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(Please type and send two signed originals to the address at left)

1. Program Title __________________________________________________

2. Program objectives ______________________________________________

3. Program content ________________________________________________

4.  Instructor(s) ___________________________________________________

5. Method of instruction ____________________________________________


6. Methods of evaluation
a) Content mastery _____________
b) Student feedback ____________

7.       Duration of program (Contact hours excluding breaks): 
8.       Program date _______________








9.       Program location (city) (facility)
__________________________
______


7. Sponsoring agency ____________________________________________

8. Program coordinator

Name ________________________________
Title __________________________
             









_____

Signature



Address


Phone

9. Application date
_________________________

10. Expected enrollment _____________________
15.
Number of CEU forms needed: ____________

a)   Is the CEU fee included in the registration fee for each participant?



Yes

No

b)
Although no money is being charged, has your agency informed participants that CEUs (fee paid for by your organization as a service) will be awarded to those completing this course? 
Yes

No
c)
Is the CEU fee to be paid individually only by enrollees for whom CEUs are needed? 
  Yes
          No
Please note: If "yes" is the answer to any of the above, a completed CEU form and CEU fee(s) must be returned within 10 working days of course completion to the ISU Division of Continuing Education  in order to fulfill your sponsoring agency's commitment to its enrollees. The Program Coordinator/sponsoring agency must oversee the return of form(s) and revenue to Idaho State University in a timely manner, whether for one or many enrollees.


Office Use Only

This course is approved for recording with Idaho State University on a CEU (Noncredit) transcript for a total of
       CEUs.







_
    Date

____________
Vivian Golightly, Executive Director of Division of Continuing Education)

Revised 01/30/2007
