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MANUAL OF POLICIES AND PROCEDURES 

GRADUATE STUDIES 

    

Idaho State University 

Communication Sciences & Disorders and Education of the Deaf 

  
 
SECTION A  -  GENERAL OFFICE  PROCEDURES 

 
Special notice for ISU-Boise students:  consult the ISU Boise Building / Student Handbook for 
information specific to the Boise campus.  This handbook may be found at 
http://boise.isu.edu/handbook.shtml.  

 
1. Graduate Study Space, Keys, Mailboxes  

Students in Boise may use the study space in the Bridger Annex, room 308.  Full-time graduate 
students in Pocatello are allowed to use the study carrels available in room 313 and room 117B of the 
Speech-Language and Hearing Clinic.  Since there are insufficient study spaces for each student, 
study carrels are available daily on a first-come, first-served basis.   A full-time graduate student is 
one who is enrolled for a minimum of nine (9) graduate credits during the Fall and Spring semesters 
and five (5) graduate credits for Summer session.  Part-time graduate students (including students 
completing theses, externship/practicum, and/or other requirements) may also use study carrels when 
available.  Graduate student study areas should be treated as professional office space.  Keys, access 
codes and permission to use secure spaces are not to be given to those outside the department.  
StudentsÕ friends and relatives may not use secure space. 
 
In Pocatello, keys will be issued to each graduate student for the main door of the Speech-Language 
and Hearing Clinic and for the study areas.  Contact the Student Records Secretary in room 204 for 
issuance.  Keys will not generally be issued for laboratories, clinic rooms, or the main office.  In 
instances where students are using laboratory space for thesis research or research assistance, a key 
may be provided if the advisor authorizes it.  By accepting a key, students agree not to loan the key to 
any other person nor duplicate it.  The Department reserves the right to hold final stipend checks 
and/or diplomas of students who fail to return keys or who abuse the key policy.  In Boise, the Bengal 
Card can be used in the security card swipe to access the building after 7:00 pm or on Saturdays. 
 
Each graduate student is also provided with a mailbox for U.S. mail and Department messages.  For 
Deaf Education, Pre-Professionals and Special Graduates, mailboxes are in the west hall on first 
floor; for Audiology mailboxes are in room 117B; for Speech-Language Pathology mailboxes are in 
room 313; for Boise Graduate Students mailboxes are in the Materials Room.  Since these mailboxes 
may be the primary means of communication between faculty/staff and students, IT IS 
IMPERATIVE TO CHECK YOUR MAILBOX DAILY for messages.  Because U.S. mail is at times 
delivered to student boxes, the boxes and contents are protected by Federal Law.  Other students, 
faculty and staff may not remove or read materials placed in a studentÕs mailbox.   
 
Posters, pictures, etc., should not be attached to office walls or doors.  Tape, thumbtacks, etc., should 
never be used on any surface in the CSED building.  Bulletin boards are provided in most offices and 
should be used for pictures, calendars, etc. 

 



2 
 

2. Use of Clinical and Laboratory Equipment  
The Department owns a significant amount of clinical and research equipment, most of which can be 
available to students for educational purposes.  However, under no circumstances should a student 
attempt to operate any of this equipment without proper procedural checkout by a faculty member.  If 
a student inadvertently damages a piece of equipment, she/he should immediately report the damage 
to the advisor. 
 
The Department does not supply audio tape recorders, audiotapes, videotapes, or stopwatches to 
students for clinical practicum use.  Students must purchase their own audio recorders, audio/video 
tapes and stop watches for use in their clinical practicum education experiences.  The Department 
recommends a minimum of five audio tapes and two videotapes. 

 
 
SECTION B  -  General Office Policy 
 
1. Main Office Policies  

Because the Office area houses confidential student records, ASHA requires that this area be off-
limits to all students.  In all cases, the student is expected to ask one of the office staff to obtain a 
client file or to use the telephone.  (See Departmental Manual of Clinic Policies and Procedures for 
further clarification.)  Students can obtain files from the department office staff.  The office staff will 
not type any student papers, letters, reports, graduation forms, etc., nor photocopy any student 
materials unless related to Clinical/Departmental business and authorized by a faculty member.  (A 
list of available photocopy machines available on campus may be obtained from the student secretary 
in the main office.) 

 
2. Departmental Library Policy   

The Departmental library in Pocatello is located in the basement of the CSED building within the 
Materials Room and in Room 117B. Most of our library holdings represent a memorial collection of 
books and periodicals donated by the family of the late Dr. Larry Sant, who served as a former chair 
of the Department of Speech-Language Pathology prior to his untimely death.  Other professionals 
have also donated considerable materials.  These holdings are of considerable monetary and 
sentimental value and ARE NOT TO circulate outside our Department building.  We ask that you 
confine your use of these volumes to the basement study room only! 
 
In Boise, the departmentÕs collection of books and journals may be checked out.  See the ISU Boise 
Student Handbook for procedures. 

 
3. Inspection of Student Files  

In keeping with the Family Educational Rights and Privacy Act (FERPA) of 1974 (PL93-380), the 
Department has an open file policy with regard to student records.  Procedures for gaining access: 
 
A. Students wishing to review their Departmental folder must make a written request to the 

Department Chairperson.  Forms for this purpose may be secured from the Departmental office.  
At the time of the request, the student should indicate on the form those items which she/he 
wishes to see. 

 
B. Letters of recommendation or other similar materials contained within a studentÕs folder may not 

be available for inspection without the written permission of the individual(s) who wrote the item 
of interest.  Forms for requesting permission are available in the Departmental office. 

 
C. Letters of recommendation or other similar material written by faculty and/or staff members of 

the Department of Communication Sciences & Disorders, and Education of the Deaf must be 
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accompanied by a completed Waiver and Consent form.  This form, which is also available in the 
Departmental office, establishes the studentÕs intent to either waive her/his right of access to 
confidential statements and recommendations or to retain the right of access to such material.  No 
such material will be in a studentÕs file without a completed Waiver and Consent form. 

 
D. Requests to inspect materials in a studentÕs folder will require a minimum of 24 hours following 

the time of the approved request.  Students may inspect the approved materials in the 
Departmental office and for a small fee may request the Departmental staff to copy material. 

 
Please do not construe the establishment of the above procedures as an attempt to discourage you 
from inspecting your Departmental records.  Rather, these procedures are simply necessary to insure 
compliance with the UniversityÕs policy regarding the inspection of student files and PL93-380. 

 
4. Computer Policies  

The word processing and printer facilities in the CSED office are reserved for faculty and staff.  
Computers and printers are available for Boise students in the Boise computer labs and for Pocatello 
students in several computer labs on campus.  Computers dedicated to clinic use are sometimes made 
available to CSED Graduate Students only if there is no disruption of the clinic functions. 
 

 
 
SECTION C  -  DEPARTMENTAL ACADEMIC POLICIES  
 
1. General Information  

The graduate curricula in Speech-Language Pathology, Audiology, and Deaf Education are designed 
to prepare students for employment as speech-language pathologists, audiologists, or deaf educators 
in a wide variety of clinical or educational settings.  The graduate program has not been designed 
with one employment emphasis (e.g. public schools, hospitals, etc.).  The curricula have been 
developed in accordance with the academic requirements for certification by the American Speech, 
Language, and Hearing Association (ASHA), and The National Council of Accreditation of Teacher 
Education (NCATE)/Council for Exceptional Children (CEC). If the studentÕs undergraduate 
preparation is adequate, completion of this graduate program should fulfill ASHA and NCATE/CEC 
requirements.  Deaf Education majors meet Council of Education of the Deaf (CED) requirements 
also.  The curricula have not been designed to allow a large number of elective courses.  This 
constraint has been necessary to ensure a balanced education and still meet ASHA and NCATE/CEC 
requirements.  Students may sign up for elective and independent studies both within and outside the 
Department, but this may mean an additional term of school.  (Current outlines of graduate curricula 
are available from your advisor or student secretary.) 
 
Occasionally, students choose to extend their program of study by enrolling for fewer courses during 
a semester.  In general, the Department is receptive to these requests for curriculum modifications.  
However, the student should be aware that any modifications that extend the studentÕs program of 
study may limit clinic and externship opportunities (for example, ASHA requires that coursework in a 
given disorder area must be taken prior to or concurrently with actual clinical involvement in that 
disorder area).  In addition, stipend support, if available, cannot be counted on for additional terms in 
school.  Other forms of financial aid, including student loans, may have requirements that are 
compromised by extending the program.   It is the studentÕs responsibility to be aware of all 
ramifications of curriculum modification. 
 
A student who withdraws from all classes during a semester or who chooses not to attend the program 
for one semester will be considered to have withdrawn voluntarily from the program.  If the student 
provides documentation of a medical reason for the withdrawal, the student will retain the right to 
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return to the program for up to one full year.  Before re-entering the department following medical 
withdrawal, the student will be required to provide a letter from a health care provider stating that the 
medical issue has been resolved satisfactorily and that the student is fit for graduate study.  A student 
who withdraws for other than medical reasons may use the petition process to request a leave of 
absence for a specified length of time.  The faculty will consider the merit of the studentÕs reasons for 
withdrawal and the potential for the studentÕs eventual success in deciding whether to grant a leave of 
absence.  Any restrictions or conditions for the studentÕs return must be specified when the leave is 
granted.  If approved, the leave of absence will preserve the studentÕs right to return to the program.  
In all other cases, a student who voluntarily withdraws from the program will be required to re-apply 
for admission and will be considered competitively with other applicants at that time.   
 
Other modifications and deviations from the graduate curricula must be approved by the faculty in 
advance.  Students, in conjunction with their academic advisor, must file a formal petition for 
program modifications.  Petition forms are available in the DepartmentÕs main office.  The faculty 
will try to be flexible when they can, but program standards and considerations are thoroughly 
discussed before approval. 

 
2. Advising 

Each student entering the graduate degree program in Speech-Language Pathology, Audiology, or 
Deaf Education will be assigned an advisor who will be responsible for reviewing the academic 
background of the student and recommending an appropriate sequence of courses.  Students with 
justifiable reasons may request a change of advisor by submitting a written request to either the 
Department Chair or the Director of Graduate Studies.  The original advisor will be consulted before 
a change is approved. A thesis advisor will usually become the faculty advisor upon the studentÕs 
election of the thesis option. Faculty loads and studentÕs interests will be considered in both the initial 
assignment and in any change of advisor assignment 
 
All students in the Department are required to meet with an advisor before registering for classes each 
semester.  A registration block will prevent the student from registering before meeting with the 
advisor.  Only faculty advisors may authorize the release of a registration block.  The student should 
address questions regarding requirements, policies and procedures to the advisor first.  When 
necessary, the advisor will be responsible for presenting student petitions.   

 
3. Academic Performance Standards 

According to University regulations, no student may be granted a graduate degree who does not have 
a 3.0 grade point average upon completion of all academic work (see page 15, ISU Graduate Catalog, 
2007-2008).  In addition, the Department of Communication Sciences & Disorders, and Education of 
the Deaf will terminate the graduate program of any student who has received grades of ÒC+Ó or 
lower in two or more courses or if that studentÕs overall GPA falls below 3.0.  Grades for one or more 
credits of clinical practicum are given equal consideration with grades obtained from classroom 
courses.  In individual cases, a more stringent policy of minimum allowable grades may be applied, as 
in the case of students admitted on conditional status. If a studentÕs graduate education is terminated 
for reasons of poor academic performance, she/he may reapply for admission no sooner than one full 
semester following the semester of the termination. 

 
4.   Prevention and Remediation Policy for  Academic Coursework 

The Academic Remediation Policy has been created to identify students who are at risk for academic 
failure and assist them in developing strategies and utilizing resources to increase their potential for 
success.  In addition, this policy meets the ASHA standards requirement for formative assessment. 
 
A.  Concerns at Midterm:  

1.   All faculty submit midterm grades of B- or lower to the department chair. 
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2. Department chair sees that a list of students and grades are distributed to the faculty. 
 
3. If a student has one (or more) B- in any academic course, the student receives a letter from 

the Director of Graduate Studies stating that their performance is in the borderline range. 
 

The notice will recommend that the student meet with his/her instructor and/or advisor to 
identify strategies or resources to improve the grade.  The letter will also remind the student 
of the GPA requirement to stay in the graduate program. 

 
4. If at midterm, a student receives one (or more) grades of C+ or lower, the student will receive 

a letter of concern from the Director of Graduate Studies.  Within one week of receiving the 
letter, the student is responsible to contact the involved instructor(s) to schedule a meeting.  
The student must also contact his/her academic advisor to determine if it would be beneficial 
for said advisor to be involved in the meeting. 
 
The student is expected to: identify possible problems across classes and propose objectives 
or actions that can be taken to improve performance.  The instructor will  document this 
meeting in the studentÕs cumulative file.  If necessary, the student will compile the 
determined plan of action in written form to place in his/her permanent file for future 
reference by both parties. 

 
5. The instructor reports back to the division by the next division meeting as to the studentÕs 

disposition and continued recommendations for the current semester. 
 

B.  Concerns at end of the Semester: 
1. If a student has one (or more) grade(s) of B- or lower in any academic course, the student 

receives a letter from the Director of Graduate Studies stating that their performance is in the 
borderline range. 
 
The notice will recommend that the student meet with their instructor and/or advisor to 
identify strategies or resources to improve the grade.  The letter will also remind the student 
of the GPA requirement to stay in the graduate program. 

 
2.   If a student receives a C+ or lower, the student will receive a letter of concern from the 

Director of Graduate Studies.  Within one week of the new semester, the student is 
responsible to contact the involved instructor and academic advisor to schedule a meeting to 
complete a plan of action. 
 
The student is expected to: identify possible problems across classes and purpose objectives 
or actions that can be taken to improve performance.  The advisor will document this meeting 
in the studentÕs permanent file.  The student will compile the determined plan of action in 
written form to be approved by the division and filed in his/her permanent file for future 
reference by both parties.  Students are required to demonstrate a plan for meeting the 
minimum skill/knowledge competencies covered in the course and may potentially do so 
through completion of additional assignments, projects, tests, etc. which do not impact the 
final grade received.  The student will schedule a meeting of this group at semester midterm 
to note progress and make additional suggestions per the needs of the student. 

 
3. The advisor reports back to the division as to disposition and continued recommendations for 

the current semester. 
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C.  Additional Notes:  

1. It should be noted that a B-, while deemed a passing grade, is considered to be Òat-riskÓ for 
failing and should be considered worthy of receiving preventative and supportive attention by 
the faculty and student(s) themselves. 
 

2. It is the responsibility of the student to initiate a service request from the ADA Office in order 
for a faculty member to make accommodations in a given course.  Such accommodations, 
which may include instructional and assessment aspects of a course, are determined on an 
individual basis.  Please contact the ADA Office in order to determine if you are eligible for 
such services: likewise, it is the studentÕs responsibility to keep the ADA Office informed if 
the remediation policy applies. 

 
5. Graduate Clinic Performance Standards 

With the exception of students involved in prerequisite coursework, all full-time graduate students, in 
SLP or Audiology, are required to be involved in clinic during each semester in which they are 
enrolled (some exceptions may exist for Deaf Education students).  Graduate students in Speech-
Language Pathology or Audiology deemed by the faculty not to have made satisfactory progress in 
the acquisition of clinical skills may be required to enroll for further credits in CSED 602, 603, 604, 
605 or 705 in addition to the minimum number of credits required of all students.  Graduate students 
in Deaf Education who similarly fail to make satisfactory progress in acquisition of classroom and 
communication skills may be required to enroll for further credits in CSED 608 and/or CSED 609. 
 
The Department has established a policy on clinical probation to be followed when a student 
demonstrates unsatisfactory performance in clinical practicum that warrants special attention.  This 
policy is contained in the ÒManual of Clinic Policies & Procedures,Ó and all students should be 
familiar with its contents.  Similar standards apply to classroom performance by Deaf Education 
students as developed by the Co-Directors of the Deaf Education program. 

 
6.  Conduct and Expectations Policy 

Classroom Conduct: 

The classroom should be a learning-centered environment in which faculty and students are not 
hindered by disruptive behavior. Students are expected to assist in maintaining a classroom 
environment that is conducive to teaching and learning.  Faculty have the authority to manage their 
classrooms to ensure an environment conducive to learning, and students have the responsibility to be 
familiar with and refrain from potentially disruptive behavior.  Students are expected to assume a pro-
active role in assuring that all students have the opportunity to gain from time spent in class.  This is 
particularly critical for distance learning situations.   
 
Disruptive behavior is defined as any behavior that interferes with the instructorÕs ability to conduct 
the class, or the ability of students to profit from the instruction.  Disruptive behavior may take 
various forms, and includes, but is not limited to the following: 

 
¥ Private conversations (i.e. talking, signing, writing, e-mailing) and general noise, especially 

in the distant site 

¥ The use of cell phones, pagers, and other communication devices 

¥ Openly challenging instructorÕs authority in classroom management 

¥ Working on non-class activities 
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¥ Inappropriate use of laptops, such as net surfing, e-mail, working on other class assignments, 

etc.  

¥ Inappropriate non-verbal messages to the instructor or other students via facial expressions, 

verbal tone, etc. (i.e. rude behavior) 

¥ Repeated tardiness to class 

¥ Anything construed as disrespectful toward a guest speaker 

¥ Sleeping in class 

¥ Packing up early 

 
In addition, students are expected to make appropriate childcare arrangements for their children, as no 
children of any age are allowed in class.  
 
Use of any of these or other disruptive behavior in the classroom will result, minimally, in a request 
to leave class.  Adherence to this policy provides students with the opportunity to develop 
professional behavior.  
 
Other Professional Conduct: 

In addition to classroom conduct, there are standards for office etiquette that show respect, as well as 
support FERPA privacy requirements of the university.  Students are not to enter instructor offices 
without permission of the instructor.  Do not enter offices to drop off assignments, etc. when the 
instructor is not present.  If there is no response to a knock, assume the instructor is absent or not 
available (i.e. on the phone, in a meeting, or otherwise indisposed), and attempt to reach the instructor 
at a later time or leave what you have for the instructor in the main office. 
 

Attendance Expectations: 

In the Department of Communication Sciences & Disorders, and Education of the Deaf (CSED), 
attendance policies are set by individual course instructors; however, regular attendance and 
participation in all classes and labs is expected (see syllabus for individual course policy regarding 
attendance).  Students are ultimately responsible for any information covered in classes that they 
miss.   
 
Videotaping of Courses: 

For courses that are offered via distance learning, information may be made up by viewing videotapes 
of classes missed.  Students are held responsible for understanding and adhering to an individual 
InstructorÕs policy for requesting videotaping of a class, and for borrowing and returning a video.   
 
It is not the policy of CSED to allow a student to use videotapes of classes on a long-term or multiple-
time basis.  Students are expected to attend and participate in class at the scheduled class time.  
Videotapes may be offered as a means of making up information for the occasional missed class, but 
not to accommodate work schedules, accommodate bus or other commuting schedules, allow for a 
reduced number of commuting days, or to accommodate ongoing typical family constraints (e.g. 
childrenÕs school schedules, spouseÕs work schedule, etc.).   
 
At the discretion of an individual instructor, videotaping may be allowed for a period of up to two 
weeks for temporary constraints that have been placed on a student.  This is not an assumed policy.  A 
student must make arrangements with the course instructor.  Some courses are not conducive to video 
review, and, in order to protect the studentsÕ best interest, this decision is left to the discretion of the 
instructor.   
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To request videotaping of a course on a regular basis (i.e. more than two weeks of class or for more 
than two non-consecutive class periods), a student must file a petition to the CSED faculty.  This 
petition will be submitted to the Director of the appropriate Division (i.e. Audiology, Speech-
Language Pathology, or Deaf Education) for a decision to be made by faculty at the Division level.  
Petitions can be obtained at the student services window in the CSED office. 
 
A petition will only be approved in extraordinary circumstances and if videotaped viewing is 
appropriate for the learning needs of the course being petitioned.  Additional requirements in 
conjunction with viewing videotapes may be required by the instructor (e.g. turning in outlines of 
notes taken from the viewing of tapes).   
 
CSED faculty support Distance Learning approaches to teaching, since they provide opportunities for 
educational outreach to multiple geographic locations.  Distance Learning venues are not simply 
videotaped or televised venues for learning, but involve completing specifically designed online 
activities or attending live classes to allow for active learning through participation and live 
discussion.  Approval of a petition to permit videotaping of a course on a regular basis will be the 
exception, rather than the rule. 

 
 General Dress and Deportment: 

Since the Department maintains a major speech-language and hearing clinic, students are expected to 
dress and behave in a professional manner at all times, even when not directly involved in clinical 
duties.  

 
7. Thesis/Non-Thesis Option 

All students in the graduate program must elect either the thesis or non-thesis option.  Students who 
wish to consider a thesis should assess their ability to assimilate technical information, deal with 
abstract concepts and thinking, and to write clear concise papers.  The advisor will then add input 
with regard to the studentÕs ability to complete a thesis.  If the thesis option is chosen, the student 
must obtain the permission of the academic faculty member who will serve as the thesis director 
before enrolling for any thesis credits.  The thesis advisor may impose requirements such as 
completing a portion of the writing prior to granting approval for the student to take thesis credits.  
Such requirements would most likely be to demonstrate that the student has identified a general area 
of inquiry and has the ability and dedication to complete the thesis.  In the event that a student who 
has a thesis in progress decides to change to the non-thesis option, the student must obtain permission 
of the thesis director and petition the School of Graduate Studies to convert thesis credits to 
Independent Study or Masters Paper credits.  Students who are approved to do a thesis are exempted 
from the written comprehensive examination but are required to complete an oral examination in 
defense of the thesis.  Students who take the written comprehensives are also required to take an oral 
comprehensive examination following successful completion of the written exams, as noted below. 

 
8. Written Comprehensive Examinations 

A.  For Students in the Doctoral of Audiology Program 
The written comprehensive examination in Audiology is administered once each year during the 
third year of the program.  Students will complete the examination in four blocks of three hours 
each, over a two day period.  The question(s) for each area will typically be written by the 
instructor(s) who taught the course.  Results of the grading will be communicated privately to the 
student by the Director of Audiology and/or the Director of Graduate Studies within fifteen 
working days following the final day of the examination.  It is the studentÕs responsibility to 
ensure that accurate address information is on file with the student records staff of the 
Department.  Information about the content, format of the exam and grading criteria are detailed 
in Appendix A. 
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B.  For Students in the Master of Speech-Language Pathology 

The written comprehensive examination in Speech-Language Pathology is a portfolio assessment.  
The student will compile evidence of achievement for each of seven objectives.  Each objective 
will be evaluated by two faculty members.  Approval of all seven objectives comprises the 
successful completion of the written exam.  The objectives and the methods for completion are 
detailed in Appendix B.   

 
C.   For Students in the Master of Deaf Education 

The written comprehensive examination in Deaf Education is a portfolio assessment.  The student 
will compile evidence of achievement for each of four objectives.  Approval of all four objectives 
comprises the successful completion of the written exam.  The objectives and the methods for 
completion are detailed in Appendix C.   

 
9.  Oral Examination for Non-Thesis Students 

Oral Examinations may be scheduled upon successful completion of the written examinations.  Oral 
comprehensive exams are generally scheduled during the final spring semester for Speech-Language 
Pathology students and during the final summer semester for Deaf Education students.  If conditions 
are given to the student because of problems noted in the written comprehensives, these conditions 
must be satisfactorily completed prior to scheduling the oral examination.  The oral examination is to 
be of a general nature and must include the Graduate Faculty Representative (GFR).  The GFR is a 
member of the graduate faculty of the University outside the Department, appointed by the Graduate 
School.  The advisor is responsible for sending a copy of the written exams to the Graduate Faculty 
representative with instructions for that representative to return the questions at the time of the 
studentÕs oral examination.  If the student passes the oral examination, the graduate degree will be 
granted upon completion of all remaining academic and clinical requirements.  If the student fails, 
conditions may once again be required.  One condition may be termination of graduate study without 
granting of the degree.  Failed oral examinations may be repeated one time at the discretion of the 
orals examination committee.  The date of the oral examination retake will be determined by the 
examination committee.  (See Oral Examination Policy in Appendix D.) 

  
10. The Masters Thesis 

All students who elect the thesis option must prepare a thesis prospectus under the guidance of the 
thesis advisor.  The format is generally left to the discretion of the advisor but should include at least 
the following information:  review of literature; statement of the problem(s); and research design 
including subjects, instrumentation, procedures, and methods of data analyses.  These sections should 
be sufficiently complete to permit the committee, which includes the Graduate Faculty 
Representative, to make an adequate judgment of strengths and weaknesses of the design.  When the 
prospectus is completed, the thesis advisor will convene a meeting of the studentÕs committee.  A 
copy of the prospectus must be provided to all committee members at least one week prior to the 
prospectus meeting. The committee meeting will be for the purpose of evaluating the design of the 
study and indicating areas of needed improvement.  The suggestions of the committee are to be taken 
under advisement by the student and his/her thesis advisor.  The committee must approve the 
prospectus before the student proceeds with the project. 
 
The thesis is then to be completed following the guide lines established by the Graduate School 
(thesis guide lines are included in A Manual for Preparing Thesis and Dissertations available from 
the Graduate School).  The 2001 edition of the Publication Manual of the American Psychological 

Association (available in the ISU Library and the CSED department office) is the currently accepted 
style manual for publications in the area of speech, language, and hearing and applies to theses from 
the Department of Communication Sciences & Disorders, and Education of the Deaf.  Five bound 
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copies of the thesis are required: two copies are to be submitted to the Graduate School, one to the 
Department Chairperson, one to the thesis advisor, and one for the student. 

 
11. Oral Examination for Thesis Students (See Appendix D) 

When the thesis is completed, an oral examination should be scheduled and a copy is to be submitted 
to each of the committee members sufficiently in advance of the oral examination (approximately two 
weeks) to permit thorough reading.  In addition, the Graduate School requires that all oral exams be 
scheduled at least two weeks prior to the end of the semester in which the student expects to graduate.  
The oral examination will provide the student with an opportunity to defend the thesis.  The 
committee will then determine if the student has passed or failed.  At the discretion of the committee, 
conditions may be placed on the student ranging from minor typographical corrections to more 
substantive alterations.  It should be remembered, however, that if the committee approved the 
prospectus and the student is faithful in following that design, it would be unfair for the faculty to fail 
the student for what later may appear to be design errors. 

 
12. Masters Paper/Clinical Project 

Audiology students must complete a Clinical Research Project.  Guidelines for the project are given 
in Appendix E.   
 
An approved Masters Paper may be completed for elective credit for non-thesis students in Speech-
Language Pathology.  An approved Masters Paper is required for students in Deaf Education.  Format 
of the Masters Paper is to be in accordance with instructions contained in the Guidelines for 
Preparation of Masters Paper given in Appendix F. 

 
13. Programs of Study, Application for Graduation, and Diploma Fee 

One semester before intended semester of graduation, a Program of Study must be filed with the 
Graduate School.  The department student secretary will prepare a Program of Study for each student.  
This Program of Study should be reviewed with great care under the guidance of the studentÕs advisor 
and with the assistance from the department student secretary.  The Program of Study specifies the 
coursework to be completed for the degree as well as other pertinent information.  See samples in 
Appendix G. It requires approval, by signature, of the student, the studentÕs advisor, CSED Director 
of Graduate Studies, Dean of the Kasiska College of Health Professions, and Dean of the Graduate 
School.  
 
The student will be held responsible at graduation time for what is on this Program of Study.  The 
Graduate School clears students for graduation by comparing the Program of Study with student 
transcripts (they must agree).  After submitting a Program of Study, students are strongly advised to 
refer to it frequently to make sure they are on track.  If changes should need to be made to the 
Program of Study, it is very important that the department student secretary and the CSED Director of 
Graduate Studies be notified at once so the necessary paperwork can be submitted to the Graduate 
School.   
 
Also during the semester prior to the intended semester of graduation (for example, during the Spring 
semester for intended August graduation), all students must (a) file an Application of Graduation with 
the Graduate School, and (b) pay a diploma fee to the RegistrarÕs Office.  NOTE WELL:  Late filing 
of either of these documents may delay your graduation until the following semester.  (Departmental 
due dates for applications for graduation and programs of study are given in Appendix H of this 
manual.  A summary of this and other deadlines is shown as Appendix I.) 

  
14. Externship/Off -Campus Clinic (Speech-Language Pathology and Audiology Students) 

As a final training phase, extensive practicum experiences provide opportunities for each student to 
refine and expand basic clinical skills by participating in a supervised, full-time work experience in a 



11 
 

professional setting.  For Audiology students, this is a series of clinical placements in the final year of 
the program.  For Speech-Language Pathology students, this is an 8-week externship.   The objective 
of the experience is to facilitate each clinicianÕs transition from student in training to competent 
professional; consequently, all graduate coursework, and either (a) comprehensive written and oral 
examinations, or (b) masters thesis and oral defense must be completed prior to the start of the 
externship.  Any exception to this policy must be approved by the faculty. 
 
Graduate students need to begin consideration of externship placements during the first year of their 
graduate program.  Discussions with advisors, other faculty and professionals in the field may assist 
in the consideration of the various placement options and selection of specific sites.  Serious 
investigation, consideration, and possibly visitations of sites should begin in the summer prior to the 
second year.  The externship coordinator will hold a meeting with all graduate students in the fall 
semester of the second graduate year.  At that time, the Manual of Externship Policies and Procedures 
will be given to all students and the process of finalization of placements will begin.  Students are 
responsible for meeting deadlines and completion of information required in the externship process.  
The clinic director will coordinate and finalize externship placements for all graduate students. 

 
15. Practicum (Deaf Education Students) 

A two-phase practicum is available to Deaf Education students.  Phase one (Early Field Experience) 
occurs during the Fall semester.  This experience provides each student with the opportunity to gain 
first-hand classroom experience, as well as to expand communication skills.  Phase two (Student 
Teaching) occurs during the second eight weeks of the Spring semester.  The objective of this 
experience is to give each student an opportunity to apply knowledge and skills in teaching situations 
under the supervision of a professionally-trained and certified teacher of the deaf. 

 
16. Timing of Masters Thesis and Externship 

The masters thesis is to be completed before the student begins the clinical externship (section B-13).  
When exceptions to this policy are recommended by the masters thesis director, the faculty reserves 
the right to approve/disapprove the beginning of the externship contingent on satisfactory progress on 
the masters thesis and/or other Departmental requirements. 
 
As a step leading towards satisfactory completion of this requirement, each student must have 
submitted a Òprogram of studyÓ by the date that the Externship application form is submitted for 
approval.  (See Appendix G and Manual of Externship Policies and Procedures.)  For students in 
Speech-Language Pathology, this plan of study would include the required elective credits.  In 
addition, students who have chosen the thesis option must have an approved prospectus by this 
application date. 
 

17. Graduate Teaching Assistant Evaluation Policy 
 Graduate Assistant positions are generally considered to be the most desirable form of financial aid.  

These positions serve dual purposes: to provide a valuable opportunity to the students who serve in 
these positions and to support the department with necessary work tasks.  Students are awarded these 
positions on the basis of their past achievements, and therefore a student is right to feel honored if 
offered an assistantship.  The faculty must try to select students who will contribute to the department 
by completing assigned tasks with quality work and who will demonstrate a commitment to assisting 
the department.  Procedures for evaluating Graduate Assistants are in Appendix J. 

 
18. Procedures to be used for Appeals by Graduate Students 

Graduate students who wish to appeal either a grade or dismissal from the graduate program must 
follow the procedures established by the Graduate School.  (A copy of the procedure is included in 
the 2007-2008 edition of the Graduate Catalog, pages 18-20.)  
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19. Ethical Practices and Academic Dishonesty 
Acts of academic dishonesty are predictors of future unethical behavior.  The student who plagiarizes 
on papers or lies to supervisors is not only losing the full benefit of instruction but is going down a 
path that leads to unethical professional behavior.  The ASHA Code of Ethics may be found online at 
http://www.asha.org/docs/html/ET2003-00166.html . 
 
Acts of academic dishonesty that are detected will be dealt with to the maximum extent allowed by 
University policy.  Such acts include, but are not limited to, plagiarism, cheating on tests or 
assignments, lying to supervisors, instructors, clients, or parents, and deliberate or continued abuse of 
Department/Clinic policies and procedures.  Students should be familiar with the content of the 
academic integrity tutorial available on the Library webpage at          
http://www.isu.edu/library/research/ait/aitsitemap.html.   The University policy on academic 
dishonesty is available at www.isu.edu/fs-handbook/part6/6_9/6_9.html.  Copies of the University 
Guidelines on Academic Dishonesty, and the ASHA Code of Ethics are available in the main office. 

 
20. Grievance and Due Process Procedures 

If, during your studies within the Department of Communication Sciences & Disorders, and 
Education of the Deaf you feel the need to express a grievance, there are a number of avenues 
available to the student.   Should you not feel comfortable approaching your faculty advisor with 
situations or problems you are welcome to discuss problems with the Chair of the Department.  In 
consultation with you and in light of University policy a course of action will be identified to address 
your concerns.  You are encouraged to consult the Graduate Catalog.  The Speech-Language 
Pathology and Audiology Programs are accredited through the Council on Academic Accreditation 
(CAA) of the American Speech-Language Hearing Association (ASHA).  The CAA is responsible for 
ensuring that the Department of Communication Sciences & Disorders, and Education of the Deaf 
meets the academic and clinical standards set by ASHA, and should be viewed as your advocate.  
You should feel free to contact the CAA office if you have concerns about the program.  The CAA 
may be contacted by phone (301-296-5766) or by mail (Tess Kirsch, ASHA National Office, 2200 
Research Boulevard, Rockville, MD 20850-3289).  Information concerning CAA function may be 
found at www.capcsd.org .  



 

 

For Students in the Doctoral Program in Audiology 
 

A. General 
 
The written comprehensive examination in Audiology is administered toward the end of 
the summer semester (e.g. the week before the Fall semester begins).  Students will 
complete the examination in four blocks of three hours each, over a two day period.  The 
question(s) for each area will typically be written by the instructor(s) who taught the 
course.  Below are the content areas* of the examination and their respective allotted times. 

 
Topic Area Areas of Coverage Time 

Professional Clinical Issues 
Focus on 8-10 particular items like HIPAA, IDC, ethics, evidence 
based practice 45 

Anatomy & Physiology / 
Psychoacoustics Structure and function of the auditory system 60 

Auditory Disorders 
Auditory Disorders Ð target knowledge of disorder and assessment 
process: signs, symptoms, diagnostic process, special tests, clinical 
decision analysis 60 

Hearing Conservation and Noise 
Occupational noise exposure regulations, best practice, community 
noise 45 

Acoustic Hearing Technology Acoustic systems including frequency compression (transposition) 60 
Advanced Implantable Hearing 

Technology 
Cochlear implants, middle ear implants, bone stimulated implants, 
vibrotactile 60 

Advanced Assessment 
Pure-tone audiometry, speech audiometry, tympanometry, and 
acoustic reflex 60 

Pediatric Audiology 
Development of the ear, genetics, APD, Pediatric Assessment 
Techniques, Pediatric Amplification, Normal Development 60 

Audiologic Habilitation Pediatric habilitation, normal development, APD 60 
Audiologic Rehabilitation Content from CSED 621 60 

Electrophysiology & OAE 
DPOAE, TEOAE, Click ABR, Toneburst ABR; event related 
potentials 60 

Vestibular Disorders / Balance 
Assessment 

Vestibular A&P, E(V)NG testing, CDP, vestibular disorders, 
rehabilitation  45 

Educational Audiology 
Legal issues, educationally significant hearing loss, interpreting 
audios with respect to classroom performance, classroom 
acoustics, hearing conservation 45 

*Note:  Some of these content areas may be combined into one or more integrative questions 
   
B. Examination Process and Grading Criteria -- Audiology 
 

Students will respond to the questions using answer sheets identified by student 
number only. After all examinations have been completed, the Audiology Division 
Director will distribute the responses for grading to the respective faculty member.  
Answers will be evaluated according to the degree to which responses (a) encompass 
the scope, (b) provide sufficient depth, and (c) contain clarity of expression, of 
information asked for in the questions.  Each faculty member will grade the 
appropriate questions using a four-point rating strategy: 

 
- HIGH PASS (3 points):  Reserved for answers of truly superior quality in scope, 
depth, and clarity. 
 
- PASS (2 points):  Answers are judged to be satisfactory in scope, depth, and clarity. 



 

 

- LOW PASS (1 point):  Answers are clearly marginal and in part unsatisfactory in 
either scope, depth, or clarity. 
 
- FAIL (0 points):  Answers are wholly unsatisfactory in scope, depth, and/or clarity. 

 
Upon completion of the grading, the examination answers will be returned to the 
Director of Audiology for compilation. 

 
C. Examination PASS/FAIL Criteria and Student Notification -- Audiology  

 
The Audiology Division Director will determine pass/no-pass status for each area for 
each student and prepare summary sheets of examination outcomes for dissemination 
and review by the audiology faculty.   
 
Students will receive a PASS when their total score for all areas is greater than or 
equal to 25 with no ÒfailsÓ on any single question.  In this case, the student can 
proceed to oral defense of clinical project and candidacy. 
 
A total score of less than 25 will involve remediation by the student.  The type, 
extent, and completion dates of the remediation process will be determined by the 
audiology faculty as a whole based on input from the instructor(s) in the area(s) 
where the student performed poorly, the studentÕs advisor, and the Audiology 
Division Director. 

 
Results of the grading will be communicated privately to the student by the Director 
of Audiology and/or the Director of Graduate Studies within fifteen working days 
following the final day of the examination.  It is the studentÕs responsibility to ensure 
that accurate address information is on file with the student records staff of the 
Department. 

 
In some cases the faculty may require that the student retake the entire 
comprehensive written examination.  This must be redone no sooner than the next 
available examination date.  The department allows only one retake of the 
comprehensive examination.  In addition, conditions may be set for the student which 
must be completed before graduation.  The nature of the conditions is left to the 
discretion of the studentÕs advisor and academic committee and may include 
termination of graduate study without the option for retake. 

 
 E.  Student Review of Graded Comps 

 
 Students may review their own examination grades and reader comments once 

examinations are graded.  Examination results may be checked out with the student 
records secretary or by faculty on the Boise campus taken to a nearby room in the for 
review and note taking.  Examination results are not to be duplicated or removed 
from the building. 
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APPENDIX B 
Revised May 2007 

 
Idaho State University 

Department of Communication Sciences & Disorders and Education of the Deaf 
 

COMPREHENSIVE PORTFOLIO EXAMINATION POLICY  
SPEECH-LANGUAGE PATHOLOGY  

 
General Purpose 
The Comprehensive Examination is a capstone experience designed to guide the MasterÕs candidate in the 
completion of degree requirements and the transition to a professional career.  While successful 
completion of academic courses and varied clinical practicum experiences develop specific knowledge 
and application skills, completion of the Comprehensive Portfolio Examination enhances the graduate 
program by focusing broadly on preparation to begin the professional career.  The candidate has the 
opportunity to demonstrate special preparation for a particular work setting or clinical population.  The 
objectives address aspects of preparation that supersede the boundaries of specific classes and clinical 
assignments. Planning for completion of the Portfolio Examination should take place throughout the 
MasterÕs degree program and should be coordinated with completion of the ASHA Knowledge and Skills 
Assessment (KASA).  The candidate and the academic advisor should review both of these tools 
(portfolio and KASA) during routine advising meetings every semester.   
 
Specific portfolio objectives, methods, and approval criteria are detailed in a following section. 
 
Administration  
All Speech-Language Pathology Division faculty will be involved in evaluating candidate portfolios.  
Candidates must document when they have met each objective by obtaining signatures from two faculty 
members and recording the names and dates for approval on the Approval Record Page.  A candidate's 
completed Approval Record Page documenting that all portfolio objectives have been completed should 
include names from many different faculty members, both clinical and academic.  A candidate who 
wishes to deviate from the preapproved methods for a specific objective must work with his or her 
academic advisor to submit to the Speech-Language Pathology Division a petition that clearly describes 
the proposed alternative and the rationale for this alternative. 
 
Candidates are advised to consult with faculty members as they are in the process of meeting objectives.  
Especially for the professional paper (Objective I) and the case study (Objective II) the candidate should 
speak to appropriate faculty members to obtain their agreement to serve as consultants and evaluators for 
these projects.  It is expected that students will consult with the identified faculty members throughout the 
development of the paper or case study, so that these projects are continued opportunities for 
collaborative learning.  It would not be appropriate for the candidate to complete a project completely 
independently and simply present it to faculty for assessment. 
 
Evaluation 
Throughout the Graduate Program, as a candidate completes work on a particular objective, the materials 
should be submitted to the required two faculty members.  It is at this time that faculty will evaluate the 
materials and determine if the candidate has or has not met the requirements.  If the two faculty members 
do not both agree that the objective is satisfactorily completed, then the candidate will be given feedback 
to assist in continuing work on that objective.  
 
In several cases (especially for Objectives III, IV and VI), documentation of activities is required.  Some 
flexibility will be necessary, and guidance will be provided by approving faculty.  In general, photocopies 
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of documents proving participation are expected (e.g., receipt for attendance at conference or sign up 
sheet for volunteer activities).  For activities that are supervised (e.g., participation in team meetings), a 
brief statement of the candidate's participation with the signature of the supervisor should be submitted.  
For all participation activities (e.g., active membership in NSSLHA), the candidate should submit a 
detailed description of what was done (including dates, time, location, etc.) and a brief commentary on the 
relevance and value of that activity. 
 
Time Frame 
The Director of Graduate Studies will orient students to the Comprehensive Portfolio Examination within 
the first month of the fall semester of their first year of study.  Students are advised to plan early for 
completion of components of the portfolio.  For each of Objectives I and II, it is preferred that a complete 
draft be submitted to the two faculty readers during the fall semester of the second year of graduate 
study.  These complete drafts must be submitted no later than January 15, and the revisions must be 
completed by March 1 of the second year of study.  Students are reminded that faculty members must be 
given sufficient time to review the drafts.  Objectives III through VII must be submitted and approved by 
January 31.  Students who meet these deadlines can reasonably expect to finish the program on schedule.  
Students who fail to meet these deadlines will most likely be delayed in completing the program and 
graduating. All seven objectives must be completed and the total portfolio compiled before the student 
can proceed to plan and schedule the Oral Examination.  See Appendix D: Oral Examination Policy.  As 
noted, candidates must successfully complete the oral examination before beginning the clinical 
externship.  Students must complete all portfolio objectives at least by March 1 of their second year of 
study so that there will be sufficient time to compile the portfolio, schedule the oral examination with two 
weeks prior notification, and complete the oral examination at least two weeks before the end of the 
semester in compliance with policy of the School of Graduate Studies. 
 
When each of the objectives has been completed and approved, the Approval Record Page will be 
submitted to the Director of Graduate Studies.  The Director of Graduate studies will then notify the Dean 
of the School of Graduate Studies that the Candidate has successfully completed the Written Exam and 
may proceed to the Oral Comprehensive Exam.  A copy of the completed Approval Record Page will be 
placed in the studentÕs Department file.   
 
Submission of Comprehensive Portfolio Examination 
Candidates should submit to the Speech-Language Pathology Division three bound hard copies and one 
electronic version of the portfolio once all objectives have been met.  These can be submitted through the 
candidate's academic advisor.  Bound hard copies will be distributed to the members of Oral Exam 
Committee.  Contents should be ordered with a copy of the completed Approval Record Page first.  The 
Signature Approval Page and the work completed for each objective will be sequenced for the seven 
objectives.    The CandidateÕs academic advisor will keep one bound hard copy of the portfolio for one 
academic year following graduation, and the electronic copy will be placed in the studentÕs department 
file.   
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Portfolio Objecti ves, Methods, and Approval Procedures 
 
Objective I:   The Master's candidate will demonstrate professional writing ability. 

Method: The candidate will synthesize the current professional literature to complete an advanced 
level paper incorporating a variety of sources (book chapters, journal articles, research 
reports, ASHA documents, etc.)  The paper should: 
¥ Have a clearly stated purpose that addresses an important issue in speech-language 

pathology (e.g., related to normal processes and/or development, specific 
communication disorders, service delivery, etc.) 

¥ Be written in a concise and coherent manner using the guidelines of the most current 
Publication Manual of the American Psychological Association (APA). 

¥ Be accompanied by a listing of databases searched along with search terms for the 
topic 

¥ Address how this research and writing project will influence the author's professional 
philosophy, decision making, and/or practices. 

Approval: Must be approved by two faculty members, usually academic faculty.  In some cases a 
candidate may wish the involvement of a clinical faculty member. 

Note: Fifteen to 20 pages is suggested for the length of this paper.  A paper prepared for an academic 
class may be incorporated into this project.  A Master's paper approved by the director and a second 
reader will satisfy Objective I. (See Appendix F: Guidelines for Master's Paper). 

 
 
Objective II :  The MasterÕs candidate will demonstrate clinical application of knowledge and skills 

acquired throughout the program. 
Method:  The candidate will complete a case study report.  The following components are 

suggestions for content, but the organization and specific content should be determined 
by the Candidate and the approving faculty members.    
¥ Diagnostic summary 
¥ Report of relevant case history 
¥ Thorough summary and evaluation of current abilities based on standardized and 

non-standardized assessments 
¥ Description of an intervention program including long term and short term 

objectives, selection of strategies, and rationale for program 
¥ Supporting reference to literature and course content integrated throughout 
¥ Report of treatment outcome, including candidate's evaluation of treatment 

effectiveness and what might have been changed to improve effectiveness 
Approval: Must be approved by two faculty members, usually clinical.  In some cases a candidate 

may wish the involvement of an academic faculty member. 
Note: It is anticipated that a candidate will develop a case study based on a clinical practicum 
experience.  Thus, much of the case information may come from clinic reports.  However, the case 
study should go well beyond this level of information to include consideration of relevant literature and 
clinician reflection on outcomes.  The case study should be the framework for discussion of meaningful 
clinical issues and/or the CandidateÕs clinical philosophy.  Client identity should not be revealed in any 
written documents used in the case study. 

 
 
Objective III :  The Master's candidate will demonstrate the potential to become a leader in the 

profession. 
Method:   The candidate must document activities with receipts or signed statements from faculty, 

supervising SLPÕs, administrators, or other individuals who oversee these activities.  The 
candidate will also describe the significance of the activities, which might include what 
the Candidate learned, the professional application, or expectations for leadership in the 
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future.  Activities must total at least 20 points with some representation from each of the 
following areas. 
¥ Professional Organizations: 
 Active membership and participation in NSSHLA Ð 5 pts.  
 Membership in ISHA Ð 5 pts. 
 Holding office in professional organization Ð 10 pts. 
 Serving on a committee, board, or as liaison for professional organization Ð 10 pts. 
 Serving on a CSED committee (e.g., Student Advisory Committee or Tenure  and 

Promotion Committee) Ð 5 pts. 
¥ Professional Service  
 Presentation at the Kasiska College of Health Professions Research Day Ð 10 pts. 
 *Voluntary participation in health and career fairs Ð 5 pts. 
 Presentation to professional group Ð 10 pts. 
 Presentation to community group Ð 10 pts.  
 *Voluntary service involving professionally related sites or clients Ð 5-10 pts.  
 (e.g., volunteer at long term care facility, volunteer in preschool center) 
¥ Prevention Activities: 
 Development and distribution of informational packet regarding typical   

development Ð 10 pts. 
 Development and distribution of informational packet regarding a specific delay or 

disorder Ð 10 pts. 
 Development and distribution of informational handout regarding the role of speech 

language pathologists for physicians, other professionals, and parents Ð 10 pts. 
 Development of extensive home program for an individual client and or          

disorder Ð 10 pts. 
 Public awareness presentation to community group Ð 10 pts. 
 *Voluntary participation in screening /identification program Ð 5 pts. 

Approval: Must be approved by two faculty members. 
Note: *Voluntary means unpaid and that time spent is not counted toward required practicum hours, 
nor is it part of any required course assignment. 

 
 
Objective IV:  The MasterÕs candidate will demonstrate participation in continuing education reflecting 

knowledge of strategies for continuing education. 
  Method:  The candidate must document activities with receipts that include the studentÕs name.  

The candidate will also describe the significance of the activities which might include 
what the Candidate learned, the professional application, or expectations for future 
participation.  Activities must total at least 20 points from the following list:    
¥ Attendance at ASHA convention Ð 15 pts 
¥ Attendance at ISHA conference Ð 10 pts 
¥ Attendance at NSSLHA conference Ð 5 pts  
¥ Attendance at other approved conference Ð 5 pts 1 day/10 pts. multi-day 
¥ Completion of ASHA sponsored continuing education unit Ð 5 pts. 

 (e.g. teleconferences, taped presentations, special interest division units) 
¥ Completion of approved online continuing education module Ð 5-10 pts. 

Approval: Must be approved by two faculty members 
 
 
 Objective V:  The Master's candidate will demonstrate professionally related technology skills. 

Method :  The student will submit both of the following: 
¥ Annotated bibliography of websites relevant to a specific aspect of professional 

practice (e.g., a specific clinical population, or clinical practice setting, or specific 
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aspect of assessment or intervention).  This will include a statement of the specific 
purpose of the bibliography and the search engines and search terms used.  For each 
site listed in the bibliography, the URL, a printed page from the site, and a brief 
description of the nature and content of the site should be submitted. 

¥ Written evaluation of a technology designed for clinical application.  This could 
include hardware such as Visipitch; or software designed for assessment such as 
SALT; or software designed for therapy activities such as First Words.  Evaluation 
must include a brief description of the technology, technical specifications for its use, 
explanation of its potential benefits, and discussion of its potential problems.  The 
evaluation report may also include the studentÕs experience in using this technology, 
reported experience from other students or professionals, and reference to published 
reviews of the technology.  

Approval:   Must be approved by two faculty members.   
 
 
Objective VI:  The Master's candidate will demonstrate preparation to advocate for individuals with 

disabilities. 
  Method:  The candidate must document activities and discuss the significance of at least one of 

these activities.  Significance might include what the candidate learned, the professional 
application, or expectations for future participation.  The candidate will submit 
documentation of at least 3 different activities from the following list:  
¥ Attending a support group 
¥ Participating with practicum supervisor in an IEP 
¥ Participating with supervisor in an IFSP 
¥ Participating with practicum supervisor in collaborative meetings with other health 

care professionals 
¥ Attending a discharge planning meeting 
¥ Writing a description of a real or hypothetical situation with reflection on the role of 

advocacy in this situation 
¥ Actively assisting a client in obtaining other professional and/or support services 
¥ Actively assisting a client to obtain funding for special services or equipment, e.g., an 

AAC device 
¥ Assisting in preparation of a proposal for external funding, e.g., a grant proposal 

Approval: Must be approved by two faculty members. 
 
 
Objective VII : The Master's candidate will demonstrate preparation to secure and maintain a professional 

position. 
  Method:  The candidate will submit a professional resume and either a passing grade on the Praxis 

Exam or a statement of when and where the Praxis Exam will be taken. The candidate 
will also submit a short essay describing their professional plans and demonstrating the 
candidate's preparedness to interview for positions in the type of setting desired.  The 
essay should include: 
¥ Short and long term professional plans 
¥ Reflection on the nature of professional practice in the desired work setting, 

including any significant issues the candidate expects to encounter 
¥ Review of the academic and clinical practicum experiences that have prepared the 

candidate for the desired professional career 
¥ Summary of plans to complete the CF 

Approval: Must be approved by two faculty members. 
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Comprehensive Portfolio for Speech-Language Pathology 
A Written Examination for Master of Science Degree 

 

Approval Record Page 
 

MasterÕs Candidate Name: ____________________________________________ 
 

Objectives  Faculty Name (print or type)   Approval Date 

     
Objective I: The MasterÕs candidate will demonstrate 

professional writing ability.  (Usually approved by 
two academic faculty members.) 

  

 1 _________________________________ 
 
 
2 _________________________________ 

 ______________ 
 
 
______________ 
 

     
Objective II : The MasterÕs candidate will demonstrate 

clinical application of knowledge and skills 
acquired throughout the program.  (Usually 
approved by two clinical faculty members.) 

 

 1 _________________________________ 
 
 
2 _________________________________ 

 ______________ 
 
 
______________ 

     
Objective III : The MasterÕs candidate will demonstrate 

the potential to become a leader in the profession.  
 

 1 _________________________________ 
 
 
2 _________________________________ 
 

 ______________ 
 
 
______________ 

     
Objective IV: The MasterÕs candidate will demonstrate 

participation in continuing education, reflecting 
knowledge of strategies for continuing education.  

 1 _________________________________ 
 
 
2 _________________________________ 
 

 ______________ 
 
 
______________ 

     
Objective V: The MasterÕs candidate will demonstrate 

professionally related technology skills.  
    

 

 1 _________________________________ 
 
 
2 _________________________________ 
 

 ______________ 
 
 
______________ 

     
Objective VI: The MasterÕs candidate will demonstrate 

preparation to advocate for individuals with 
disabilities.  

 

 1 _________________________________ 
 
 
2 _________________________________ 
 

 ______________ 
 
 
______________ 

     
Objective VII : The MasterÕs candidate will 

demonstrate preparation to secure and maintain a 
professional position.  

 
 

 1 _________________________________ 
 
 
2 _________________________________ 

 ______________ 
 
 
______________ 

 
All objectives completed:             
                                      CSED Director of Graduate Studies                                     Date     
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Idaho State University 

Communications Sciences & Disorders, and Education of the Deaf 

 

Comprehensive Portfolio for Speech-Language Pathology 

A Written Examination for Master of Science Degree 

 

Approval Page 

Objective I  

 
 
 

MasterÕs Candidate Name:           
 
 
 
 
Objective I: The MasterÕs candidate will demonstrate professional writing ability.  (Usually approved by 
two academic faculty members.) 
 
 
The signatures below indicate that the work for this objective has been reviewed and approved for partial 
completion of the Comprehensive Portfolio Examination for Speech-Language Pathology.   
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
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Idaho State University 

Communications Sciences & Disorders, and Education of the Deaf 

 

Comprehensive Portfolio for Speech-Language Pathology 

A Written Examination for Master of Science Degree 

 

Approval Page 

Objective II  

  

 
 

MasterÕs Candidate Name:           
 
 
 
 
Objective II : The MasterÕs candidate will demonstrate clinical application of knowledge and skills 
acquired throughout the program.  (Usually approved by two clinical faculty members.) 
 
 
The signatures below indicate that the work for this objective has been reviewed and approved for partial 
completion of the Comprehensive Portfolio Examination for Speech-Language Pathology.   
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
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Idaho State University 

Communications Sciences & Disorders, and Education of the Deaf 

 

Comprehensive Portfolio for Speech-Language Pathology 

A Written Examination for Master of Science Degree 

 

Approval Page 

Objective III  

 
 
 
 

MasterÕs Candidate Name:           
 
 
 
 
Objective III : The MasterÕs candidate will demonstrate the potential to become a leader in the 
profession.  
 
 
The signatures below indicate that the work for this objective has been reviewed and approved for partial 
completion of the Comprehensive Portfolio Examination for Speech-Language Pathology.   
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
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Idaho State University 

Communications Sciences & Disorders, and Education of the Deaf 

 

Comprehensive Portfolio for Speech-Language Pathology 

A Written Examination for Master of Science Degree 

 

Approval Page 

Objective IV  

 
 
 
 

MasterÕs Candidate Name:           
 
 
 
 
Objective IV: The MasterÕs candidate will demonstrate participation in continuing education, reflecting 
knowledge of strategies for continuing education. 
 
 
The signatures below indicate that the work for this objective has been reviewed and approved for partial 
completion of the Comprehensive Portfolio Examination for Speech-Language Pathology.   
 
 
 
 
   
  ___________________________________      
  Faculty Signature      Date 
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
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Idaho State University 

Communications Sciences & Disorders, and Education of the Deaf 

 

Comprehensive Portfolio for Speech-Language Pathology 

A Written Examination for Master of Science Degree 

 

Approval Page 

Objective V  

 
 
 
 

MasterÕs Candidate Name:           
 
 
 
 
Objective V: The MasterÕs candidate will demonstrate professionally related technology skills.   
   
 
 
The signatures below indicate that the work for this objective has been reviewed and approved for partial 
completion of the Comprehensive Portfolio Examination for Speech-Language Pathology.   
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
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Idaho State University 

Communications Sciences & Disorders, and Education of the Deaf 

 

Comprehensive Portfolio for Speech-Language Pathology 

A Written Examination for Master of Science Degree 

 

Approval Page 

Objective VI  

 
 
 
 

MasterÕs Candidate Name:           
 
 
 
 
Objective VI: The MasterÕs candidate will demonstrate preparation to advocate for individuals with 
disabilities.  
 
 
The signatures below indicate that the work for this objective has been reviewed and approved for partial 
completion of the Comprehensive Portfolio Examination for Speech-Language Pathology.   
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
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Idaho State University 

Communications Sciences & Disorders, and Education of the Deaf 

 

Comprehensive Portfolio for Speech-Language Pathology 

A Written Examinat ion for Master of Science Degree 

 

Approval Page 

Objective VII  

 
 
 
 

MasterÕs Candidate Name:           
 
 
 
 
Objective VII : The MasterÕs candidate will demonstrate preparation to secure and maintain a 
professional position.  
 
The signatures below indicate that the work for this objective has been reviewed and approved for partial 
completion of the Comprehensive Portfolio Examination for Speech-Language Pathology.   
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
 
 
 
 
 
  ___________________________________      
  Faculty Signature      Date 
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APPENDIX C 
 

Idaho State University 
Communications Sciences & Disorders, and Education of the Deaf 

 
 

COMPREHENSIVE PORTFOLIO EXAMINATION POLICY  
DEAF EDUCATION  

 
 

General Purpose 
The Comprehensive Examination is a capstone experience designed to guide the MasterÕs candidate in the 
completion of degree requirements and the transition to a professional career or continuation of a 
professional career with a graduate degree in Deaf Education.  While successful completion of academic 
courses and student teaching experiences develop specific knowledge and application skills, completion 
of the Comprehensive Portfolio Examination enhances the graduate program by focusing broadly on 
preparation to begin, or continue development in, the professional career.  The candidate has the 
opportunity to demonstrate special preparation for a particular teaching setting (itinerant, self-contained, 
residential).  The objectives address aspects of preparation that supersede the boundaries of specific 
classes and student teaching assignments.  Planning for completion of the Portfolio Examination should 
take place throughout the MasterÕs degree program, culminating in the formal presentation at the oral 
examination. 
 
Administration  
All Deaf Education Division faculty will be involved in evaluating candidate portfolios.  Candidates must 
document when they have met each objective by obtaining the signature of their academic advisor.  A 
candidateÕs completed Approval Signatures Page documenting that all portfolio objectives have been 
completed should include signatures from many different persons, faculty members, adjunct faculty and 
supervising teachers.  A candidate who wishes to deviate, in any significant way, from the preapproved 
methods for a specific objective must work with his or her academic advisor to submit to the Deaf 
Education Division a departmental petition that clearly describes the proposed alternative and the 
rationale for this alternative. 
 
Candidates are advised to consult with faculty members as they are in the process of meeting objectives.  
Especially for the special teaching project (CSED 651) (Objective 1) the candidate should speak to 
appropriate faculty members to obtain their agreement to serve as consultants and evaluators for this 
project.  It is expected that students will consult with the identified faculty members throughout the 
development of the paper, so that this project is a continued opportunity for collaborative learning.  It 
would not be appropriate for the candidate to complete a project completely independently and simply 
present it to faculty for assessment. 
 
Evaluation 
Throughout the Graduate Program, as a candidate completes work on a particular objective, the materials 
should be submitted to the academic advisor.  It is at this time that the advisor will evaluate the materials 
and determine if the candidate has or has not met the requirements.  If the advisor feels that the objective 
is not satisfactorily completed, then the candidate will be given feedback to assist in continuing work on 
that objective. 
 
Time Frame 
The Deaf Education Division Director will orient students to the Comprehensive Portfolio Examination at 
the beginning of the first summer.  Students are advised to plan early for completion of components of the 
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portfolio.  Each objective must be completed and the total portfolio compiled before the student can 
proceed to plan and schedule the Oral Examination.  See Appendix D: Oral Examination Policy. 
 
When each of the objectives has been completed and approved, a copy of the approval page will be 
submitted to the Director of Graduate Studies (or in his/her absence the Department Chair).  The Director 
of Graduate Studies (or department chair) will then notify the Dean of the School of Graduate Studies that 
the Candidate has successfully completed the Written Examination and may proceed to the Oral 
Examination.  This copy of the completed Approval Page will be placed in the studentÕs Department file. 
 
Submission of Comprehensive Portfolio Examination 
Candidates should submit the portfolio to their academic advisor once all objectives have been met.  
Contents should be ordered with a copy of the completed Approval Signatures Page first followed by 
work completed for each of the four objectives. 
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Portfolio Objectives, Methods and Approval Procedures 
 

Objective I:  The MasterÕs candidate will demonstrate professional writing ability. 
 Method:  The candidate will successfully complete a MasterÕs paper (CSED 651, 3 credits) 

in accordance with departmental guidelines and include a copy in the portfolio.  
This paper will also be distributed to the oral examination committee after 
advisor approval. 

 
Objective II : The MasterÕs candidate will demonstrate application of knowledge and skills acquired in 

the program through successful student teaching or teaching. 
Method:  The candidate will successfully complete a D/HH student teaching experience 

(CSED 609/610) or two years of D/HH teaching during the program.  
Documentation of either will be provided in an electronic portfolio through 
weekly entries of curriculum, instruction and assessment with personal reflection. 

 
Objective III :  The MasterÕs candidate will demonstrate interest and experience in professional 

involvement and service. 
Method:  The candidate must present documentation of activities totaling at least 20 points 

with some representation from each of the following areas.   
¥ Professional Organizations - 5 points  
 Membership in at least one national professional organization related to D/HH 

(CAID, CEC-DCCD, CIT, etc.) Provide membership documentation. 
¥ ISSI Attendance/Active Service Participation - 10 points 
 Attend all keynote presentations and a sampling of workshops at two annual ISSI 

conferences.  Provide active service at two ISSI conferences.  Provide completion 
certificates and a letter from ISSI Planning Committee member. 

¥ Professional Conference - 5 points 
 Attend one state or national D/HH conference other than ISSI.  

Provide attendance documentation. 
 

Objective IV : The MasterÕs candidate will demonstrate student and professionally related technology 
skills. 

Method:  The candidate will successfully demonstrate technology skills at the college level by 
providing a transcript that includes a technology course with a passing grade, credit 
posted and a course description.  Alternative approaches will be for the student to 
complete the Moodle CT Student Training Workshop at the beginning of the first 
semester or successfully pass two CSED courses in which technology skills are required. 

 
The completed portfolio should be provided to and approved by the academic advisor prior to the final 
oral examination and two copies should be made available at that time.  One copy is the property of the 
candidate and one will remain with the program advisor. 
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Idaho State University 
Department of Communication Sciences & Disorders, and Education of the Deaf 

 
Approval Signature Page 

 
DEAF EDUCATION*  

COMPREHENSIVE PORTFOLIO EXAMINATION  
 
 
Student Name:  
 
Objective I:  Masters paper final draft complete and ready for oral examination. 
 
 
             
 Masters Paper Advisor Signature    Date 
 
 
Objective II : D/HH student teaching/other D/HH teaching experience successfully completed and 

documented through electron portfolio. 
 
 
             
 Masters Paper Advisor Signature   Date 
 
Objective III :  Professional Involvement/Service completed. 

¥ Professional Organization membership  
¥ Minimum two years ISSI attendance participation  
¥ Attend Minimum of one professional conference  

 
 
             
 Masters Paper Advisor Signature   Date 
 
 
Objective IV:   Technology Competency Documented 
 
 
             
 Masters Paper Advisor Signature   Date 
 
 
 
The Candidate is approved to schedule the final oral examination.   
 
 
 
             
 Masters Paper Advisor Signature   Date 
 
*See the COMPREHENSIVE EXAMINATION POLICY - Deaf Education for detail. 
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APPENDIX D 
 

Idaho State University 
Department of Communication Sciences & Disorders, and Education of the Deaf 

 
ORAL EXAMINATION POLICY  

General Purpose  
The oral examination assesses a candidateÕs ability to present and discuss professional information, 
issues, and perspectives.  The examination samples both formal presentation ability and discussion ability 
and allows for evaluation of how well the candidate: 
 - introduces a topic and organizes information for discussion 
 - states and supports main content ideas 
 - reasons and speculates 
In addition, the committee will make global judgments of the candidateÕs general speaking style and 
overall speaking effectiveness.  Specific areas to be evaluated and evaluation criteria are explained in the 
section ÒEvaluation Criteria for the Oral ExaminationÓ included at the end of this Appendix. 
 
Time Frame  
The Graduate School requires that oral examinations be scheduled no later than two weeks prior to 
graduation for both thesis and non-thesis options.  Oral examinations may be scheduled only after 
required written work is complete.  For thesis students, the Oral Exam will be scheduled after the Thesis 
Advisor approves a near-final draft of the thesis.  For non-thesis Masters students in Speech Language 
Pathology and for Deaf Education, the oral exam may be scheduled only after the Portfolio Exam is 
complete.  For Audiology students, the oral exam may be scheduled only after written comprehensive 
exams and the clinical project are complete.  Students in Speech Language Pathology and in Audiology 
will typically have oral exams in the spring semester.  Students in Deaf Education will typically have oral 
exams in summer semester.  Given that the majority of the CSED faculty is not on contract with ISU in 
the summer months, an inability to meet the suggested timeline may result in a delay of graduation. 
 
Oral Examination Format  

Thesis Option:  For candidates following the thesis option, the examination will include formal 
presentation of a studentÕs original research project.  The student should consider the use of visuals 
(e.g., overheads or slides) to facilitate summary of background information, rationale, methods, 
results, and conclusions.  The format utilized for committee questions and comments will influence 
presentation time.  For example, if the student and the thesis director decide to invite committee 
discussion following the studentÕs formal presentation, a presentation time guideline of approximately 
20-30 minutes is suggested.  However, if committee discussion is invited during the studentÕs 
summary of the research, the time required for completing the summary may be substantially longer.  
Discussion topics and questions may range from specific information about analysis procedures and 
findings to relationships between the studentÕs research and a variety of professional issues or 
academic areas. 
 
Non-Thesis Options: Candidates will follow one of two possible options: Option A or  
Option B.  Each of these options involves a formal, 20-30 minute, topical presentation as defined 
below. 
 

Option A:  Masters Paper/Clinical Research Project: Candidates who have completed an 
elective Masters paper will present a topic based on the paper.  Students should consult with their 
advisors to determine the nature of the handout provided to committee members, presentation, 
format, etc. 
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Option B:  Other Topic: Candidates whose elective credits do not include a Masters paper will 
present a topic agreed upon by the student and the chair of the examining committee.  Topics may 
be an independent study project, class project or paper, or a case study.  Students should provide 
committee members with materials such as a topical outline, prior to the oral examination. 

 
For either option, candidates should plan presentations carefully, preparing speaker notes for their use 
and handouts and/or audio-visual aids for committee members as appropriate.  See ÒEvaluation 
Criteria for the Oral ExaminationÓ for preparation considerations.  In addition to the topical 
presentation, the examination may also include questions and discussions related to the academic 
curriculum and/or professional issues. 
 
For both thesis and non-thesis options, the scheduled examination time is two hours, consistent with 
guidelines of the Graduate School.  The chair of the committee will monitor the progress of the oral 
examination, concluding committee questions and discussion as appropriate.  At this time, the 
candidate will be excused from the meeting and the committee will determine if the candidate 
completed the examination successfully. 

 
Committee Composition  

Thesis Option:  A minimum of three faculty members shall serve on the committee for the oral 
examination of a thesis.  If a larger committee is deemed desirable, the total number of the committee 
should be an odd number to prevent ties from occurring on the balloting.  At least two members will 
be faculty from the Department of Communication Sciences & Disorders, and Education of the Deaf 
and one member will be a Graduate Faculty Representative from outside the department.  The chair of 
the committee must have graduate faculty status.  At least two of the CSED faculty serving on the 
committee for the oral defense of the thesis must hold a Ph.D. Degree, including the director of the 
thesis.  The candidateÕs thesis director will serve as the chair of the committee.  The candidate may 
suggest a faculty member for the Graduate Faculty Representative, but the final appointment will be 
made by the Dean of the Graduate School.  The thesis advisor should request that the Director of 
Graduates submit a request to the Dean of the Graduate School to appoint the advising committee.  
The Graduate School requires that only identified members of the orals committee are present during 
the actual questioning, although, observers may be present during the presentation with the approval 
of the committee. 

 
Non-Thesis Option: A minimum of three faculty members shall serve on the committee.  If a larger 
committee is deemed desirable, the total number of the committee should be an odd number to 
prevent ties from occurring on the balloting.  The chair and one additional member of the committee 
will be faculty from the Department of Communication Sciences & Disorders, and Education of the 
Deaf, and one member will be a Graduate Faculty Representative (GFR) from outside the department.  
The chair of the committee must have graduate faculty status.  A clinical faculty member may serve 
on the committee with permission from the Graduate School.  The Director of Graduate Studies will 
submit to the Dean of the Graduate School a request that includes the faculty memberÕs current vita.  
The student may request a faculty member to serve as GFR, but the final appointment will be made 
by the Dean of the Graduate School.  CSED faculty appointments to an orals committee depend on 
whether the candidate is following Option A or Option B.  Procedures are explained below.  

 
Option A:  Masters Paper/Clinical Research Project:  Generally, a studentÕs Masters paper 
director and the second reader will both serve on the studentÕs orals committee.  The paper 
director should chair the committee.  Refer to Appendix F ÒGuidelines for MastersÓ.  The 
advising Committee for the Clinical Research Project is expected to be the same as the orals 
committee.  Refer to Appendix E ÒClinical Research Project Guidelines and Procedures.Ó 
 
Option B:  Other Topic:  Generally a candidateÕs academic advisor will serve as chair of the 
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orals committee, although the advisor may suggest a different CSED chair to match a topic area.  
Advisors who do not have graduate faculty status may request a specific faculty member to chair 
the committee based on the candidateÕs topical interest.  The final appointment of committee 
members will be made by the department chair, who will consider two appointment criteria:  (1) 
faculty expertise in relation to the candidateÕs topic area and (2) equitable distribution of 
appointments across faculty. 

 
Criteria and Evaluation for the Oral Examination  
The Oral Examination consists of two parts: (1) the presentation of the Masters paper or another topic by 
the student, and (2) questions asked of the student by the members of the examining committee. The 
student will be evaluated on the presentation and the ability to respond appropriately to questions.  The 
questioning period of the Oral Examination can be further subdivided into those questions directly related 
to the Masters paper or other topic, and general questions designed to probe the studentÕs knowledge of 
theoretical and clinical issues related to speech-language pathology.  
 
The overall oral examination (including the presentation and responses to questions) is evaluated in three 
areas: (1) Breadth and Depth of Content, (2) Integration, and (3) Form. Each major area is divided into 2 
to 4 sub-areas that are rated by the examining committee. Pass criteria for each area and sub-area consist 
of Exemplary (consistent strength throughout) and Acceptable (many strengths apparent; weaknesses are 
minor). The fail criteria is Unacceptable (few strengths; major weakness are apparent). In order to pass 
the Oral Examination the student would need an overall rating of Exemplary (at least two areas rated 
ÒexemplaryÓ and no area rated ÒunacceptableÓ) or Acceptable (no more than one of the three areas rated 
ÒunacceptableÓ). Failure to pass the Oral Examination would be noted by having two of the three areas 
rated as Òunacceptable.Ó  
 
Following the completion of the Oral Examination (topic presentation and responding to questions), the 
members of the examining committee will evaluate the candidate following the criteria explained above 
and as listed on the ÒEvaluation Criteria for the Oral ExaminationÓ prior to completing the ballot provided 
by the Graduate School.  Each member of the examining committee will give an overall rating for each of 
the three areas. If the majority of the committee members judge the candidate as performing as 
Exemplary or Acceptable, the student successfully completes the Oral Examination. If a majority of 
committee members judge the candidate as performing as Unacceptable, the candidate does not 
successfully complete the oral examination. The chair of the Oral Examination committee will collect the 
evaluation forms which will be filed with the candidateÕs departmental records.  Copies of the evaluation 
form may be provided to the student for instructive feedback. 
 
After a candidateÕs GFR has been appointed, the committee chair should provide to the GFR a copy of the 
Oral Examination Policy for Speech-Language Pathology, as well as a copy of the studentÕs written 
comprehension examination should the GFR wish to see it. The committee chair may wish to contact the 
GFR personally to explain evaluation policies possibly unfamiliar to outside members.   
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SLP Oral Comprehensive Exam Scoring Areas, Description, and Criteria 
 

Ratings and Criteria 
Pass Fail 

Scoring area Description and examples 

Exemplary           
(consistent strengths 
throughout) 

Acceptable                  
(many strengths apparent; 
weaknesses are minor) 

Unacceptable                        
(few strengths; major 
weaknesses are apparent) 

1. Range of content from selected areas and 
knowledge sources that are applied. 
 

1. Range of content is 
consistently sufficient 
 

1. Presentation and 
responses include the most 
critical content, although 
lacking in a few areas.  
Content is generally 
relevant to the question. 
 

1. Important content is 
lacking, and some content 
included may be irrelevant. 

I. Breadth and 
depth of content 
of presentation 
and responding 
to questions 

2. Development of applied concepts. 2. Presentation of concepts 
is consistently sufficient. 

2. Presentation and 
responses include 
supporting detail such as 
examples, descriptions, and 
purposes, but there may be 
a few holes. 
 

2. Presentation of concepts 
is generally superficial. 

 

1. Sources of knowledge are incorporated 
into presentation and responses. 
 

1. Presentation and 
responses incorporate 
knowledge from several 
relevant sources. 
 

1. Presentation and 
responses incorporate some 
different sources of 
knowledge or different 
perspectives but a few 
minor sources may be 
omitted. 
 

1. Presentation and 
responses neglect some 
critical sources of 
knowledge. 
 

II. Integration of 
presentation and 
responses 

2. Relationships between subtopics are 
made explicit. 
 

2. Presentation and 
responses are consistently 
cohesive, with explicit 
relationships across 
subtopics. 
 

2. Presentation and 
responses are generally 
cohesive and subtopics are 
generally related, although 
may not be consistent. 
 

2. Subtopics poorly related 
to each other. 
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3. Independent and/or critical thinking in 
problem solving. 
 

3. Solid evidence of 
independent critical 
thinking about the problem 
is present. 
 

3. Some evidence of critical 
thinking about the problem 
is apparent. 
 

3. Critical thinking about 
the problem is not apparent. 

 

4. Expression and justification of 
conclusions. 

4. Conclusions are sound 
and supported well. 

4. Ability to express 
conclusions and awareness 
of need to support 
conclusions is generally 
apparent, although a few 
conclusions may be weak 
or lack support. 
 

4. Conclusions often 
lacking or unsound.  
Conclusions may be 
presented without sufficient 
support. 

 

1. Organization of concepts and 
information.  
 

1. Organization of 
information is consistently 
logical, efficient, and 
orderly. 
 

1. Organization is generally 
logical, efficient, and 
orderly. 
 

1. Organization is not 
logical, efficient, or orderly. 
 

2. Framing of presentation and responses, 
e.g., ability to formulate compare-contrast 
discussion, ability to introduce a concept and 
add supporting detail; ability to express a 
logical argument. 
 

2. Presentation and 
responses are framed 
appropriately for the 
question. 
 

2. Framing is generally 
appropriate for the question, 
but may be lacking in some 
aspects. 
 

2. Framing is poor, given 
the problem presented.  
Lacking in several aspects. 
 

III. Form of 
presentation and 
response 

3. Effective speaking skills. 3. Concepts are clearly 
stated, and speaking skills 
are appropriate to the 
situation. 

3. Most concepts are clearly 
stated and speaking skills 
are generally appropriate to 
the situation. 
 

3. Many concepts are not 
clearly stated; and speaking 
skills are not appropriate to 
the situation. 

 

Scoring of the Oral Presentation (including responses to questions) 
Pass: 
 Exemplary = at least two areas rated ÒexemplaryÓ and no areas rated ÒunacceptableÓ 
 Good = no more than one of the three areas rated ÒunacceptableÓ 
Fail:  
 2 of the 3 areas rated ÒunacceptableÓ
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Oral Defense 
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submitted to each of the committee members sufficiently in advance (approximately two weeks) to permit 
thorough reading. In addition, the Graduate School requires that all oral exams be scheduled at least two 
weeks prior to the end of the semester. The oral examination will provide the student with an opportunity 
to defend their Clinical Research Project and allow the committee to determine if the student has met or 
failed to meet the objectives of the project.  The committee reserves the right to place any reasonable 
conditions they believe to be necessary for successful completion of the project from minor typographical 
corrections to more substantive alterations.  However, it should be remembered that since the committee 
originally approved the project at prospectus, rejecting the project at its completion should only occur if 
the student has not been diligent in following the approved design.  Upon completion, design errors 
should be considered the responsibility of the committee and not the student.$
$
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Timing of Clinical Research Project and 4th Year Clinical Experience 
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APPENDIX F 
 

Idaho State University 
Department of Communication Sciences & Disorders, and Education of the Deaf 

 
 

GUIDELINES FOR MASTERS PAPER 
 

(Required for Deaf Education; Elective for Speech-Language Pathology) 
 

General Purpose 
At the completion of the Masters paper, students will demonstrate the type and quality of writing 
expected at the professional level.  The goal of the Masters paper is for students to independently plan and 
complete a scholarly project that reflects the studentÕs ability to research and report on a specific 
theoretical or applied professional issue.  Writing this paper will minimally involve locating, reviewing, 
evaluating, synthesizing, and integrating information from professional literature databases.  The paper, 
an original manuscript, should reflect the studentÕs own critical thinking, creativity, and be suitable for 
professional dissemination. 
 
Skills 
The skills a student will demonstrate while writing the Masters paper may include but are not limited to 
the following: 
 1. Identifying and accessing relevant literature sources 
 2. Organizational writing 
 3. Integrative, analytic, and evaluative thinking 
 4. Formulation of an appropriate purpose statement(s) or research questions(s) 
 5. Investigation of argumentative hypotheses by using a literature review as a data base or 

investigation of research hypotheses by using oneÕs own data as a data base 
 6. Recognition of limitations and weaknesses of current research, data, and clinical practices 
 7. Ability to draw inferences from literature or the data 
 8. Integrating theory and clinical practice 
 
Types of Masters Papers 
The different types of Masters papers may include the following: 
 1. Comprehensive reports on professional and related area questions e.g., auditory processing, 

genetic bases of communication disorders, social development, emergent literacy, pharmacology, 
and multicultural issues  

 2. Critiques of current clinical practice or suggestions for best practice 
 3. Data-based projects 
  a. Case study 
  b. Single subject design mini-study 
  c. Group design mini-study 
  d. Retrospective research (using previously existing data) 
  e. Demographic survey 
 4. Development of theoretically sound clinical protocols 
 5. Argumentative paper 
 
Format 
All types of Masters papers may include, as appropriate, the following: 
 1. Title page (using the Graduate School guidelines) 
 2. Signature page 
 3. Acknowledgment page (optional) 
 4. Table of contents 
 5. Literature review 
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  a. Survey of current research reports and theoretical perspectives 
  b. Identification of strengths and weaknesses 
  c. Organization of the literature into content areas with regard to research, academic, or reader 

appeal (e.g., on the basis of shared premises or outcomes) 
  d. Inferences from groups of studies that cannot be made from single studies alone 
  e. Comparisons of findings, methodologies, theories, and clinical practices/service delivery 

issues. 
 6. Statement of the problem 
 7. Response to the literature review and problem statement 
  a. A position statement and inferential support, comparisons, contrasts, integration, 

explanations, and analyses of the literature review 
  b. Determination of future areas of need and how to fill them 
  c. Explanation of the historical evolution of the selected idea, premise, theory, finding, 

methodology, and projecting where it will lead 
 8. Method & Results (e.g., mini-study findings, clinical protocol) 
 9. Discussion/Conclusion 
    10. References 
    11. Appendices 
 
Other Information  
The paper format should reflect current APA guidelines including conventions for tables, figure, and 
references.  No set number of pages is required.  In the past, Masters papers have ranged from 25 to 90 
pages.  After final approval by the director of the Masters paper and a second departmental faculty 
member, the student will submit three soft-bound copies.  The binding can be either spiral or non-spiral 
type.  One copy will be given to the director and two to the department. 
 
Suggested Timelines 
1. During the studentÕs first year of graduate study, the student should select a topic, contact an 

academic faculty member and ask the faculty member if s/he would be willing to direct the Masters 
paper.  This should be accomplished as soon as possible due to limitations as to the number of 
students that can be directed by any one faculty member.  Students in the Boise program should work 
with their academic advisor to help them identify and contact potential directors for their topic.  Either 
Pocatello or Boise academic faculty may serve in this capacity.  As soon as the student has a director 
and an approved topic, the student should request a second reader for their paper; the second reader 
may be either an academic or clinical faculty member.  As soon as the director, second reader, and 
topic are finalized the student should proceed to read information on the topic and work with the 
director to narrow and/or define more specifically the subject matter.  

 
2. An initial outline of the paper should be submitted to the faculty director during the first month of the 

second year of graduate study or earlier. 
 
3. During the first semester of the second year of graduate study or earlier, the student will work with 

the director towards completion of the paper.  This process includes writing drafts and revising the 
paper based on the directorÕs feedback. 

 
4. When the director thinks the paper is ready for the second reader review, the student will be informed.  

Students will provide copies of the paper to the studentÕs director and second reader of the Masters 
paper.  The studentÕs oral examination cannot be scheduled until the Masters paper is completed. 

 
5. The paper will be bound after the director and second reader have accepted it as being satisfactory. 
 
Evaluation Criteria  
Grading of the Masters paper will be done on a Satisfactory/Non-Satisfactory basis (i.e., S/U).  The 
Masters paper must be judged as satisfactory by both readers of the paper, the director and a second 
departmental faculty member.  Evaluation of the Masters paper will consider the skills listed above.  
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APPENDIX G 
 

Idaho State University 
Department of Communication Sciences & Disorders, and Education of the Deaf 

 
PROGRAM OF STUDY AND GRADUATION SAMPLES  
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GRADUATE PROGRAM OF STUDY  
IDAHO STATE UNIVERSITY 

Department of Communication Sciences & Disorders, and Education of the Deaf  
 

 
Date Submitted    

     X       Speech-Language Pathology                           
               Audiology    X     Final Program  
              Deaf Education  (submitted semester prior to graduation) 

 

 

Name     Student No.      

Mailing Address         

Degree Held                    Date(s)     Institution      

Tentative Graduation:                                                                          
    
 
Approved Program: Include Thesis or Paper, Electives (if any) 
                                                          
Course Title Crs Course Title Crs 
 
CSED 600 Prin of Research Com Dis 3 
CSED 602/604   Clinical Practicum: SLP 11    
CSED 606 Externship 8 
CSED 614 School-Age Lang. Dev & Dis. 3 
CSED 616  Aug. & Alter. Communication 3 
CSED 620  Erly Lang. Devel & Disorders    3 
CSED 622 Phono Dis:Assess & Manage 3 
CSED 624 Dysphia  2 
CSED 625 Adv. Issues/Lang. Disorders 3 
CSED 629 Neuro of Lang 3 
CSED 630 Fluency Disorders  3 
CSED 632 Oral Anomalies  2 
CSED 634 Voice Disorders  2 
CSED 639 Neuro of Speech 3 
CSED 648  Professional Issues             3 
CSED 650 Thesis 6 
 
 
 
 

 
OTHER REQUIREMENTS/ELECTIVES: 
 
 
 
WAIVERS: 
 
 
 
 
 
 

Total 600 Level            
 

TOTAL CREDITS               
 
 

     
Student        Date  College Dean                                              Date 

 
 
 

     
Advisor        Date  Graduate Dean                                           Date  
 
 

 
   
Director of Grad Studies/CSED                   Date      
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Communication Sciences & Disorders, and Education of the Deaf 
Masters Program in Speech-Language Pathology 

 
PROGRAM OF STUDY SUPPLEMENT  

 

This form is to be completed by the MasterÕs Candidate and placed in the  
Department file when the Program of Study is completed. 

 

Student Name:             
 

Advisor:              
 

Planned Graduated Date:            
 

 Do you intend to walk in the Graduation Ceremony: Yes         No   
 

             
 

Section A: For Thesis Students Only 
 

Topic of your thesis:              
 

Thesis Advisor:              
 

Second Department Committee Member:             
 

Out of Department Member, if identified:             
 

Date of Prospectus Meeting:              

 

When have you taken or planned to take your thesis credits?         

 
 Student & Advisor may proceed to schedule Oral Exam (defense) when ready  

              
 

Section B: For Non-Thesis Students Only 
 

How & when will you complete the requirement for a 3-credit elective?       
 

What two faculty members will read your paper for Objective I of the Comprehensive  
 

 Portfolio Exam?           
 

What two faculty members will read your case study for Objective II of the Comprehensive  
 

 Portfolio Exam?           
 
 Student must complete Comprehensive Portfolio Exam before scheduling Oral Exam 

              
 

Approved 9/23/2005
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 First Year - Fall Semester Req Cr / Grade Note ? 
CSED 516g Clinical Processes in Audiology  1  Note 1 
CSED 603 Clinic Practicum - Audiology 1   
CSED 603L Clinical Practicum Lab 0   
CSED 611 Auditory Assessment and Speech Audiometry 4   
CSED 621 Audiologic Rehabilitation 3   
CSED 645 Auditory Anatomy and Physiology 2   
CSED 670 Auditory Pathologies 2  Note 2 
CSED 673 Instrumentation and Calibration 1  Note 3 
  First Year - Spring Semester     
CSED 603 Clinic Practicum - Audiology 2   
CSED 603L Clinical Practicum Lab 0   
CSED 623 Pediatric Audiology 3   
CSED 631 Immittance / Special Assessment 2   

CSED 633 
Introduction to Evoked Potential Audiometry and Balance 
Function Assessment 

3   

CSED 633L 
Introduction to Evoked Potential Audiometry and Balance 
Function Assessment Lab 

1   

CSED 641 Introduction to Hearing Aids 2   
CSED 641L Introduction to Hearing Aids Hearing Aids I Lab 1   
  First Year - Summer Semester     
CSED 603 Clinical Practicum:  Audiology 1-4   
CSED 603L Clinical Practicum:  Audiology 0   
CSED 691 Topical Seminar #1 (of 2) 1   
CSED 652 Speech Development: Deaf Students 3   
  Second Year - Fall Semester     
CSED g556 Psychosocial Aspects of Deafness 3   
CSED 603 Clinical Practicum:  Audiology 2   
CSED 603L Clinical Practicum:  Audiology 0   
CSED 643 Advanced Technology in Hearing Aids and Cochlear Implants 2   
CSED 643 
Lab 

Advanced Technology in Hearing Aids and Cochlear Implants 
Lab 

1   

CSED 675 Hearing Conservation and Noise 2   
  Advanced Elective #1 (of 2)  3   
  Second Year - Spring Semester     
CSED 517g Interdisciplinary Evaluation Team 1   
CSED 560g Educational Audiology 3   

GRADUATE PROGRAM OF STUDY 

IDAHO STATE UNIVERSITY 
Department of Communication Sciences & Disorders, and Education of the Deaf 

!  Doctor of Audiology (AuD) Date Submitted/revised:   !  Final Program of Study 
(Submitted prior to 4th year clinic rotation) 

Name:   Student Number:  
Mailing Address:   
                               
Degree(s) Held:  Date(s):  Institution(s):  
Date of Admission to ISU Graduate 
School:   

 GPA (Upper Division)  

Tentative Graduation:  Comment(s): 
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CSED 600 Principles of Research in Communication Disorders 3   
CSED 603 Clinic Practicum Ð Audiology 2   
CSED 603L Clinical Practicum:  Audiology 0   
CSED 647 Auditory Physiology of Speech and Non-speech Signals 2   
CSED 740 Advanced Vestibular Assessment 3   
  Second Year Ð Summer     
CSED 705 Off-campus clinical practicum  4   
CSED 705L Off-campus clinical practicum Lab 1   
CSED 810 Clinical Project 2   
  Third Year - Fall Semester     
CSED 680 Counseling in Audiology 3   
CSED 705 Off-campus Clinical Practicum  2   
CSED 705L Off-campus clinical practicum Lab 1   
CSED 720 Audiology Practice Management and Dispensing 3   
CSED 710 Advanced Audiologic Rehabilitation  3   
CSED 810 Clinical Project 2   
  Third Year - Spring Semester     
CSED 691 Topical Seminar #2 (of 2) 1   
CSED 705 Off-campus Clinical Practicum  2   
CSED 705L Off-campus clinical practicum Lab 1   
CSED 730 Auditory Evoked Potential Audiometry & Early Identification 3   
CSED 810 Clinical Project 2   
 Advanced Elective #2 (of 2)  3   
  Third Year Ð Summer     
CSED 705 Off-campus clinical practicum  4   
CSED 705L Off-campus clinical practicum Lab 1   
  Fourth Year - Fall    
CSED 705 Off-campus clinical practicum  4   
CSED 705L Off-campus clinical practicum Lab 1   
  Fourth Year - Spring    
CSED 705 Off-campus clinical practicum  4   
CSED 705L Off-campus clinical practicum Lab 1   
  
The Audiology Faculty are in support of this program of study.   ---------has demonstrated the expected knowledge 
and skills for this program.   -------- is part of the first group to complete the Doctor of Audiology program.  The 
department was in the process of changing the Master of Audiology program to the new Doctoral program when ----
---- entered the department as a graduate student in Fall.   
Note 1: 
Note 2:   
Note 3:  
Extra Elective:   
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GRADUATE PROGRAM OF STUDY  
IDAHO STATE UNIVERSITY 

Department of Communication Sciences & Disorders, and Education of the Deaf  
 

 
Date Submitted    

               Speech-Language Pathology                           
               Audiology    X     Final Program  
       X     Deaf Education  (submitted semester prior to graduation) 

 

 

Name     Student No.      

Mailing Address         

Degree Held                    Date(s)     Institution      

Tentative Graduation:                                                                          
    
 
Approved Program: Include Thesis or Paper, Electives (if any) 
 
Dept/No. Title       Crs    Dept/No.    Title Crs 
 
CSED 560 Educational Audiology 3 
CSED 556 Psycho. Aspects of Deafness 3 
CSED 601 Devel. Psychol. & Reading       3 
CSED 607 Directed Observation  2 
CSED 609 Teaching Internship  8 
CSED 627  Read/Writ Curric  3 
CSED 628 Curriculum Organization 3  
CSED 637 Phil/Theor Found  2  
CSED 651 Master=s Paper  3 
CSED 652 Speech Develop: Deaf Studies  3 
CSED 658 Teaching Language  3 
CSED 659 Teaching Academic Subjects  3 
CSED 691 Top Sem:  Aud/Tymp 2  

 
 
 
 
 
WAIVERS: 
 
 
 
 
 

Total 600 Level         
 
                 TOTAL CREDITS  

 
 
     
Student        Date  College Dean                                              Date 

 
 
 

     
Advisor        Date  Graduate Dean                                           Date  
 
 

 
   
Director of Grad Studies/CSED        Date    
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APPENDIX H 
 

Idaho State University 
Department of Communication Sciences & Disorders, and Education of the Deaf 

 
 

SUMMARY OF PROCEDURES AND DEADLINES FOR FILING  
 
 
    Procedure Under the Direction of   Deadline 
 
Externship Application Department Clinic Director December 1 for Summer Externship  
   May 1 for Fall Externship 
   October 1 for Spring Externship 
    
Final Program of Study Department/Grad School Semester before intended graduation semester 
 
Graduation Application  Graduate School January for May Graduation 
   May for August Graduation 
 
Diploma Fee RegistrarÕs Office January for May Graduation 
   May for August Graduation 
 
Written Comps Program Faculty & Fall of year three for Audiology 
  Department Director Portfolio complete by Spring midterm for SLP 
  of Graduate Studies Portfolio complete at least two weeks before Orals 
  
Oral Comps Department/Grad School Scheduled individually to occur at least 2 weeks prior 
(Non-thesis)  to Spring graduation for Audiology & SLP 
   Scheduled individually to occur at least 2 weeks prior  
   to Summer graduation for Deaf Education  
    
Thesis Orals Department/Grad School Scheduled individually to occur at least 2 weeks prior 

to Spring graduation  
 
 
 
NOTE:   

RESPONSIBILITY FOR BEING AWARE OF AND MEETING ALL  DEADLINES 

ULTIMATELY RESTS WITH TH E STUDENT. 
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APPENDIX I  
  

Idaho State University 
Department of Communication Sciences & Disorders, and Education of the Deaf 

  

CHECKLIST FOR GRADUATION  

  
FINAL PROGRAM OF STUDY.   Must have Departmental approval by student and academic advisor 

by the end of the Fall Semester in the final academic year of the studentÕs program.  The department 
will forward this to the Graduate School one semester before intended semester of graduation. 

 
PAYMENT OF $20 GRADUATION/DIPLOMA FEE.   Must be paid prior to graduation.  THIS 

MUST BE PAID AT THE OFFICE OF REGISTRATION AND RECORDS,  Mail Stop 8196, 
Pocatello, ID 83209-8196. 

 
COMPREHENSIVE WRITTEN EXAMINATIONS.   Deadline varies by program.  It must be 

completed before final oral defense. 
 
THESIS OR DISSERTATION DRAFT TO COMM ITTEE MEMBERS.  Copies in substantially 

final form must be given to all committee members, including GFR, at least two weeks prior to oral 
defense. 

 
ORAL EXAMINATION (NON -THESIS).  Must be held no later than two weeks prior to graduation.  

A schedule of the oral exam must be submitted to the Graduate School no later than 14 days prior to 
exam. 

 
SUBMISSION OF FINAL THESIS OR DISSERTATION CLEARANCE TO THE OFFICE OF 

GRADUATE STUDIES.  Required materials for thesis/dissertation clearance must be turned in two 
weeks after the oral defense. 

 
CHANGE OF GRADE FORMS FOR ALL INCOMPLETE/IN PROGRESS GRADES.   Must be 

received by the Office of Registration and Records two days after the semester ends. 
 
CAPS AND GOWNS.  Information packets are available and can be picked up at the following 

locations:  ISU Alumni Association, Twin Falls Resident Center, Soda Springs Resident Center, 
Office of Registration and Records at ISU, and the Graduate School at ISU.  For other information 
concerning Caps and Gowns, contact the ISU Alumni Association at 282-3755. 

 
IF YOU DO NOT COMPLETE REQUIREMENTS  for the intended graduation date:  You must 

update your application information with the Graduate School for the subsequent semester and pay a 
$20 reprocessing fee.  If you do not reapply, your file will be placed in inactive status. 

  
FOR MORE GRADUATION INFORMATION YOU MAY REFER TO:  

http://www.isu.edu/departments/areg/grad.shtml  
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APPENDIX J 

  
Idaho State University 

Department of Communication Sciences & Disorders, and Education of the Deaf 

  

CSED Graduate Assistant Evaluation Policy 

 

Graduate Assistant positions are generally considered to be the most desirable form of financial aid.  

These positions serve dual purposes: to provide a valuable opportunity to the students who serve in these 

positions and to support the department with necessary work tasks.  Students are awarded these positions 

on the basis of their past achievements, and therefore a student is right to feel honored if offered an 

assistantship.  The faculty must try to select students who will contribute to the department by completing 

assigned tasks with quality work and who will demonstrate a commitment to assisting the department.   

 

When students are awarded an assistantship, they will be assigned to one or more faculty for a total of 20-

hours per week.  Assignments may be varied or changed during the semester, but the total work assigned 

must not exceed 20 hours in any given week.  The student’s performance will be evaluated at midterm 

and at the end of each semester.  A student must demonstrate adequate performance in assigned 

responsibilities in order to continue in the position.   

 

Every faculty member with an assigned graduate assistant will complete the following evaluation at 

midterm and at the end of the semester.  Evaluations will be turned in to the Department Chair by a 

specified date and reviewed by the Executive Committee of the Department. Evaluation results that are 

Good, Excellent or Superior will be shared with the study by a member of the Executive Committee.  

Such notification may be verbally or in writing, at the discretion of the Executive Committee.   

 

 If the graduate assistant is found to be doing work that needs improvement or that is considered to be 

inadequate (i.e., rated Fair or Unacceptable), a written evaluation that clearly indicates the areas of 

concern will be shared with the Assistant, along with specific behaviors that must occur to indicate 

improvement and the time period for improvement, in order for the assistantship to be continued.  The 

Assistant will be asked to sign a statement verifying that they have read the evaluation, and that they 

understand they may provide a written response to the evaluation within 5 working days after receiving 

the written evaluation.  If the work is not improved by the next evaluation period, the Executive 

Committee and the Department Chair will determine the appropriate action, which might include, but is 

not limited to, continued probation or the immediate termination of the assistantship.   
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CSED Evaluation of Graduate Assistant 
 
Name of Graduate Assistant:          
 

Name of Faculty Supervisor:           
    
Date:       Semester:  ___Fall ___ Spring  ___Summer    
 

____Midterm Evaluation (first half of semester)   ____End of Semester (second half of semester)  
              
 
Assigned duties: Give a brief description of assignment 
 
 
 
 
Strengths of assistantÕs performance:   
 
 
 
 
Concerns or weaknesses in performance, if any:   
 
 
 
 
If concerns are identified, please comment on what is needed for improvement.   
 
 
 
              
 
Overall, rate the AssistantÕs performance for you: (Students receiving ratings of Fair or Unacceptable must be given 
an opportunity to respond to the evaluation.) 
 
___ Superior   

Work is exceptional.  Student goes above and beyond expectations in quality of work, responsibility 
and initiative.   

 
___ Excellent or Good  

The student does quality work and can be relied on to complete assigned tasks without close 
supervision.   

 
___ Fair  

Needs improvement.  The student shows significant weaknesses in completing assigned tasks.  
Improvements should be made.   

 
___ Unacceptable  

The student displays serious problems with completing assigned tasks.  If significant improvement is 
not made, or if these problems have been persistent even after warnings, the assistantship for this 
student should be discontinued.    


