents, etc.) The paper should:
¥ Have a clearly stated purpose that addresses an important issue inlapgaabe
pathology (e.g., related to normal processes and/or developmexificsp
communication disorders, service delivery, etc.)

¥ Be written in a concise and coherent manner using the guidelines of the most current
Publication Manual of the American Psychological Association (APA).

¥ Be accompanied by a listing of databases sedralong with search terms for the
topic

¥ Address how this research and writing project will influence the author's professional
philosophy, decision making, and/or practices.

Approval: Must be approved by two faculty members, usually academic faculsonie cases a
candidate may wish the involvement of a clinical faculty member.

Note: Fifteen to 20 pages is suggested for the length of this paper. A paper prepared for an academic
class may be incorporated into this project. A Master's paper approtieel thiyector and a second
reader will satisfy Objective I. (See AppendixGuidelines for Master's Paper).

Objective Il:  The MasterOs candidate will demonstrate clinical application of knowledge and skills
acquired throughout the program.
Method: Thecandidate will complete a case study report. The following components are
suggestions for content, but the organization and specific content should be determined
by the Candidate and the approving faculty members.
¥ Diagnostic summary
¥ Report of relevantase history
¥ Thorough summary and evaluation of current abilities based on standardized and
nonstandardized assessments

¥ Description of an intervention program including long term and short term
objectives, selection of strategies, and rationale for pnogra

¥ Supporting reference to literature and course content integrated throughout

¥ Report of treatment outcome, including candidate's evaluation of treatment
effectiveness and what might have been changed to improve effectiveness

Approval: Must be approved by faculty members, usually clinical. In some cases a candidate
may wish the involvement of an academic faculty member.

Note: It is anticipated that a candidate will develop a case study based on a clinical practicum
experience. Thus, much of the case information may come from clinic reports. However, the case
study should go well beyond this level of information to includesateration of relevant literature and
clinician reflection on outcomes. The case study should be the framework for discussion of meaningful
clinical issues and/or the CandidateOs clinical philosophy. Client identity should not be revealed in any
written documents used in the case study.

Objective 1l : The Master's candidate will demonstrtite potential to become a leader in the
profession.

Method: The candidate must document activitiggh receipts or signed statements from faculty,
supervisingSLPOs, administrators, or other individuals who oversee these activities. The
candidate will also describe the significance of the activities, whight include what
the Candidate learned, the professional application, or expectatidaadership irthe
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future Activities must total at least 20 points with some representation from each of the

following areas.

¥ Professional Organizations
Active membership and participation in NSSHES pts.
Membership in ISHADS pts.
Holding office in professioca organizatior®10 pts.
Serving on a committee, board, or as liaison for professional organigtidpts.
Serving on a CSED committee (e.g., Student Advisory Committee or Tandre
Promotion Committee5 pts.

¥ Professional Service
Presentatiomt the Kasiska College of Health Professions Researctiolaypts.
*Voluntary participation in health and career feir§ pts.
Presentation to professional grabp0 pts.
Presentation to community grog{d10 pts.
*Voluntary service involving profesonally related sites or clienis5-10 pts.
(e.g., volunteer at long term care facility, volunteer in preschool center)

¥ Prevention Activities:
Development and distribution of informational packet regarding typical
developmenD 10 pts.
Developmentnd distribution of informational packet regarding a specific delay or
disorder 10 pts.
Development and distribution of informatiorfendout regarding the role sffeech
language pathologists for physicians, other professionals, and pRddhtsts.
Development of extensive home program for an individual client and or
disorderb10 pts.
Public awareness presentation to community gL pts.
*Voluntary participation in screening /identification progréx pts.

Approval: Must be approvebly two faculty members.
Note: *Voluntary means unpaid and that time spent is not counted toward required practicum hours,
nor is it part of any required course assignment.

Objective IV: The MasterOs candidate will demonstrate participaticonitinuing education reflecting
knowledge of strategies for continuing education.
Method: The candidate must document activitigith receipts that include the studentOs name.
The candidate will also describe the significance of the activities vhight include
what the Candidate learned, the professional application, or expectations for future
participation. Activities must total at least 20 points from the following list:
Attendance at ASHA conventidd15 pts
Attendance at ISHA conferen&elLO pts
Attendance at NSSLHA conferenbd pts
Attendance at other approved confereBéepts 1 day/10 pts. multiay
Completion of ASHA sponsored continuing education Britpts.
(e.g. teleconferences, taped presentations, special interest divisgn unit
¥ Completion of approved online continuing education mo&&el0 pts.
Approval: Must be approved by two faculty members

KK KK K

Objective V. The Master's candidate will demonstrate professionally related technology skills.
Method : The student will submiboth of the following:
¥ Annotated bibliography of websites relevant to a specific aspect of professional
practice (e.g., a specific clinical population, or clinical practice setting, or specific
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aspect of assessment or intervention). This will includatarsent of the specific
purpose of the bibliography and the search engines and search terms used. For each
site listed in the bibliography, théRL, a printed page from the site, and a brief
description of the nature and content of the site should beittetdm
¥ Written evaluation of a technology designed for clinical application. This could

include hardware such as Visipitch; or software designed for assessment such as
SALT; or software designed for therapy activities such as First Words. Evaluation
mustinclude a brief description of the technology, technical specifications for its use,
explanation of its potential benefits, and discussion of its potential problems. The
evaluation report may also include the studentOs experience in using this technology
reported experience from other students or professionals, and reference to published
reviews of the technology.

Approval: Must be approved by two faculty members.

Objective VI: The Master's candidate will demonstrate preparation to advocartelifidduals with
disabilities.
Method: The candidate must docemt activities and discuss teignificanceof at least one of
these activities Significance might include what the candidate learned, the professional
application, or expectations for fue participation. The candidate will submit
documentation of at least 3 different activities from the following list:
Attending a support group
Participating with practicum supervisor in an IEP
Participating with supervisor in an IFSP
Participating withpracticum supervisor in collaborative meetings with other health
care professionals
Attending a discharge planning meeting
Writing a description of a real or hypothetical situation with reflection on the role of
advocacy in this situation
¥ Actively assistng a client in obtaining other professional and/or support services
¥ Actively assisting a client to obtain funding for special services or equipment, e.g., an
AAC device
¥ Assisting in preparation of a proposal for external funding, e.g., a grant proposal
Approval: Must be approved by two faculty members.

KK K K

K K

Objective VII : The Master's candidate will demonstrate preparation to secure and maintain a professional
position.
Method: The candidate Wlisubmit a professional resuraadeither a passing grade oretRraxis

Exam or a statement of when and where the Biaxam will be takenThe candidate

will also submit a short essay describing their professional plans and demonstrating the

candidate's preparedness to interview for positions in the type of sdtingd. The

essay should include:

¥ Short and long term professional plans

¥ Reflection on the nature of professional practice in the desired work setting,
including any significant issues the candidate expects to encounter

¥ Review of the academic awtinical practicum experiences that have prepared the
candidate for the desired professional career

¥ Summary of plans to complete the CF

Approval: Must be approved by two faculty members.
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Comprehensive Portfolio for SpeeckH _anguage Patholoy
A Written Exanination for Master of Science Degree

Approval Record Page

Master®s Candidate Name:

Objectives

Objective I: The MasterOs candidate will demonstr
professional writing ability. (Usually approved
two academic faculty members.)

Objective 1I: The MasterOs candidate will demonst
clinical application of knowledge and skills
acquired throughout the program. (Usually
approved by two clinical faculty members.)

Objective lIl : The MasterOs candidate will demons
the potential to become a leader in the profess

Objective 1IV: The MasterOs candidate will demons
participation in continuing education, reflecting
knowledge of strategies for continuing educatic

Objective V: The MasterOs candidate will demonst
professionally related technology skills.

Obijective VI: The MasterOs candidate will demons
preparation to advocate for individuals with
disabilities.

Objective VIl : The MasterOs candidate will
demonstrate preparation to secure and maintai
professional position.

All objectives completed:

Faculty Name (print or type)

Approval Date

CSHD Director of Graduate Studies
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Idaho State University

Communications Sciences & Disorders, and Education of the Deaf

Comprehensive Portfolio for SpeeckH_anguage Patholgy

A Written Examination for Master of Science Degree

Approval Page
Objective |

MasterOs Candidate Name:

Objective 1: The MasterOs candidate will demonstrate professional writing ability. (Usually approved by
two academic facultynembers.)

The signatures below indicate that the work for this objective has been reviewed and approved for partial
completion of the Comprehensive Portfolio Examination for Speadguage Pathology.

Faculty Signature Date

Faculty Signature Date
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Idaho State University

Communications Sciences & Disorders, and Education of the Deaf

Comprehensive Portfolio for Speech_anguage Pathology

A Written Examination for Master of Science Degree

Approval Page
Objective |l

MasterOs Candidate Name:

Objective 11: The MasterOs candidate will demonstrate clinical application of knowledge and skills
acquired throughout the prograrfsually approved by two clinical faculty members.)

The signatures below indicate that the work for this objective has been reviewed and approved for partial
completion of the Comprehensive Portfolio Examination for Speadguage Pathology.

Faculty Signature Date

Faculty Signature Date
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Idaho State University

Communications Sciences & Disorders, and Education of the Deaf

ComprehensivePortfolio for SpeechLanguage Pathology

A Written Examination for Master of Science Degree

Approval Page
Objective

MasterOs Candidate Name:

Objective 1Il : The MasterOs candidate will demonstitsepotential to become a leadethe
profession

The signatures below indicate that the work for this objective has been reviewed and approved for partial
completion of the Comprehensive Portfolio Examination for Speadguage Pathology.

Faculty Signature Date

Faculty Signature Date
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Idaho State University

Communications Sciences & Disorders, and Education of the Deaf

Comprehensive Portfolio for Speech_anguage Pathology

A Written Examination for Master of Science Degree

Approval Page
Objective IV

MasterOs Candidate Name:

Objective IV: The MasterOs candidate will demonstrate participation in continuing education, reflecting
knowledge of strategies fapntinuing education.

The signatures below indicate that the work for this objective has been reviewed and approved for partial
completion of the Comprehensive Portfolio Examination for Speadguage Pathology.

Faculty Signature Date

Faculty Signature Date
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Idaho State University

Communications Sciences & Disorders, and Education of the Deaf

ComprehensivePortfolio for SpeechLanguage Pathology

A Written Examination for Master of Science Degree

Approval Page
Objective V

MasterOs Candidate Name:

Objective V: The MasterOs candidate will demonstrate professionally related technology skills.

The signatures below indicate that the work for this objective has been reviewed and approved for partial
completion of the Comprehensive Portfolio Examination foreS8p&anguage Pathology.

Faculty Signature Date

Faculty Signature Date
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Idaho State University

Communications Sciences & Disordessd Education of the Deaf

Comprehensive Portfolio for Speech_anguage Pathology

A Written Examination for Master of Science Degree

Approval Page
Objective VI

MasterOs Candidate Name:

Obijective VI: The MasterOs candidate will demonstrate preparation to advocate for individuals with
disabilities.

The signatures below indicate that the work for this objective has been reviewed and approved for partial
completion of the Comprehensive Portfolio Examination for Speadguage Pathology.

Faculty Signaure Date

Faculty Signature Date
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Idaho State University

Communications Sciences & Disorders, and Education of the Deaf

Comprehensive Portfolio for Speecki_anguage Pathology

A Written Examinat ion for Master of Science Degree

Approval Page
Objective VII

MasterOs Candidate Name:

Obijective VIl : The MasterOs candidate will demonstrate preparation to secure and maintain a
professional position.

The signatures below indicate that the work for this objective has been reviewed and approved for partial
completion of the Comprehensive Portfolio Examination for Speadguage Pathology.

Faculty Signaure Date

Faculty Signature Date
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APPENDIX C

Idaho State University
Communications Sciences & Disorders, and Education of the Deaf

COMPREHENSIVE PORTFOLIO EXAMINATION POLICY
DEAF EDUCATION

General Purpose

The Comprehensive Examination is a capstone experience designed to guide the MasterOs candidate in the
completion of degree requirements and the transition to a professional career or continuation of a
professional career with a graduate degree in Deadditin. While successful completion of academic
courses and student teaching experiences develop specific knowledge and application skills, completion
of the Comprehensive Portfolio Examination enhances the graduate program by focusing broadly on
preparabn to begin, or continue development in, the professional career. The candidate has the
opportunity to demonstrate special preparation for a particular teaching setting (itineraxtnteifed,
residential). The objectives address aspects of prégathatsupersedehe boundaries of specific

classes and student teaching assignments. Planning for completion of the Portfolio Examination should
take place throughout the MasterOs degree program, culminating in the formal presentation at the oral
examnation.

Administration

All Deaf Education Division faculty will be involved in evaluating candidate portfolios. Candidates must
document when they have met each objective by obtaining the signature of their academic advisor. A
candidateOs completed Apyal Signatures Page documenting that all portfolio objectives have been
completed should include signatures from many different persons, faculty members, adjunct faculty and
supervising teachers. A candidate who wishes to deviate, in any significaritamayhe preapproved
methods for a specific objective must work with his or her academic advisor to submit to the Deaf
Education Division a departmental petition that clearly describes the proposed alternative and the
rationale for this alternative.

Canddates are advised to consult with faculty members as they are in the process of meeting objectives.
Especially for the special teaching project (CSED 651) (Objective 1) the candidate should speak to
appropriate faculty members to obtain their agreentesgtve as consultants and evaluators for this

project. It is expected that students will consult with the identified faculty members throughout the
development of the paper, so that this project is a continued opportunity for collaborative learning. It
would not be appropriate for the candidate to complete a project completely independently and simply
present it to faculty for assessment.

Evaluation

Throughout the Graduate Program, as a candidate completes work on a particular objective, the materials
should be submitted to the academic advisor. It is at this time that the advisor will evaluate the materials
and determine if the candidate has or has not met the requirements. If the advisor feels that the objective
is not satisfactorily completed, théme candidate will be given feedback to assist in continuing work on

that objective.

Time Frame
The Deaf Education Division Director will orient students to the Comprehensive Portfolio Examination at
the beginning of the first summer. Students are advis plan early for completion of components of the
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portfolio. Each objective must be completed and the total portfolio compiled before the student can
proceed to plan and schedule the Oral Examination. See Apfen@ial Examination Policy.

When eah of the objectives has been completed and approved, a copy of the approval page will be
submitted to the Director of Graduate Studies (or in his/her absence the Department Chair). The Director
of Graduate Studies (or department chair) will then notdéyDean of the School of Graduate Studies that

the Candidate has successfully completed the Written Examination and may proceed to the Oral
Examination. This copy of the completed Approval Page will be placed in the studentOs Department file.

Submission d Comprehensive Portfolio Examination

Candidates should submit the portfolio to their academic advisor once all objectives have been met.
Contents should be ordered with a copy of the completed Approval Signatures Page first followed by
work completed foeach of the four objectives.
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Portfolio Objectives, Methods and Approval Procedures

Objective I:  The MasterOs candidate will demonstrate professional writing ability.
Method: The candidate will successfully complete a MasterOs paper (CSED 651ts3 credi
in accordance with departmental guidelines and include a copy in the portfolio.
This paper will also be distributed to the oral examination committee after
advisor approval.

Objective Il: The MasterOs candidate will demonstrate application of kngevieel skills acquired in
the program through successful student teaching or teaching.

Method: The candidate will successfully complete a D/HH student teaching experience
(CSED 609/610) or two years of D/HH teaching during the program.
Documentation ofigher will be provided in an electronic portfolio through
weekly entries of curriculum, instruction and assessment with personal reflection.

Objective 1l : The MasterOs candidate will demonstrate interest and experience in professional
involvement andervice.
Method: The candidate must present documentation of activities totaling at least 20 points
with some representation from each of the following areas.
¥ Professional Organizations 5 points
Membership in at least one national professional azg#ion related to D/HH
(CAID, CEGDCCD, CIT, etc.) Provide membership documentation.
¥ |SSI Attendance/Active Service Participation- 10 points
Attend all keynote presentations and a sampling of workshops at two annual ISSI
conferences. Provide active dee at two ISSI conferences. Provide completion
certificates and a letter from ISSI Planning Committee member.
¥ Professional Conference 5 points
Attend one state or national D/HH conference other than ISSI.
Provide attendance documentation.

Obijective IV: The MasterOs candidate will demonstrate student and professionally related technology
skills.
Method: The candidate will successfully demonstrate technology skills at the college level by
providing a transcript that includes a technology course avithssing grade, credit
posted and a course description. Alternative approaches will be for the student to
complete the Moodle CT Student Training Workshop at the beginning of the first
semester or successfully pass two CSED courses in which technoiliggrekrequired.

The completed portfolio should be provided to and approved by the academic advisor prior to the final

oral examination and two copies should be made available at that time. One copy is the property of the
candidate and one will remaivith the program advisor.
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Idaho State University
Department of Communication Sciences & Disorders, and Education of the Deaf

Approval Signature Page

DEAF EDUCATION*
COMPREHENSIVE PORTFOLIO EXAMINATION

Student Name

Objective I:  Masters paper finalraft complete and ready for oral examination.
Magers Paper Advisor Signature Date

Objective 1I: D/HH student teaching/other D/HH teaching experience successfully completed and
documented through electron portfolio.

Magders Paper Advisor Signature Date
Objective 1l : Professional Involvement/Service completed.

¥ Professional Organization membership
¥ Minimum two years ISSI attendance patrticipation
¥ Attend Minimum of one professional conference

Magers Paper Advisor Signature Date

Objective 1IV: Technology Competency Documented

Magers Paper Advisor Signature Date

The Candidate is approved to schedule the final oral examination.

Masters Paper dvisor Sighature Date

*See the COMPREHENSIVE EXAMINATION POLICY Deaf Education for detail.
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APPENDIX D

Idaho State University
Department of Communication Sciences & Disorders, and Education of the Deaf

ORAL EXAMINATION POLICY

General Purpose
The oralexamination assesses a candidateOs ability to present and discuss professional information,
issues, and perspectives. The examination samples both formal presentation ability and discussion ability
and allows for evaluation of how well the candidate:

- introduces a topic and organizes information for discussion

- states and supports main content ideas

- reasons and speculates
In addition, the committee will make global judgments of the candidateOs general speaking style and
overall speaking effectivengs Specific areas to be evaluated and evaluation criteria are explained in the
section OEvaluation Criteria for the Oral ExaminationO included at the end of this Appendix.

Time Frame

The Graduate School requires that oral examinations be scheduleédrriibda two weeks prior to

graduation for both thesis and ntiresis options. Oral examinations may be scheduled only after

required written work is complete. For thesis students, the Oral Exam will be scheduled after the Thesis
Advisor approves a nedinal draft of the thesis. For nehesis Masters students in Speech Language
Pathology and for Deaf Education, the oral exam may be scheduled only after the Portfolio Exam is
complete. For Audiology students, the oral exam may be scheduled only étesm eomprehensive

exams and the clinical project are complete. Students in Speech Language Pathologyditdogy

will typically have oral exams in the spring semester. Students in Deaf Education will typically have oral
exams in summer semest&iven that the majority of the CSED faculty is not on contract with ISU in

the summer months, an inability to meet the suggested timeline may result in a delay of graduation.

Oral Examination Format
Thesis Option For candidates following the thesiption, the examination will include formal
presentation of a studentOs original research project. The student should consider the use of visuals
(e.g., overheads or slides) to facilitate summary of background information, rationale, methods,
results, anatonclusions. The format utilized for committee questions and comments will influence
presentation time. For example, if the student and the thesis director decide to invite committee
discussion following the studentOs formal presentation, a presetitaéayuideline of approximately
20-30 minutes is suggested. However, if committee discussion is invited during the studentOs
summary of the research, the time required for completing the summary may be substantially longer.
Discussion topics and quesimmay range from specific information about analysis procedures and
findings to relationships between the studentOs research and a variety of professional issues or
academic areas.

Non-Thesis Options Candidates will follow one of two possible optiongtion A or
Option B. Each of these options involves a formal3@0ninute, topical presentation as defined
below.

Option A: Masters PaperClinical Research Project Candidates who have completed an

elective Masters paper will present a topic based on the paper. Students should consult with their
advisors to determine the nature of the handout provided to committee members, presentation,
format, etc.
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Option B: Other Topic: Candidates whose elective credits do not include a Masters paper will
present a topic agreed upon by the student and the chair of the examining committee. Topics may
be an independent study project, class project or paper, or a case studptsStuolgld provide
committee members with materials such as a topical outline, prior to the oral examination.

For either option, candidates should plan presentations carefully, preparing speaker notes for their use
and handouts and/or auditsual aids fo committee members as appropriate. See OEvaluation

Criteria for the Oral ExaminationO for preparation considerations. In addition to the topical
presentation, the examination may also include questions and discussions related to the academic
curriculumand/or professional issues.

For both thesis and nethesis options, the scheduled examination time is two hours, consistent with
guidelines of the Graduate School. The chair of the committee will monitor the progress of the oral
examination, concludingoenmittee questions and discussion as appropriate. At this time, the
candidate will be excused from the meeting and the committee will determine if the candidate
completed the examination successfully.

Committee Composition
Thesis Option A minimum of tiree faculty members shall serve on the committee for the oral
examination of a thesis. If a larger committee is deemed desirable, the total number of the committee
should be an odd number to prevent ties from occurring on the balloting. At least tvb@rmevill
be faculty from the Department of Communication Sciences & Disorders, and Education of the Deaf
and one member will be a Graduate Faculty Representative from outside the department. The chair of
the committee must have graduate faculty stafttdeast two of the CSED faculty serving on the
committee for the oral defense of the thesis must hold a Ph.D. Degree, including the director of the
thesis. The candidateOs thesis director will serve as the chair of the committee. The candidate may
sugget a faculty member for the Graduate Faculty Representative, but the final appointment will be
made by the Dean of tl@raduateSchool. The thesis advisor shouddjuesthat the Director of
Graduates submit a request to the Dean of the GraSahtelto appoint the advising committee.
The Graduat&choolrequires that only identified members of the orals committee are present during
the actual questioning, although, observers may be present during the presentation with the approval
of the committee.

Non-Thesis Option A minimum of three faculty members shall serve on the committee. If a larger
committee is deemed desirable, the total number of the committee should be an odd number to
prevent ties from occurring on the balloting. The chair and ond¢i@ulimember of the committee

will be faculty from the Department of Communication Sciences & Disorders, and Education of the
Deaf, and one member will be a Graduate Faculty Representative (GFR) from outside the department.
The chair of the committee musave graduate faculty status. A clinical faculty member may serve
on the committee with permission from the Graduate School. The Director of Graduate Studies will
submit to the Dean of tH@raduateSchoola request that includes the faculty memberfertwita.

The student may request a faculty member to serve as GFR, but the final appointment will be made
by the Dean of the Graduate School. CSED faculty appointments to an orals committee depend on
whether the candidate is following Option A or @ptiB. Procedures are explained below.

Option A: Masters PaperClinical Research Project Generally, a studentOs Masters paper
director and the second reader will both serve on thestds orals committee. The paper
director should chair the committee. Refer to AppeRddGuidelines for Mastersthe

advising Committee for the Clinical Research Project is expected to be the same as the orals
committee. Refer to Appendi OClinichResearch Project Guidelines and Procedures.O

Option B: Other Topic: Generally a candidateOs academic advisor will serve as chair of the
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orals committee, although the advisor may suggest a different CSED chair to match a topic area.
Advisors who do nbhave graduate faculty status may request a specific faculty member to chair
the committee based on the candidateOs topical interest. The final appointment of committee
members will be made by the department chair, who will consider two appointmene criig

faculty expertise in relation to the candidateOs topic area and (2) equitable distribution of
appointments across faculty.

Criteria and Evaluation for the Oral Examination

The Oral Examination consists of two parts: (1) the presentation of the Masters paper or another topic by
the student, and (2) questions asked of the student by the members of the examining committee. The
student will be evaluated on the presentation hadbility to respond appropriately to questions. The
guestioning period of the Oral Examination can be further subdivided into those questions directly related
to the Masters paper or other topic, and general questions designed to probe the studdatije kifio
theoretical and clinical issues related to spdanljuage pathology.

The overall oral examination (including the presentation and responses to questions) is evaluated in three
areas: (1) Breadth and Depth of Content, (2) Integration, ana(8). Each major area is divided into 2

to 4 subareas that are rated by the examining committee. Pass criteria for each areaaapd sohsist

of Exemplary (consistent strength throughout) and Acceptable (many strengths apparent; weaknesses are
minor). The fail criteria is Unacceptable (few strengths; major weakness are apparent). In order to pass
the Oral Examination the student would need an overall rating of Exemplary (at least two areas rated
OexemplaryO and no area rated OunacceptableQ) or Az¢eptatdre than one of the three areas rated
OunacceptableO). Failure to pass the Oral Examination would be noted by having two of the three areas
rated as Ounacceptable.O

Following the completion of the Oral Examination (topic presentation and respdodijaestions), the
members of the examining committee will evaluate the candidate following the criteria explained above
and as listed on the OEvaluation Criteria for the Oral ExaminationO prior to completing the ballot provided
by the Graduate SchooEach member of the examining committee will give an overall rating for each of
the three areas. If the majority of the committee members judge the candidate as performing as
Exemplary or Acceptable, the student successfully completes the Oral Examilfiatiorajority of

committee members judge the candidate as performing as Unacceptable, the candidate does not
successfully complete the oral examination. The chair of the Oral Examination committee will collect the
evaluation forms which will be filed witthe candidateOs departmental records. Copies of the evaluation
form may be provided to the student for instructive feedback.

After a candidateOs GFR has been appointed, the committee chair should provide to the GFR a copy of the
Oral Examination Policydr SpeeckH.anguage Pathology, as well as a copy of the studentOs written
comprehension examination should the GFR wish to see it. The committee chair may wish to contact the
GFR personally to explain evaluation policies possibly unfamiliar to outside membe
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SLP Oral Comprehensive Exam Scoring Areas, Description, and Criteria

Scoring area

Description and examples

Ratings and Criteria

Pass Fail
Exemplary Acceptable Unacceptable
(consistent strengths (many strengths apparent; (few strengths; major
throughout) weaknesses are minor) weaknesses are apparent)

I. Breadth and
depth of content
of presentation
and responding
to questions

1. Range of content from selected areas an
knowledge sources that are applied.

1. Range of content is
consistently sufficient

1. Presentation and
responses include the mos
critical content, although
lacking in a few areas.
Content is generally
relevant to the question.

1. Important content is
lacking, and some content
included may be irrelevant

2. Development of applied concepts.

2. Presentation of concept
is consistently sufficient.

2. Presentation and
responses include
supporting detail such as
examples, descriptions, an
purposes, buhere may be
a few holes.

2. Presentation of concept
is generally superficial.

. Integration of
presentation and
responses

1. Sources of knowledge are incorporated
into presentation and responses.

1. Presentation and
responses incorporate
knowledgefrom several
relevant sources.

1. Presentation and
responses incorporate son
different sources of
knowledge or different
perspectives but a few
minor sources may be
omitted.

1. Presentation and
responses neglect some
critical sources of
knowledge.

2. Relationships between subtopics are

made explicit.

2. Presentation and
responses are consistently
cohesive, with explicit
relationships across
subtopics.

2. Presentation and
responses are generally
cohesive and subtopics ar¢
generally related, although
may not be consistent.

2. Subtopics poorly related
to each other.
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3. Independent and/or critical thinking in
problem solving.

3. Solid evidence of
independent critical
thinking about the problem
is present.

3. Some evidence of critica
thinking abouthe problem
is apparent.

3. Critical thinking about
the problem is not apparen

4. Expression and justification of
conclusions.

4. Conclusions are sound
and supported well.

4. Ability to express
conclusions and awarenes
of need to support
conclusiongs generally
apparent, although a few
conclusions may be weak
or lack support.

4. Conclusions often
lacking or unsound.
Conclusions may be
presented without sufficien
support.

lll. Form of
presentation and
response

1. Organization of concepts and
information.

1. Organization of
information is consistently
logical, efficient, and
orderly.

1. Organization is generally
logical, efficient, and
orderly.

1. Organization is not
logical, efficient, or orderly

2. Framing of presentation and responses,
e.g., ability to formulate compantrast
discussion, ability to introduce a concept ar
add supporting detail; ability to express a
logical argument.

2. Presentation and
responses are framed
appropriately forhe
guestion.

2. Framing is generally
appropriate for the questior
but may be lacking in some
aspects.

2. Framing is poor, given
the problem presented.
Lacking in several aspects

3. Effective speaking skills.

3. Concepts are clearly
stated, andpeaking skills
are appropriate to the
situation.

3. Most concepts are clearl
stated and speaking skills

are generally appropriate tg
the situation.

3. Many concepts are not
clearly stated; and speakin
skills are not appropriate tq
the situation.

Scoiing of the Oral Presentation (including responses to guestions)

Pass:

Exemplary = at least two areas rated OexemplaryO and no areas rated OunacceptableO
Good= no more than one of the three areas rated OunacceptableO

Fail:

2 of the3 areas rated OunacceptableO
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submitted to each of the committee members sufficiently in advance (approximately two weeks) to permit
thorough reading. In addition, the Graduate School reqtiiedsall oral exams be scheduled at least two
weeks prior to the end of the semester. The oral examination will provide the student with an opportunity
to defend their Clinical Research Project and allow the committee to determine if the student has met or
failed to meet the objectives of the project. The committee reserves the right to place any reasonable
conditions they believe to be necessary for successful completion of the project from minor typographical
corrections to more substantive alteratiorwever, it should be remembered that since the committee
originally approved the project at prospectus, rejecting the project at its completion should only occur if
the student has not been diligent in following the approved dekigon completion, dégn errors

should be considered the responsibility of the committee and not the student.
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APPENDIX F

Idaho State University
Department of Communication Sciences & Disorders, and Education of the Deaf

GUIDELINES FOR MASTERS PAPER
(Required for Deaf Education; Elective for SpeectLanguage Pathology)

General Purpose

At the completion ofthe Masters paper, students will demonstrate the type and quality of writing

expected at the professional level. The goal of the Masters paper is for students to independently plan and
complete a scholarly project that reflects the studentOs abilisereh and report on a specific

theoretical or applied professional issue. Writing this paper will minimally involve locating, reviewing,
evaluating, synthesizing, and integrating information from professional literature databases. The paper,

an originalmanuscript, should reflect the studentOs own critical thinking, creativity, and be suitable for
professional dissemination.

Skills
The skills a student will demonstrate while writing the Masters paper may include but are not limited to
the following:
1. Identifying and accessing relevant literature sources
2. Organizational writing
3. Integrative, analytic, and evaluative thinking
4. Formulation of an appropriate purpose statement(s) or research questions(s)
5. Investigation of argumentative hypotlkessy using a literature review as a data base or
investigation of research hypotheses by using oneOs own data as a data base
6. Recognition of limitations and weaknesses of current research, data, and clinical practices
7. Ability to draw inferences fnm literature or the data
8. Integrating theory and clinical practice

Types of Masters Papers
The different types of Masters papers may include the following:

1. Comprehensive reports on professional and related area questions e.g., auditory processing,
genetic bases of communication disorders, social development, emergent literacy, pharmacology,
and multicultural issues
Critiques of current clinical practiag suggestions for best practice
Databased projects

Case study
Single subject design misiudy
c. Group design minstudy
d. Retrospective research (using previously existing data)
e. Demographic survey
4. Development of theoreticgllsound clinical protocols
5. Argumentative paper

wnN

oo

Format

All types of Masters papers may include, as appropriate, the following:
Title page (using the Graduate School guidelines)

Signature page

Acknowledgment page (optional)

Table of corgnts

Literature review

arwdPE
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a. Survey of current research reports and theoretical perspectives
b. Identification of strengths and weaknesses
c. Organization of the literature into content areas with regard to research, academic, or reader
appeale.g., on the basis of shared premises or outcomes)
d. Inferences from groups of studies that cannot be made from single studies alone
e. Comparisons of findings, methodologies, theories, and clinical practices/service delivery
issues.
Statement othe problem
Response to the literature review and problem statement
a. A position statement and inferential support, comparisons, contrasts, integration,
explanations, and analyses of the literature review
b. Determination of future areas of nesadd how to fill them
c. Explanation of the historical evolution of the selected idea, premise, theory, finding,
methodology, and projecting where it will lead
8. Method & Results (e.g., mirstudy findings, clinical protocol)
9. Discussion/Conclusion
10. References
11. Appendices

No

Other Information

The paper format should reflect current APA guidelines including conventions for tables, figure, and
references. No set number of pages is required. In the past, Mastershpapaanged from 25 to 90
pages. After final approval by the director of the Masters paper and a second departmental faculty
member, the student will submit three dodiund copies. The binding can be either spiral orsporal
type. One copy will bgiven to the director and two to the department.

Suggested Timelines

1. During the studentOs first year of graduate study, the student should select a topic, contact an
academic faculty member and ask the faculty member if s/he would be willing totkeddasters
paper. This should be accomplished as soon as possible due to limitations as to the number of
students that can be directed by any one faculty member. Students in the Boise program should work
with their academic advisor to help them identifyd contact potential directors for their topic. Either
Pocatello or Boise academic faculty may serve in this capacity. As soon as the student has a director
and an approved topic, the student shaetflest a second reader for their paper; the seeawmer
may be either an academic or clinical faculty member. As soon as the director, second reader, and
topic are finalized the student should proceed to read information on the topic and work with the
director to narrow and/or define more specifically fubject matter.

2. An initial outline of the paper should be submitted to the faculty director during the first month of the
second year of graduate study or earlier.

3. During the first semester of the second year of graduate study or earliendiat still work with
the director towards completion of the paper. This process includes writing drafts and revising the
paper based on the directorOs feedback.

4. When the director thinks the paper is ready for the second reader review, the studeninfoiimed.
Students will provide copies of the paper to the studentOs director and second reader of the Masters
paper. The studentOs oral examination cannot be scheduled until the Masters paper is completed.

5. The paper will be bound after tdi&ector and second reader have accepted it as being satisfactory.

Evaluation Criteria

Grading of the Masters paper will be done on a Satisfactory®¥isfactory basis (i.e., S/U). The
Masters paper must be judged as satisfactory by both readers of the paper, the director and a second
departmental faculty member. Evaluation of the Magpaper will consider the skills listed above.

40



APPENDIX G

Idaho State University
Department of Communication Sciences & Disorders, and Education of the Deaf

PROGRAM OF STUDY AND GRADUATION SAMPLES
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GRADUATE PROGRAM OF STUDY
IDAHO STATE UNIVERSITY
Department of Communication Sciences & Disorders, and Education of the Deaf

Date Submitted

X Speech-Language Pathology

Audiology X Final Program
Deaf Education (submitted semester prior to graduation)
Name Student No.

Mailing Address

Degree Held Date(s) Institution

Tentative Graduation:

Approved Program: Include Thesis or Paper, Electives (if any)

Course Title Crs Course Title Crs
CSED 600 Prin of Research Com Dis 3 OTHER REQUIREMENTS/ELECTIVES:
CSED 602/604 Clinical Practicum: SLP 11

CSED 606 Externship 8

CSED 614 School-Age Lang. Dev & Dis. 3

CSED 616 Aug. & Alter. Communication 3 WAIVERS:

CSED 620 Erly Lang. Devel & Disorders 3

CSED 622 Phono Dis:Assess & Manage 3

CSED 624 Dysphia 2

CSED 625 Adv. Issues/Lang. Disorders 3

CSED 629 Neuro of Lang 3

CSED 630 Fluency Disorders 3

CSED 632 Oral Anomalies 2 Total 600 Level

CSED 634 Voice Disorders 2

CSED 639 Neuro of Speech 3 TOTAL CREDITS

CSED 648 Professional Issues 3

CSED 650 Thesis 6

Student Date College Dean Date
Advisor Date Graduate Dean Date

Director of Grad Studies/CSED Date
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Communication Sciences & Disorders, and Education of the Deaf
Masters Program in Speeckh_anguage Pathology

PROGRAM OF STUDY SUPPLEMENT

This form is to be completed by the MasterOs Candidate and placed in the
Department file when the Program of Study is completed.

Student Name:

Advisor:

Planned Graduated Date:

Do you intend to walk in the Graduation Ceremony: Yes No

Section A: For Thesis Students Only

Topic of your thesis:

Thesis Advisor:

Second Department Committee Member:

Out of Department Member, if identified:

Date of Prospectus Meeting:

When have you taken or planned to take your thesis credits?

Student & Advisor may proceed to schedule Oral Exam (defense) when ready

Section B: ForNon-Thesis Students Only

How & when will you complete the requirement for a 3-credit elective?

What two faculty members will read your paper for Objective I of the Comprehensive

Portfolio Exam?

What two faculty members will read your case study for Objective II of the Comprehensive

Portfolio Exam?

Student must complete Comprehensive Portfolio Exam before scheduling Oral Exam

Approved 9/23/2005
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GRADUATE PROGRAM OF STUDY
IDAHO STATE UNIVERSITY

Department oCommunication Sciences & Disorders, and Education of the Deaf

M Doctor of Audiology (AuD)

Name:

Date Submittetevised

M Final Program of Study

(Submitted prior to 4th year clinic rotation)
Student Number:

Mailing Address:

Degree(s) Held:
Date of Admission to ISU Graduate

School:

Tentative Graduation:

Date(s):

Comment(s):

Institution(s):
GPA (Upper Division)

First Year- Fall Semester Req Cr/Grade Note ?
CSED 5169 | Clinical Processes in Audiology 1 Note 1
CSED 603 | Clinic Practicum Audiology 1
CSED 603L | Clinical Practicum Lab 0
CSED 611 | Auditory Assessment and Speech Audiometry 4
CSED 621 | Audiologic Rehabilitation 3
CSED 645 | Auditory Anatomy andPhysiology 2
CSED 670 | Auditory Pathologies 2 Note 2
CSED 673 | Instrumentation and Calibration 1 Note 3
First Year- Spring Semester
CSED 603 | Clinic Practicum Audiology 2
CSED 603L | Clinical Practicum Lab 0
CSED 623 | Pediatric Audiology 3
CSED 631 | Immittance / Special Assessment 2
CSED 633 Introdyction to Evoked Potential Audiometry and Balance 3
Function Assessment
CSED 633L Introdyction to Evoked Potential Audiometry and Balance 1
Function Assessment Lab
CSED 641 | Introductionto Hearing Aids 2
CSED 641L | Introduction to Hearing Aids Hearing Aids | Lab 1
First Year- Summer Semester
CSED 603 | Clinical Practicum: Audiology 1-4
CSED 603L | Clinical Practicum: Audiology 0
CSED 691 | Topical Seminar #1 (of 2) 1
CSED 652 | Speech Development: Deaf Students 3
Second Year Fall Semester
CSED g556 | Psychosocial Aspects of Deafness 3
CSED 603 | Clinical Practicum: Audiology 2
CSED 603L | Clinical Practicum: Audiology 0
CSED 643 | Advanced Technology iHearing Aids and Cochlear Implants| 2
CSED 643 | Advanced Technology in Hearing Aids and Cochlear Implan 1
Lab Lab
CSED 675 | Hearing Conservation and Noise 2
Advanced Elective #1 (of 2) 3
Second Yeaf Spring Semester
CSED 5179 | Interdisciplinary Evaluation Team 1
CSED 560g | Educational Audiology 3
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CSED 600 | Principles of Research in Communication Disorders 3
CSED 603 | Clinic Practicumb Audiology 2
CSED 603L | Clinical Practicum: Audiology 0
CSED 647 | Auditory Physiology of Speech and N@peech Signals 2
CSED 740 | Advanced Vestibular Assessment 3
Second Yeab Summer
CSED 705 | Off-campus clinical practicum 4
CSED 705L | Off-campus clinical practicum Lab 1
CSED 810 | Clinical Project 2
Third Year- Fall Semester
CSED 680 | Counseling in Audiology 3
CSED 705 | Off-campus Clinical Practicum 2
CSED 705L | Off-campus clinical practicum Lab 1
CSED 720 | Audiology Practice Management and Dispensing 3
CSED 710 | Advanced Audiologic Rehabilitation 3
CSED 810 | Clinical Project 2
Third Year- Spring Semester
CSED 691 | Topical Seminar #2 (of 2) 1
CSED 705 | Off-campus Clinical Practicum 2
CSED 705L | Off-campus clinical practicum Lab 1
CSED 730 | Auditory Evoked Potential Audiometry & Early Identification| 3
CSED 810 | Clinical Project 2
Advanced Elective #2 (of 2) 3
Third Yearb Summer
CSED 705 | Off-campus clinical practicum 4
CSED 705L | Off-campus clinical practicum Lab 1
Fourth Year Fall
CSED 705 | Off-campus clinical practicum 4
CSED 705L | Off-campus clinical practicum Lab 1
Fourth Year Spring
CSED 705 | Off-campus clinical practicum 4
CSED 705L | Off-campus clinical practicum Lab 1

The Audiology Faculty are in support of this program of stuey------has demonstrated the expected knowledge
and skills for this program.-------- is part of the first group to complete the Doctor of Audiology program. The
department was in the process of changing the Master of Audiology program to the new Doctoral prograrm when
---- entered the departmentagraduate student in Fall

Note 1

Note 2:

Note 3:

Extra Elective:
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GRADUATE PROGRAM OF STUDY
IDAHO STATE UNIVERSITY
Department of Communication Sciences & Disorders, and Education of the Deaf

Date Submitted

Speech-Language Pathology

Audiology X Final Program
X _ Deaf Education (submitted semester prior to graduation)
Name Student No.

Mailing Address

Degree Held Date(s) Institution

Tentative Graduation:

Approved Program: Include Thesis or Paper, Electives (if any)

Dept/No. Title Crs Dept/No. Title Crs

CSED 560 Educational Audiology
CSED 556 Psycho. Aspects of Deafness
CSED 601 Devel. Psychol. & Reading
CSED 607 Directed Observation

CSED 609 Teaching Internship

CSED 627 Read/Writ Curric

CSED 628 Curriculum Organization
CSED 637 Phil/Theor Found

CSED 651 Master=s Paper

CSED 652 Speech Develop: Deaf Studies
CSED 658 Teaching Language

CSED 659 Teaching Academic Subjects
CSED 691 Top Sem: Aud/Tymp

WAIVERS:

Total 600 Level

NWWWWNWWoONWWW

TOTAL CREDITS

Student Date College Dean Date

Advisor Date Graduate Dean Date

Director of Grad Studies/CSED Date
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APPENDIX H

Idaho State University
Department of Communication Sciences & Disorders, and Education of the Deaf

SUMMARY OF PROCEDURES AND DEADLINES FOR FILING

Procedure

Externship Application

Final Program of Study

Graduation Application

Diploma Fee

Written Comps

Oral Comps
(Non-thesis)

Thesis Orals

NOTE:

Under the Direction of

Deadline

Department Clinic Director

Department/Grad School

Graduate School

RegistrarOs Office

Program Faculty &
DepartmenDirector
of Graduate Studies

Department/Grad School

Department/Grad School

December 1 for SummerExternship
May 1 for Fall Externship
October 1 for Spring Externship

Semester before intended graduation semester

January for May Graduation
May for AugustGraduation

January for May Graduation
May for August Graduation

Fall of year three for Audiology
Portfolio complete by Spring midterm for SLP
Portfolio complete at least two weeks before Orals

Scheduled individually to occur at least 2 weeks prior
to Spring graduatiofor Audiology & SLP

Scheduled individually to occur at least 2 weeks prior
to Summer graduation for Deaf Education

Scheduled individually to occur at least 2 weeks prior
to Spring graduation

RESPONSIBILITY FOR BEING AWARE OF AND MEETING ALL DEADLINES
ULTIMATELY RESTS WITH TH E STUDENT.
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APPENDIX |

Idaho State University
Department of Communication Sciences & Disorders, and Education of the Deaf

CHECKLIST FOR GRADUATION

FINAL PROGRAM OF STUDY. Must have Departmental approval by student and academic advisor
by the end ofhe Fall Semester in the final academic year of the studentOs program. The department
will forward this to theGraduate Schoane semester before intended semester of graduation.

PAYMENT OF $20 GRADUATION/DIPLOMA FEE. Must be paid prior to graduatioHIS
MUST BE PAID AT THE OFFICE OF REGISTRATION AND RECORDS, Mail Stop8196,
Pocatello, ID 8320$8196.

COMPREHENSIVE WRITTEN EXAMINATIONS. Deadline varies by program. It must be
completed before final oral defense.

THESIS OR DISSERTATION DRAFT TO COMM ITTEE MEMBERS. Copies in substantially
final form must be given to all committee members, including GFR, at least two weeks prior to oral
defense.

ORAL EXAMINATION (NON -THESIS). Must be held no later than two weeks prior to graduation.
A schedule of th oral exam must be submitted to Geaduate Schoatio later than 1dlays prior to
exam.

SUBMISSION OF FINAL THESIS OR DISSERTATION CLEARANCE TO THE OFFICE OF
GRADUATE STUDIES. Required materials for thesis/dissertation clearance must be turtmea in
weeks after the oral defense.

CHANGE OF GRADE FORMS FOR ALL INCOMPLETE/IN PROGRESS GRADES. Must be
received by the Office of Registration and Records two days after the semester ends.

CAPS AND GOWNS. Information packets are available and can be picked up at the following
locations: ISU Alumni Association, Twin Falls Resident Center, Soda Springs Resident Center,
Office of Registration and Records at ISU, and@naduate Schodt ISU. For other iiormation
concerning Caps and Gowns, contact the ISU Alumni Association 8 72282

IF YOU DO NOT COMPLETE REQUIREMENTS for the intended graduation date: You must
update your application information with tligaduate Schodbr the subsequent semestadgay a
$20 reprocessing fee. If you do not reapply, your file will be placed in inactive status.

FOR MORE GRADUATION INFORMATION YOU MAY REFER TO:
http://www.isu.edu/departments/areg/graths




APPENDIX J

Idaho State University
Department of Communication Sciences & Disorders, and Education of the Deaf

CSED Graduate Assistant Evaluation Policy

Graduate Assistant positions are generally considered to be the most desirable form of financial aid.
These positions serve dual purposes: to provide a valuable opportunity to the students who serve in these
positions and to support the department with necessary work tasks. Students are awarded these positions
on the basis of their past achievements, and therefore a student is right to feel honored if offered an
assistantship. The faculty must try to select students who will contribute to the department by completing
assigned tasks with quality work and who will demonstrate a commitment to assisting the department.

When students are awarded an assistantship, they will be assigned to one or more faculty for a total of 20-
hours per week. Assignments may be varied or changed during the semester, but the total work assigned
must not exceed 20 hours in any given week. The student’s performance will be evaluated at midterm
and at the end of each semester. A student must demonstrate adequate performance in assigned
responsibilities in order to continue in the position.

Every faculty member with an assigned graduate assistant will complete the following evaluation at
midterm and at the end of the semester. Evaluations will be turned in to the Department Chair by a
specified date and reviewed by the Executive Committee of the Department. Evaluation results that are
Good, Excellent or Superior will be shared with the study by a member of the Executive Committee.
Such notification may be verbally or in writing, at the discretion of the Executive Committee.

If the graduate assistant is found to be doing work that needs improvement or that is considered to be
inadequate (i.e., rated Fair or Unacceptable), a written evaluation that clearly indicates the areas of
concern will be shared with the Assistant, along with specific behaviors that must occur to indicate
improvement and the time period for improvement, in order for the assistantship to be continued. The
Assistant will be asked to sign a statement verifying that they have read the evaluation, and that they
understand they may provide a written response to the evaluation within 5 working days after receiving
the written evaluation. If the work is not improved by the next evaluation period, the Executive
Committee and the Department Chair will determine the appropriate action, which might include, but is
not limited to, continued probation or the immediate termination of the assistantship.
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CSED Evaluation of Graduate Assistant

Name of Graduate Assistant:

Name of Faculty Supervisor.

Date: Semester. _ Fall _ Spring __ Summer

Midterm Evaluatiokfirst half of semester) End of Semest@econd half okemester

Assigned duties: Give a brief descriptionaskignment

Strengths of assistaBtperformance:

Concerns or weaknesses in performance, if any:

If concerns are identified, please comment on what is needed for improvement.

Overall, rate the AssistaBtperformance foyou: (Students receiving ratings of Fair or Unacceptable must be given
an opportunity to respond to the evaluation.)

____Superior
Work is exceptional. Student goes above and beyond expectations in quality of work, responsibility
and initiative.

Excellent or Good
The student does quality work and can be relied on to complete assigned tasks without close
supervision.

Fair
Needsimprovement. The student shows significant weaknesses in completing assigned tasks.
Improvements should be made.

____Unacceptable
The student displays serious problems with completing assigned tasks. If significant improvement is
not made, or if these problems have been persistent even after warnings, the assistantship for this
student should be discontinued.
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